SUNSET RIDGE SCHOOL DISTRICT 29
525 SUNSET RIDGE RD
NORTHFIELD, IL 60093

Regular Board of Education Meeting:

Tuesday, September 15, 2020 - 7:00 p.m. at Sunset Ridge
School (525 Sunset Ridge Road. Northfield, IL.. 60093)



"\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lilinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.org

BOARD OF EDUCATION
SCHOOL DISTRICT 29
SUNSET RIDGE SCHOOL - 525 SUNSET RIDGE RD. NORTHFIELD, IL 60093
September 15, 2020 — 7:00 p.m.

Join Zoom Meeting hitps://us02web.zoom.us/i/89323871079 Meeting ID: 893 2387 1079
Public comments should be submitted in writing to stangee@sunseridge29.org no later than 9 a.m.. on
September 15, 2020.

AGENDA
1.  ROLL CALL:

2. CONSENT AGENDA:
2.1  Minutes of the Special Board Meeting — August 13, 2020
2.2 Minutes of the Regular Board Meeting — August 18, 2020
2.3  Bills and Salaries
2.4  Board Policies Section 700 (Students)

3. COMMUNICATIONS:
3.1 Thank You: Rachel Berkhof

4, OLD BUSINESS:

5. NEW BUSINESS:
5.1  Audience Comments/Public Participation
5.2  Board Open Discussion
5.2a Discussion: Follow-Up From Board Self-Evaluation
5.3  Discussion: BoardDocs School Board Management Software
5.4  Discussion: District Strategic Dashboard
5.5  Discussion: District Strategic Planning Process

6. REPORTS:

6.1 _ Finance/Facilities Committee
6.1a  Public Hearing: FY 21 Budget
6.1b  Discussion and Possible Approval: FY 21 Budget
6.1c FY 21 Compensation Reports
6.1d Next Meeting: October 13, 2020 at 6:00 p.m.

6.2 Education Committee
6.2a  Report from September 13, 2020 Meeting
6.2b Next Meeting: November 10, 2020 at 6:00 p.m.

6.3 Policy Committee
6.3a  Next Meeting: January 5, 2021
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6.4  Return To School Task Force Committee
6.4a Discussion: 2020-2021 Meeting Dates, Metrics and Targets
6.4b  Next Meeting: October 13, 2020 at 3:45 p.m.

6.5  External Relations

6.5a IASB

6.5al Mandatory Board Trainings
6.5b PTO
6.5c NSSED

6.5d Northfield Park District
6.5¢ Village of Northfield
6.5f Foundation Fund
6.6 Administrative Report
6.6a Freedom of Information Act Requests
6.6b  Respiratory Protection Plan
6.6c  2020-2021 Enrollment Update
6.6d 2020-2021 Staffing Projections
6.6e  School and Department Reports

7. CLOSED SESSION:
7.1 To Review the Closed Session Minutes of the Special Board Meeting — August 18, 2020
7.2  To Consider Information Regarding the Appointment, Employment, Compensation,
Discipline, Performance or Dismissal of Specific Employees or Legal Counsel
7.3 To Discuss Matters Relating to Individual Students
7.4  To Discuss Potential Litigation
7.5  To Discuss Collective Bargaining

8. RESUMPTION OF OPEN MEETING:
9. DELEGATIONS AND PETITIONS:

10. ACTION ITEMS FOR BOARD APPROVAL:
10.1 Closed Session Minutes of the Special Board Meeting — August 18, 2020
10.2 Employment of Sean Hardiman (Teaching Assistant0
10.3  Employment of Michelle Gidron (Teaching Assistant)

11. ADJOURNMENT:

12. UPCOMING MEETINGS:
12.1  Return to School Task Force: October 13, 2020 at 3:45 p.m.
12.2  Finance Committee Meeting: October 13, 2020 at 6:00 p.m.
12.3 Regular Board of Education Meeting: October 13, 2020 at 7:00 p.m.

Note: Most agenda items are included for public dissemination prior to the meeting date. Some agenda
documents may be excluded as they are pending Board approved or Closed Session materials.
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Sunset Ridge School District 29 701

STUDENTS

Student Records

School student records are confidential. Information from them shall not be released other than as provided by
law. A school student record is any writing or other recorded information concerning a student and by which a
student may be identified individually that is maintained by a school or at its direction by a school employee,
regardless of how or where the information is stored, except as provided in State or federal law as summarized
below:

1. Records kept in a staff member’s sole possession.

2. Records maintained by law enforcement officers working in the school.

3. Video and other electronic recordings (including without limitation, electronic recordings made on school
buses) that are created in part for law enforcement, security, or safety reasons or purposes. The content of
these recordings may become part of a school student record to the extent school officials create, use, and
maintain this content, or it becomes available to them by law enforcement officials, for disciplinary or special
education purposes regarding a particular student.

4. Any information, either written or oral, received from law enforcement officials concerning a student less
than the age of 17 years who has been arrested or taken into custody.

State and federal law grants students and parents/guardians certain rights, including the right to inspect, copy, and
challenge school student records. The information contained in school student records shall be kept current,
accurate, clear, and relevant. All information maintained concerning a student receiving special education services
shall be directly related to the provision of services to that child. The District may release directory information
as permitted by law, but a parent/guardian shall have the right to opt-out of the release of directory information
regarding his or her child. However, the District will comply with an ex parte court order requiring it to permit
the U.S. Attorney General or designee to have access to a student’s school records without notice to, or the consent
of, the student’s parent/guardian. Upon request, the District discloses school student records without parent
consent to the official records custodian of another school in which a student has enrolled or intends to enroll, as
well as to any other person as specifically required or permitted by State or federal law.

The Superintendent shall fully implement this policy and designate an official records custodian for each school
who shall maintain and protect the confidentiality of school student records, inform staff members of this policy,
and inform students and their parents/guardians of their rights regarding school student records.

Student Biometric Information Collection

The Superintendent or designee may recommend a student biometric information collection system solely for the
purposes of identification and fraud prevention. Such recommendation shall be consistent with budget
requirements and in compliance with State law. Biometric information means any information that is collected
through an identification process for individuals based on their unique behavioral or physiological characteristics,
including fingerprint, hand geometry, voice, or facial recognition or iris or retinal scans.

Before collecting student biometric information, the District shall obtain written permission from the person
having legal custody/parental responsibility or the student (if over the age of 18). Failure to provide written
consent to collect biometric information shall not be the basis for refusal of any services otherwise available to a
student.

Page 1 of 2



Sunset Ridge School District 29 701

All collected biometric information shall be stored and transmitted in a manner that protects it from disclosure.
Sale, lease, or other disclosure of biometric information to another person or entity is strictly prohibited.

The District will discontinue use of a student’s biometric information and destroy all collected biometric
information within 30 days after: (1) the student graduates or withdraws from the School District, or (2) the
District receives a written request to discontinue use of biometric information from the person having legal
custody/parental responsibility of the student or the student (if over the age of 18). Requests to discontinue using
a student’s biometric information shall be forwarded to the Superintendent or designee.

The Superintendent or designee shall develop procedures to implement this policy consistent with State and
federal law.

LEGAL REF.: 20 U.S.C. §1232g, Family Educational Rights and Privacy Act, implemented by 34 C.F.R. Part
99.
50 ILCS 205/7.
105 ILCS 5/10-20.21b, 5/20.37, 5/20.40, and 5/14-1.01 et seq.
105 ILCS 10/, I11. School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.
325 ILCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
750 ILCS 5/602.11, Tll. Marriage and Dissolution of Marriage Act.
23 I11.Admin.Code Parts 226 and 375.
Owasso 1.S.D. No. 1-011 v. Falvo, 534 U.S. 426 (2002).
Chicago Tribune Co. v. Chicago Bd. of Ed., 332 IlL.App.3d 60 (1st Dist. 2002).

APPROVED: SEPTEMBER 2020
Page 2 of 2



Sunset Ridge School District 29 705

STUDENTS

Student and Family Privacy Rights

Surveys

All surveys requesting personal information from students, as well as any other instrument used to collect personal
information from students, must advance or relate to the District’s educational objectives as identified in School
Board policy, or assist students’ career choices. This applies to all surveys, regardless of whether the student
answering the questions can be identified and regardless of who created the survey.

Surveys Created by a Third Party

Before a school official or staff member administers or distributes a survey or evaluation created by a third party
to a student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their request and
within a reasonable time of their request.

This section applies to every survey: (1) that is created by a person or entity other than a District official, staff
member, or student, (2) regardless of whether the student answering the questions can be identified, and (3)
regardless of the subject matter of the questions.

Survey Requesting Personal Information

School officials and staff members shall not request, nor disclose, the identity of any student who completes any
survey or evaluation (created by any person or entity, including the District) containing one or more of the
following items:

1. Political affiliations or beliefs of the student or the student’s parent/guardian.

2. Mental or psychological problems of the student or the student’s family.

3. Behavior or attitudes about sex.

4. Tllegal, anti-social, self-incriminating, or demeaning behavior.

5. Critical appraisals of other individuals with whom students have close family relationships.

6. Legally recognized privileged or analogous relationships, such as those with lawyers, physicians, and
ministers.

7. Religious practices, affiliations, or beliefs of the student or the student’s parent/guardian.

8. Income other than that required by law to determine eligibility for participation in a program or for
receiving financial assistance under such program.

The student’s parent(s)/guardian(s) may:
1. Inspect the survey or evaluation upon, and within a reasonable time of, their request.
2. Refuse to allow their child to participate in the activity described above. The school shall not penalize any
student whose parent(s)/guardian(s) exercised this option.

Instructional Material

A student’s parent(s)/guardian(s) may inspect, upon their request, any instructional material used as part of their
child’s educational curriculum within a reasonable time of their request.

The term “instructional material” means instructional content that is provided to a student, regardless of its format,
printed or representational materials, audio-visual materials, and materials in electronic or digital formats (such
as materials accessible through the Internet). The term does not include academic tests or academic assessments.

Page 1 of 4
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Physical Exams or Screenings
No school official or staff member shall subject a student to a non-emergency, invasive physical examination or
screening as a condition of school attendance. The term invasive physical examination means any medical
examination that involves the exposure of private body parts, or any act during such examination that includes
incision, insertion, or injection into the body, but does not include a hearing, vision, or scoliosis screening.
The above paragraph does not apply to any physical examination or screening that:
1. Is permitted or required by an applicable State law, including physical examinations or screenings that are
permitted without parental notification.
2. Is administered to a student in accordance with the Individuals with Disabilities Education Act (20 U.S.C.
§1400 et seq.).
3. Is administered pursuant to the District’s extracurricular drug and alcohol testing program.
4. Is otherwise authorized by Board policy.

Selling or Marketing Students’ Personal Information Is Prohibited

No school official or staff member shall market or sell personal information concerning students (or otherwise
provide that information to others for that purpose). The term personal information means individually
identifiable information including: (1) a student or parent’s first and last name, (2) a home or other physical
address (including street name and the name of the city or town), (3) a telephone number, (4) a Social Security
identification number or (5) driver’s license number or State identification card.

The above paragraph does not apply: (1) if the student’s parent(s)/guardian(s) have consented; or (2) to the
collection, disclosure or, use of personal information collected from students for the exclusive purpose of
developing, evaluating or providing educational products or services for, or to, students or educational
institutions, such as the following:

College or other postsecondary education recruitment, or military recruitment.

Book clubs, magazines, and programs providing access to low-cost literary products.

Curriculum and instructional materials used by elementary schools and secondary schools.

Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or achievement
information about students (or to generate other statistically useful data for the purpose of securing such
tests and assessments) and the subsequent analysis and public release of the aggregate data from such tests
and assessments.

5. The sale by students of products or services to raise funds for school-related or education-related activities.
6. Student recognition programs.

Rl S e

Under no circumstances may a school official or staff member provide a student’s personal information to a
business organization or financial institution that issues credit or debit cards.

Use of Educational Technologies; Student Data Privacy and Security

Educational technologies used in the District shall further the objectives of the District’s educational program, as
set forth in Board policy, align with the curriculum criteria in policy, and/or support efficient District operations.
The Superintendent shall ensure that the use of educational technologies in the District meets the above criteria.

The District and/or vendors under its control may need to collect and maintain data that personally identifies
students in order to use certain educational technologies for the benefit of student learning or District operations.

Page 2 of 4
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Federal and State law govern the protection of student data, including school student records and/or covered
information. The sale, rental, lease, or trading of any school student records or covered information by the District
is prohibited. Protecting such information is important for legal compliance, District operations, and maintaining
the trust of District stakeholders, including parents, students and staff.

Definitions

Covered information means personally identifiable information (PII) or information linked to PII in any media or
format that is not publicly available and is any of the following: (1) created by or provided to an operator by a
student or the student’s parent/guardian in the course of the student’s or parent/guardian’s use of the operator’s
site, service or application; (2) created by or provided to an operator by an employee or agent of the District; or
(3) gathered by an operator through the operation of its site, service, or application.

Operators are entities (such as educational technology vendors) that operate Internet websites, online services,
online applications, or mobile applications that are designed, marketed, and primarily used for K-12 school
purposes.

Breach means the unauthorized acquisition of computerized data that compromises the security, confidentiality
or integrity of covered information maintained by an operator or the District.

Operator Contracts
The Superintendent or designee designates which District employees are authorized to enter into written

agreements with operators for those contracts that do not require separate Board approval. Contracts between the
Board and operators shall be entered into in accordance with State law and Board policy, and shall include any
specific provisions required by State law.

Security Standards
The Superintendent or designee shall ensure the District implements and maintains reasonable security procedures

and practices that otherwise meet or exceed industry standards designed to protect covered information from
unauthorized access, destruction, use, modification, or disclosure. In the event the District receives notice from
an operator of a breach or has determined a breach has occurred, the Superintendent or designee shall also ensure
that the District provides any breach notifications required by State law.

Notification of Rights and Procedures
The Superintendent or designee shall notify students’ parents/guardians of:
1. This policy as well as its availability upon request from the general administration office.
2. How to opt their child out of participation in activities as provided in this policy.
3. The approximate dates during the school year when a survey requesting personal information, as described
above, is scheduled or expected to be scheduled.
4. How to request access to any survey or other material described in this policy.

This notification shall be given parents/guardians at least annually, at the beginning of the school year, and within
a reasonable period after any substantive change in this policy.

The rights provided to parents/guardians in this policy transfer to the student when the student turns 18 years old,
or is an emancipated minor.

Page 3 of 4
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705
LEGAL REF.: 20 U.S.C. §1232h, Protection of Pupil Rights Act.
3251LCS 17/, Children’s Privacy Protection and Parental Empowerment Act.
105 ILCS 5/10-20.38.
20 U.S.C. §1232g, Family and Educational Rights and Privacy Act, implemented by 34 C.F.R.
Part 99.

105 ILCS 10/, 111. School Student Records Act.
105 ILCS 85/, Student Online Personal Protection Act.

APPROVED: SEPTEMBER 2020
Page 4 of 4
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STUDENTS

Bullving and Other Harassment of Students Prohibited

No person, including a District employee or agent, or student, shall harass, intimidate, bully, or cyber-bully a
student or staff member based upon race, color, nationality, sex, sexual orientation, ancestry, age, religion, creed,
physical or mental disability, gender, gender identity, order of protection status, status of being homeless, or actual
or potential marital or parental status, including pregnancy, or other protected group status.

The District will not tolerate harassing, intimidating conduct, or bullying whether verbal, physical, or visual, that
affects the tangible benefits of Education, that unreasonably interferes with a student’s educational performance,
or that substantially disrupts the school or work environment. Examples of prohibited conduct and bullying
include, but are not limited to: name-calling, using derogatory slurs, threatening or causing physical harm,
wearing or possessing items depicting or implying hatred or prejudice of one of the characteristics stated above.
This includes any form of electronic (cyber) bullying, conducted outside the school environment, even when
conducted via non-District owned equipment.

Complaints of harassment, intimidation or bullying/cyber-bullying are handled according to the provisions on
sexual harassment in Board policy. The Superintendent shall use reasonable measures to inform staff members
and students that the District will not tolerate harassment, intimidation or bullying/cyberbullying.

Definitions
Bullying means a severe or pervasive physical or verbal act or conduct, including communications made in writing
or electronically, directed toward a student or students that has or can be reasonably predicted to have the effect
of one or more of the following:

1. Placing the student in reasonable fear of harm to the student’s or students’ person or property.

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health.

3. Substantially interfering with the student’s or students’ academic performance.

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the

services, activities, or privileges provided by the school or School District.

Bullying may take various forms, including, but not limited to, one or more of the following: harassment, threats,
intimidation, stalking, physical violence, sexual harassment, sexual violence, theft, public humiliation, destruction
of property, or retaliation for asserting or alleging an act of bullying. This list is illustrative and non-exhaustive.

Hazing is any act that subjects a student to electronic, written, physical or verbal harassment, mental or physical
discomfort, intimidation, embarrassment, ridicule, or demeaning activity committed by an individual student or
group of students for the purpose of initiation, maintaining membership, or holding office in any organization,
club or athletic team, whether or not such group is recognized or informal.

Harassment includes any unwelcome electronic, written, physical or verbal conduct, contact or communication
that is motivated by or related to individual characteristics such as race, color, national origin, gender, gender
identity, economic status, disability, religion, religious affiliation or sexual orientation and that creates or can
reasonably be predicted to create an intimidating, hostile or offensive educational environment. Although
harassment that creates an intimidating, hostile or offensive environment can take many forms, some examples
include name-calling, jokes, gestures or looks, posting, or distribution of derogatory pictures, notes or graffiti,
blocking, pushing, hitting or other forms of physical aggression. Harassment may also include such conduct as
persistent unwelcome attempts to interact with another, gesturing in a suggestive fashion, spreading of rumors,
aggressive physical conduct such as kissing, touching or pulling at clothes. Sexual harassment also includes
unwelcome sexual advances or requests for sexual favors when: Page 1 of 2
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1. Submission to such conduct is made either implicitly or explicitly a term or condition of the receipt of
educational or other school-related benefits.

2. Submission to or rejection of such conduct by an individual is used as the basis for educational or other
school-related decisions affecting that individual.

Making a Complaint

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other
prohibited conduct to the Nondiscrimination Coordinator, a Building Principal, a Complaint Manager, or any staff
member with whom the student is comfortable speaking. In addition. Students can anonymously report incidents
via the confidential reporting link on the District 29 homepage.

An allegation that a student was a victim of any prohibited conduct perpetrated by another student shall be referred
to the Building Principal for investigation and appropriate action.

The Superintendent shall insert into this policy the names and contact information of the District’s current
Nondiscrimination Coordinator, Principals, and Complaint Managers. At least one of these individuals will be
female, and at least one will be male.

Title IX Coordinator: Edward Stange (847-881-9456; stangee w sunsetridge29.0rg)

Nondiscrimination Coordinator: Tom Beerheide (847-881-9457; beerheidet(« sunsetridge29.org)

Building Principal:
Mrs. Jennifer Kiedaisch, Middlefork School (847-881.9505; kiedaischj @ sunsetridge29.org)

Dr. Ivy Sukenik, Sunset Ridge School (847-881-9405; sukeniki@ sunsetridge29.org)

Complaint Managers: Ms. Emily Dunham (847-881-9518; dunhame @ sunsetridge29.org)
Dr. Edward Stange (847-881-9456; stangee(@ sunsetridge29.org)

The Superintendent shall also use reasonable measures to inform staff members and students that the District will
not tolerate sexual harassment.

LEGAL RFEF.:20 U.S.C. §1681 et seq., Title IX of the Educational Amendments of 1972.
34 C.F.R. Part 106\105 ILCS 5/10-20.12, 10-22.5, 5/27-1, and 5/27-23.7.
775 ILCS 5/1-101 et seq., Illinois Human Rights Act.
23 I1.Admin.Code §1.240 and Part 200.
Davis v. Monroe County Bd. of Educ., 526 U.S. 629 (1999).
Franklin v. Gwinnett Co. Public Schs., 503 U.S. 60 (1992).
Gebser v. Lago Vista Independent Sch. Dist., 524 U.S. 274 (1998).
West v. Derby Unified Sch. Dist. No. 260, 206 F.3d 1358 (10th Cir. 2000)

APPROVED: SEPTEMBER 2020
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STUDENTS

Equal Educational Opportunities

Equal educational and extracurricular opportunities shall be available for all students without regard to color,
race, nationality, religion, sex, sexual orientation, ancestry, age, physical or mental disability, gender, gender
identity, status of being homeless, immigration status, order of protection status, actual or potential marital or
parental status, including pregnancy. Further, the District will not knowingly enter into agreements with any entity
or any individual that discriminates against students on the basis of sex or any other protected status, except that
the District remains viewpoint neutral when granting access to school facilities under School Board policy. Any
student may file a discrimination grievance by using the Uniform Grievance Procedure.

Sex Equity
No student shall, based on sex, sexual orientation, gender, or gender identity, be denied equal access to programs,

activities, services, or benefits, or be limited in the exercise of any right, privilege, advantage, or denied equal
access to educational and extracurricular programs and activities.

Any student may file a sex equity complaint by the Uniform Grievance Procedure. A student may appeal the
Board’s resolution of the complaint to the Regional Superintendent (pursuant to 105 ILCS 5/3-10) and, thereafter,
to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).

Administrative Implementation
The Superintendent shall appoint a Nondiscrimination Coordinator. The Superintendent and Building Principal

shall use reasonable measures to inform staff members and students of this policy and grievance procedure.

LEGAL REF.: 20 U.S.C. §1681 et seq., Title IX of the Education Amendments of 1972, implemented by 34

C.F.R. Part 106.

29 U.S.C. §791 et seq., Rehabilitation Act of 1973.

42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.

Good News Club v. Milford Central Sch., 533 U.S. 98 (2001).

I11. Constitution, Art. I, §18.

105 ILCS 5/3.25b, 5/3.25d(b), 5/10-20.12, 5/10-20.60 (P.A.s 100-29 and 100-163, final citations
pending), 5/10-22.5, and 5/27-1.

775 ILCS 5/1-101 et seq., Illinois Human Rights Act.

775 ILCS 35/3, Religious Freedom Restoration Act.

23 Il Admin.Code §1.240 and Part 200.
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STUDENTS

Prevention of and Response to Bullving, Intimidation, and Harassment

Bullying, cyberbullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability
to educate. Preventing students from engaging in these disruptive behaviors is an important District goal.
Bullying on the basis of actual or perceived race, color, national origin, military status, unfavorable discharge
status from the military service, sex, sexual orientation, gender, gender identity, gender-related identity or
expression, ancestry, age, religion, physical or mental disability, order of protection status, status of being
homeless, or actual or potential marital or parental status, including pregnancy, association with a person or group
with one or more of the aforementioned actual or perceived characteristics, or any other distinguishing
characteristic is prohibited in each of the following situations:

1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated school bus
stops waiting for the school bus, or at school-sponsored or school-sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other
similar electronic school equipment.

4. Through the transmission of information from a computer that is accessed at a non school-related location,
activity, function, or program or from the use of technology or an electronic device that is not owned,
leased, or used by the School District or school if the bullying causes a substantial disruption to the
educational process or orderly operation of a school. This paragraph (item #4) applies only when a school
administrator or teacher receives a report that bullying through this means has occurred; it does not require
staff members to monitor any non school-related activity, function, or program.

Bullying includes cyberbullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can be
reasonably predicted to have the effect of one or more of the following:

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property.

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health.

3. Substantially interfering with the student’s or students’ academic performance.

4. Substantially interfering with the student’s or students” ability to participate in or benefit from the services,

activities, or privileges provided by a school.

Cyberbullying means bullying through the use of technology or any electronic communication, including without
limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in
whole or in part by a wire, radio, electromagnetic system, photo-electronic system, or photo-optical system,
including without limitation electronic mail, Internet communications, instant messages, oOr facsimile
communications. Cyberbullying includes the creation of a webpage or weblog in which the creator assumes the
identity of another person or the knowing impersonation of another person as the author of posted content or
messages if the creation or impersonation creates any of the effects enumerated in the definition of bullying.
Cyberbullying also includes the distribution by electronic means of a communication to more than one person or
the posting of material on an electronic medium that may be accessed by one or more persons if the distribution
or posting creates any of the effects enumerated in the definition of bullying.
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Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as
suspensions and expulsions, that: (1) are adapted to the particular needs of the school and community, (2)
contribute to maintaining school safety, (3) protect the integrity of a positive and productive learning climate, (4)
teach students the personal and interpersonal skills they will need to be successful in school and society, (5) serve
to build and restore relationships among students, families, schools, and communities, and (6) reduce the
likelihood of future disruption by balancing accountability with an understanding of students’ behavioral health
needs in order to keep students in school.

School personnel means persons employed by, on contract with, or who volunteer in a school district, including
without limitation school and school district administrators, teachers, school guidance counselors, school social
workers, school counselors, school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school
resource officers, and security guards.

Bullying Prevention and Response Plan

The Superintendent or designee shall develop and maintain a bullying prevention and response plan that advances
the District’s goal of providing all students with a safe learning environment free of bullying and harassment.
This plan must be consistent with the requirements listed below; each numbered requirement, 1-12, corresponds
with the same number in the list of required policy components in 105 ILCS 5/27-23.7(b) 1-12. The District uses
the definition of bullying as provided in this policy.

Full implementation of this policy includes: (a) conducting a prompt and thorough investigation of alleged
incidents of bullying, cyber-bullying, intimidation, harassing behavior, or similar conduct, (b) providing each
student who violates one or more of these policies with appropriate consequences, restorative and/or remedial
action, and (c) protecting students against retaliation for reporting such conduct.

In the implementation of this policy the District shall:

1. Engage in an examination of the appropriate steps to understand and rectify conditions that foster bullying,
cyberbullying, intimidation, and harassment; this contemplates taking action to eliminate or prevent these
disruptive behaviors beyond traditional punitive disciplinary actions. This includes bullying and cyber-
bullying, prevention, and character and digital citizenship instruction in all grades.

2. Actively involve parents in the remediation of the behavior(s) of concern. This includes notifying
parents/guardians whenever their student engages in bullying behavior.

3. Communicate the expectation that all students conduct themselves with a proper regard for the rights and
welfare of other students and refrain from harassment of others.

4. Communicate this policy to students and their parents/guardians.

Engage in ongoing monitoring that includes collecting and analyzing appropriate data on the nature and
extent of bullying and cyber-bullying in the District’s schools and, after identifying appropriate indicators,
assesses the effectiveness of the various strategies, programs, and procedures and reports the results of
this assessment to the Board along with recommendations to enhance effectiveness.

6. Comply with State and federal law and is in alignment with Board policies. This includes prompting the

Board to update the policy beginning every 2 years after its initial adoption and filing this policy with the

[llinois State Board of Education after the Board adopts or updates.

W

Students are encouraged to immediately report bullying. A report may be made orally or in writing to the
Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, a Complaint
Manager, or any staff member with whom the student is comfortable speaking. Anyone, including staff members
and parents/guardians, who has information about actual or threatened bullying is encouraged to report it to the
District named officials or any staff member. The District named officials and all staff members are available for

help with a bully or to make a report about bullying. Anonymous reports are also accepted.
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Nondiscrimination Coordinatoer: Tom Beerheide (847-881-9457; beerheidet/w sunsetridge29.org)
Building Principal:

Ms. Jennifer Kiedaisch, Middlefork School (847-881.9505; kiedaischj(w sunsetridge29.0rg)

Dr. Ivy Sukenik, Sunset Ridge School (847-881-9405; sukenikiwsunsetridge29.org)

Complaint Managers: Ms. Emily Dunham (847-881-9518; dunhame wsunsetridge29.org)
Dr. Edward Stange (847-881-9456; stangee(a sunsetridge29.org)

LEGAL REF: 405 ILCS 49/, Children's Mental Health Act.
105 ILCS 5/10-20.14, 5/24-24, and 5/27-23.7.
23 1. Admin.Code §1.240 and §1.280.
105 ILCS 5/27-23.7 (b)(10) & (11)
105 ILCS 5/27-23.7, amended by P.A. 100-137

APPROVED:SEPTEMBER 2020
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STUDENTS

Teen Dating Violence Prohibited

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or
in vehicles used for school-provided transportation is prohibited. For purposes of this policy, the term teen dating
violence occurs whenever a student who is 13 to 19 years of age uses or threatens to use physical, mental, or
emotional abuse to control an individual in the dating relationship; or uses or threatens to use sexual violence in
the dating relationship.

The Superintendent or designee shall develop and maintain a program to respond to incidents of teen dating
violence that:

1. Fully implements and enforces each of the following Board policies:

a. Harassment of Students Prohibited. This policy prohibits any person from harassing intimidating, or
bullying a student based on the student’s actual or perceived characteristics of sex; sexual orientation;
gender identity; and gender-related identity or expression (this policy includes more protected
statuses).

b. Prevention of and Response to Bullying, Intimidation, and Harassment. This policy prohibits students
from engaging in bullying, intimidation, and harassment at school, school-related events and
electronically. Prohibited conduct includes threats, stalking, physical violence, sexual harassment,
sexual violence, theft, public humiliation, destruction of property, or retaliation for asserting or
alleging an act of bullying.

2. Encourages anyone with information about incidents of teen dating violence to report them to any of the
following individuals:

a. Any school staff member. School staff shall respond to incidents of teen dating violence by following
the District’s established procedures for the prevention, identification, investigation, and response to
bullying and school violence.

b. The Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of
Students, or a Complaint Manager identified in policy

3. Incorporates age-appropriate instruction in grades 7 through 12, in accordance with the District’s
comprehensive health education program in Board policy. This includes incorporating student social and
emotional development into the District’s educational program as required by State law and in alignment

with Board policy.
4. Incorporates education for school staff, as recommended by the Nondiscrimination Coordinator, Building
Principal, Assistant Building Principal, or a Complaint Manager.

5. Notifies students and parents/guardians of this policy.

LEGAL REF.:  1051ILCS 110/3.10.

APPROVED: SEPTEMBER 2020
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STUDENTS
Resident Students

Only students who are residents of the District may attend a District school without a tuition charge, except as
otherwise provided below or in State law. A student’s residence is the same as the person who has legal custody
of the student.

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall complete
a signed statement, stating: (a) that person has assumed and exercises legal responsibility for the child, (b) the
reason the child lives with that person, other than to receive an education in the District, and (c) that the
parent/guardian exercises full control over the child regarding daily educational and medical decisions in case of
emergency. If the District knows the current address of the child's parent/guardian, the District shall request in
writing that the person complete a signed statement or Power of Attorney stating: (a) the role and responsibility
of the person with whom their child is living, and (b) that the person with whom the child is living has full control
over the child regarding daily educational and medical decisions in case of emergency.

A student whose family moves out of the District during the school year will be permitted to attend school for the
remainder of the year without payment of tuition.

When a student’s change of residence is due to the military service obligation of the student’s legal custodian, the
student’s residence is deemed to be unchanged for the duration of the custodian’s military service obligation if
the student’s custodian made a written request. The District, however, is not responsible for the student’s
transportation to or from school.

If, at the time of enrollment, a dependent child of military personnel is housed in temporary housing located
outside of the District, but will be living within the District within 60 days after the time of initial enrollment, the
child is allowed to enroll, subject to the requirements of State law, and must not be charged tuition.

Requests for Nonresident Student Admission
Nonresident students may attend District schools upon the approval of a request submitted by the student’s
parent(s)/guardian(s) for nonresident admission. The Board and Superintendent may approve the request subject
to the following:

1. The student will attend on a year-to-year basis. Approval for any one year is not authorization to attend a

following year.
2. The student will be accepted only if there is sufficient room.
3. The student’s parent(s)/guardian(s) will be charged the maximum amount of tuition as allowed by State

law.
4. The student’s parent(s)/guardian(s) will be responsible for transporting the student to and from school.

Admission of Nonresident Students Pursuant to an Agreement or Order
Nonresident students may attend District schools tuition-free pursuant to:

1. A written agreement with an adjacent school district to provide for tuition-free attendance by a student of
that district, provided both the Superintendent or designee and the adjacent district determine that the
student’s health and safety will be served by such attendance.

2. A written agreement with cultural exchange organizations and institutions supported by charity to provide

for tuition-free attendance by foreign exchange students and nonresident pupils of charitable institutions.
According to an intergovernmental agreement.

4. Whenever any State or federal law or a court order mandates the acceptance of a nonresident student.
Page 1 of 2
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Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to
produce records normally required to establish residency. Education of Homeless Children, and its implementing
administrative procedure, govern the enrollment of homeless children.

Challenging a Student’s Residence Status

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a nonresident
of the District for whom tuition is required to be charged, the Superintendent on behalf of the School Board shall
notify the person who enrolled the student of the tuition amount that is due. The notice shall detail the specific
reasons why the Board believes that the student is a nonresident of the District, include a directive to enroll the
student in the resident district, and shall be given by certified mail, return receipt requested. The person who
enrolled the student may challenge this determination and request a hearing as provided by the School Code, 105
ILCS 5/10-20.12b. In addition, the Superintendent or designee shall notify the person who enrolled the student
that the student is no longer eligible to attend school in the District.

LEGAL REF.:  McKinney-Vento Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 5/10-20.12a, 5/10-20.12b, and 5/10-22.5.
105 ILCS 45/ and 70/.
23 Il Admin.Code §1.240.
Israel S. by Owens v. Board of Educ. of Oak Park and River Forest High School Dist. 200, 601
N.E.2d 1264 (111.App.1, 1992).
Joel R. v. Board of Education of Manheim School District 83, 686 N.E.2d 650 (I1l.App.1, 1997).
Kraut v. Rachford, 366 N.E.2d 497 (1ll.App.1, 1977).

APPROVED: SEPTEMBER 2020
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STUDENTS

School Admissions and Student Transfers To and From Non-District Schools

Age
To be eligible for admission, a child must be five years old on or before September 1 of that school term. A child

entering first grade must be six years of age on or before September 1 of that school term. Based upon an
assessment of a child’s readiness to attend school, the District may permit students to attend school prior to these
dates. A child will also be allowed to attend first grade based upon an assessment of the student’s readiness if the
student attended a non-public preschool, continued his or her education at that school through kindergarten, was
taught in kindergarten by an appropriately licensed teacher, and will be six years old on or before December 31.
A child with exceptional needs who qualifies for special education services is eligible for admission at three years
of age. Early entrance to kindergarten or first grade may also be available through Board policy.

Admission Procedure
All students must register for school each year on the dates and at the place designated by the Superintendent.
Parents/guardians of students enrolling in the District for the first time must present:

1. A certified copy of the student’s birth certificate. If a birth certificate is not presented, the Superintendent
or designee shall notify in writing the person enrolling the student that within 30 days a copy of the must
the student’s birth certificate must be provided. A student will be enrolled without a birth certificate. When
a certified copy of the birth certificate is presented, the school shall promptly make a copy for its records,
place the copy in the student’s permanent record, and return the certified copy to the person enrolling the
child. If a person enrolling a student fails to provide a certified copy of the student’s birth certificate, the
Superintendent or designee shall immediately notify the local law enforcement agency, and shall also
notify the person enrolling the student in writing that, unless a copy of the birth certificate in provided
within ten days, the case will be referred to the local law enforcement authority for investigation. If
compliance is not obtained within that ten-day period, the Superintendent or designee shall so refer the
case. The Superintendent or designee shall immediately report to the local law enforcement authority any
material received pursuant to this paragraph that appears inaccurate or suspicious in form or content.

2. Proof of residence, as required by Board policy and administrative procedure.

3. Proof of disease immunization or detection and the required physical examination, as required by State
law and Board policy.

The individual enrolling a student shall be given the opportunity to voluntarily state whether the student has a
parent or guardian who is a member of a branch of the U.S. Armed Forces and who is either deployed to active
duty or expects to be deployed to active duty during the school year. Students who are children of active duty
military personnel transferring will be allowed to enter: (a) the same grade level in which they studied at the
school from which they transferred, if the transfer occurs during the District’s school year, or (b) the grade level
following the last grade completed.

Homeless Children
Any homeless child shall be immediately admitted even if the child or child’s parent/guardian is unable to produce

records normally required for enrollment. Board policy and its implementing administrative procedure govern the
enrollment of homeless children.
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Foster Care Students

The Superintendent will appoint at least one employee to act as a liaison to facilitate the enrollment and transfer
of records of students in the legal custody of the Ill. Dept. of Children and Family Services when enrolling in or
changing schools.

Student Transfers To and From Non-District Schools

A student may transfer into or out of the District according to State law and procedures developed by the
Superintendent or designee. A student seeking to transfer into the District must serve the entire term of any
suspension or expulsion, imposed for any reason by any public or private school, in this or any other state, before
being admitted into the School District.

LEGAL REF.: 8 U.S.C. §1101, Illegal Immigrant and Immigrant Responsibility Act of 1996.
20 U.S.C. §1232, Family Educational Rights and Privacy Act
20 U.S.C. §1400 et seq., Individuals With Disabilities Education Improvement Act.
29 U.S.C. §794, Rehabilitation Act of 1973, Section 504.
42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act.
105 ILCS 5/2-3.13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02, 5/14-1.03a, 5/26-1, 5/26-2, 5/27-
8.1,
105 ILCS 10/8.1, I11. School Student Records Act
105 ILCS 45/, Education for Homeless Children Act.
105 ILCS 70/, Educational Opportunity for Military Children Act.
325 ILCS 50/, Missing Children Records Act.
325 ILCS 55/, Missing Children Registration Law.
410 ILCS 315/2e, Communicable Disease Prevention Act.
20 Ill.Admin.Code Part 1290, Missing Person Birth Records and School Registration.
23 Ill. Admin.Code Part 226, Special Education.
23 Il1l.Admin.Code Part 375, Student Records

APPROVED: SEPTEMBER 2020
Page 2 of 2



Sunset Ridge School District 29 715

STUDENTS
Attendance and Truancy

Compulsory School Attendance

This policy applies to individuals who have custody or control of a child: (a) between the ages of six (on or
before September 1) and 17 years (unless the child has graduated from high school), or (b) who is enrolled in
any of grades kindergarten through 12 in the public school regardless of age.

Subject to specific requirements in State law, the following children are not required to attend public school: (1)
any child attending a private school (including a home school) or parochial school, (2) any child who is
physically or mentally unable to attend school (including a pregnant student suffering medical complications as
certified by her physician), (3) any child lawfully and necessarily employed, (4) any child over 12 and under 14
years of age while in confirmation classes, (5) any child absent because religious requirements forbid secular
activity on a particular day, and (6) any child 16 years of age or older who is employed and is enrolled in a
graduation incentives program.

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school
in advance or at the time of the student’s absence. A valid cause for absence includes illness, observance of a
religious holiday, death in the immediate family, family emergency, other situations beyond the control of the
student, other circumstances that cause reasonable concern to the parent/guardian for the student’s safety or
health, or other reason as approved by the Superintendent or designee.

Absenteeism and Truancy Program
The Superintendent or designee shall manage an absenteeism and truancy program in accordance with the
School Code and School Board policy. The program shall include but not be limited to:

1. A protocol for excusing a student from attendance who is necessarily and lawfully employed. The
Superintendent or designee is authorized to determine when the student’s absence is justified.

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at a military
honors funeral held in Illinois for a deceased veteran.

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular time of day
when the student’s parent/guardian is an active duty member of the uniformed services and has been
called to duty for, is on leave from, or has immediately returned from deployment to a combat zone or
combat-support postings.

4. A process to telephone, within two hours after the first class, the parents/guardians of students in grade 8
or below who are absent without prior parent/guardian notification.

5. A process to identify and track students who are truants, chronic or habitual truants, or truant minors as
defined in the School Code, Section 26-2a.

6. A description of diagnostic procedures for identifying the cause(s) of a student’s unexcused
absenteeism, including interviews with the student, parent(s)/guardian(s), and staff members or other
people who may have information about the reasons for the student’s attendance problem.

7. The identification of supportive services that may be offered to truant, chronically truant, or chronically
absent students, including parent-teacher conferences, student and/or family counseling, or information
about community agency services.

8. Reasonable efforts to provide ongoing professional development to teachers, administrators, Board
members, school resource officers, and staff on the appropriate and available supportive services for the
promotion of student attendance and engagement.
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9.

10.

11.

12.

A process to request the assistance and resources of outside agencies, such as, the juvenile officer of the
local police department or the truant office of the appropriate Regional Office of Education, if truancy
continues after supportive services have been offered.

A protocol for cooperating with non-District agencies including County or municipal authorities, the
Regional Superintendent, truant officers, the Community Truancy Review Board, and a comprehensive
community based youth service agency. Any disclosure of school student records must be consistent
with State and federal law concerning school student records.

An acknowledgement that no punitive action, including out-of-school suspensions, expulsions, or court
action, shall be taken against a truant minor for his or her truancy unless available supportive services
and other school resources have been provided to the student.

The criteria to determine whether a student’s non-attendance is due to extraordinary circumstances shall
include economic or medical necessity or family hardship and such other criteria that the Superintendent
believes qualifies.

LEGAL REF.: 105 ILCS 5/26-1 through 16.

705 ILCS 405/3-33.5, Juvenile Court Act of 1987.
23 Tll.Admin.Code §§1.242 and 1.290.
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STUDENTS

Nonpublic School Students, Including Parochial and Home-Schooled Students

Part-Time Attendance

The District accepts nonpublic school students, including parochial and home-schooled students, who live within
the District for part-time attendance in the District’s regular education program on a space-available basis.
Requests for part-time attendance must be submitted to the Building Principal of the school in the school
attendance area where the student resides. All requests for attendance in the following school year must be
submitted before May 1.

A student accepted for partial enrollment must comply with all discipline and attendance requirements established
by the school. The student may participate in any co-curricular activity associated with a District class in which
the student is enrolled. The parent(s)/guardian(s) of a student accepted for partial enrollment must pay all fees,
pro-rated on the basis of a percentage of full-time fees. Transportation to and/or from school is provided on regular
bus routes to or from a point on the route nearest or most easily accessible to the nonpublic school or student’s
home. This transportation shall be on the same basis as the District provides transportation for its full-time
students. Transportation on other than established bus routes is the responsibility of the parent(s)/guardian(s).

Students with a Disability

The District accepts for part-time attendance those children for whom it has been determined that special
education services are needed, are enrolled in nonpublic schools, and otherwise qualify for enrollment in the
District. Requests must be submitted by the student’s parent/guardian. Special educational services shall be
provided to such students as soon as possible after identification, evaluation, and placement procedures provided
by State law, but no later than the beginning of the next school semester following the completion of such
procedures. Transportation for such students shall be provided only if required in the child’s Individualized
Educational Program on the basis of the child’s disabling condition or as the special education program location
may require.

Extracurricular Activities. Including Interscholastic Competition

A nonpublic school student is eligible to participate in: (1) interscholastic competition, provided his or her
participation adheres to the regulations established by any association in which the School District maintains a
membership, and (2) non-athletic extracurricular activities, provided the student attends a District school for at
least one-half of the regular school day, excluding lunch. A nonpublic student who participates in an
extracurricular activity is subject to all policies, regulations, and rules that are applicable to other participants in
the activity.

Assignment When Enrolling Full-Time in a District School

Grade placement by, and academic credits earned at, a nonpublic school will be accepted if the school has a
Certificate of Nonpublic School Recognition from the Illinois State Board of Education, or, if outside Illinois, if
the school is accredited by the state agency governing education.

A student who, after receiving instruction in a non-recognized or non-accredited school, enrolls in the District
will: (1) be assigned to a grade level according to academic proficiency, and/or (2) have academic credits
recognized by the District if the student demonstrates appropriate academic proficiency to the school
administration. Any portion of a student’s transcript relating to such instruction will not be considered for
placement on the honor roll or computation in class rank.
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Notwithstanding the above, recognition of grade placement and academic credits awarded by a nonpublic school
is at the sole discretion of the District. All school and class assignments will be made according to School Board

policy.

LEGAL REF.: 105 ILCS 5/10-20.24 and 5/14-6.01.

APPROVED: SEPTEMBER 2020
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STUDENTS

Advanced Tuition

Upon the School Board’s approval of the application of the parent(s)/guardian(s) of a non-resident student who have taken
steps indicating a desire and intention to move into the District, such parents/guardians may, upon fulfilling the
requirements herein contained, be permitted to enroll the prospective student in the District schools upon depositing with
the Business Office an advance tuition guarantee amount as set forth herein.

The tuition rate shall be determined based on the Per Pupil Expenditure as defines in the most recent District Financial
Audit. To be eligible for enrollment, the parent(s)/guardian(s) must submit the following to indicate that the family has
established a residence within the District into which they will be moving within sixty (60) student attendance days of the
date of the application supported by executed documents demonstrating proof of intent to become a resident as follows:
1. Home purchase contract including set guaranteed confirmation for occupancy date.
2. Executed rental agreement including verification date for beginning of the lease and continuing to at least the
end of the current school year.
3. Written authority to contact the representative of the Seller or Landlord who will be contacted for confirmation

before any approval.

If the proposed attendance is approved, the parent(s)/guardian(s) shall submit to the District in the amount of the tuition
(per child) for ninety (90) days, which will be deposited into a District account.

If the parent/guardian and student(s) move into the residence, and provide proof of occupancy, within sixty (60) student
attendance days from the date the student(s) began attending classes, the District will refund the advance tuition guarantee

amount in full.

If the parent/guardian and student(s) move into the residence, and provide proof of occupancy, after sixty (60) student
attendance days from the date the student(s) began attending classes, but before the conclusion of ninety (90) days from
the date the student(s) began attending classes, the District will charge tuition (deducted from the from advance tuition
funds received) from the date the student(s) began attending classes until the date on which residency in District 29 was
established. Any unapplied advance tuition funds will be refunded.

If the parent/guardian and student(s) cannot provide proof of occupancy prior to the conclusion of ninety (90) days from
the date the student(s) began attending classes, the District will retain the full amount of the advance tuition payment. In
this case, the parent/guardian must tender to the District a Cashier’s Check in the amount of the tuition (per child) for the
remainder of the school year. If the parent/guardian and student(s) move into their residence, and provide proof of
occupancy, prior to the conclusion of the school year, the District will charge tuition (deducted from the from advance
tuition funds received) from the ninety-first (91%") day of student attendance until the date on which residency in District
29 was established. Any unapplied advance tuition funds will be refunded. In such cases, however, advanced tuition
payments made for the first ninety (90) days will not be refunded.
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STUDENTS

Release Time for Religious Instruction/Observance

A student shall be released from school, as an excused absence, to observe a religious holiday or for religious
instruction. The student’s parent/guardian must give written notice to the Building Principal at least five calendar
days before the student’s anticipated absence(s). This notice shall satisfy the District’s requirement for a written

excuse when the student returns to school.

The Superintendent shall develop and distribute to staff the appropriate procedures regarding student absences
for religious reasons, how teachers are notified of a student’s impending absence, and the State law requirement
that teachers provide the student with an equivalent opportunity to make up any examination, study, or work
requirement.

LEGAL REF.:  Religious Freedom Restoration Act, 775 ILCS 35/.
105 ILCS 5/26-1 and 5/26-2b.
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STUDENTS

Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s custodial parent/guardian is required
before a student is released during school hours: (1) at any time before the regular dismissal time or at any time
before school is otherwise officially closed, and/or (2) to any person other than a custodial parent/guardian.

Early Dismissal Announcement
The Superintendent or designee shall make reasonable efforts to issue an announcement whenever it is necessary

to close school early due to inclement weather or other reason.

LEGAL REF.:  10TLCS 5/7-42(b) and 5/17-15(b), Election Code.
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STUDENTS

Grade, Retention, Promotion, and Acceleration

Grading and Reporting to Parent(s)/Guardian(s)

Teachers shall administer the approved marking system or other approved means of evaluating pupil progress.
The teacher shall maintain the responsibility and right to determine grades and other evaluations of students
within the grading policies of the District based upon his/her professional judgment of available criteria
pertinent to any given subject area or activity for which the teacher is responsible.

District policy shall provide the procedure and reasons by and for which a grade may be changed; provided that
no grade or evaluation shall be changed without notification to the teacher concerning the nature and reasons for
such change; and if such a change is made, the person making the change shall assume such responsibility for
determining the grade or evaluation, and shall initial such change.

The following criteria will be observed:
1. The use of marks and symbols will be appropriately explained.
2. The District will strive for consistency in grading and reporting.
3. Grading will not be used for disciplinary purposes.
4. Grading will be based on improvement, achievement, capability of the student and the professional
judgment of the teacher. Parent(s)/guardian(s) will be notified when a student's performance requires

special attention.

Retention. Promotion. and Acceleration/Advanced Placement

The Superintendent (or designee) will direct and aid administrative and instructional staff in their evaluation of
students and review of grade assignments in order to ensure the uniformity of evaluation standards. A student's
achievement of the academic and social/emotional skills for the grade to which the student is assigned and
his/her readiness for work at the next grade level will be assessed and evaluated before the student is retained,

promoted, or accelerated.

In cases where a non age-appropriate grade placement (e.g., retention, advanced placement, acceleration) is
considered, the Superintendent (or designee) will ensure that such decisions adhere to the following published
principles:
a) Non age-appropriate grade placement (e.g., retention, advanced placement, acceleration) is available
to any student that may benefit.
b) Recommendations/requests for non age-appropriate grade placement (e.g., retention, advanced
placement, acceleration) can be made by a teacher, administrator, and/or parent/guardian.
¢) The process for evaluating recommendations for non age-appropriate grade placement (e.g.,
retention, advanced placement, acceleration) shall involve multiple people (e.g., teachers,
parents/guardians, administrators).
d) The process for evaluating recommendations for non age-appropriate grade placement (e.g.,
retention, advanced placement, acceleration) shall include assessment data from multiple sources.
e) The ultimate decision regarding non age-appropriate grade placement (e.g., retention, advanced
placement, acceleration) shall be made by the administrative team and communicated in writing to
the student’s parents/guardians.
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STUDENTS

Student Rights and Responsibilities

All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for persons
of their age and maturity in a school setting. Students should exercise these rights reasonably and avoid violating
the rights of others. Students who violate the rights of others or violate District policies or rules will be subject to

disciplinary measures.

Students may, during the school day, during noninstructional time, voluntarily engage in individually or
collectively initiated, non-disruptive prayer or religious-based meetings that, consistent with the Free Exercise
and Establishment Clauses of the U.S. and Illinois Constitutions, are not sponsored, promoted, or endorsed in any
manner by the school or any school employee. Noninstructional time means time set aside by a school before
actual classroom instruction begins or after actual classroom instruction ends.

LEGAL REF.: 20 U.S.C. §7904.
105 ILCS 20/5.
Tinker v. Des Moines Independent School District, 89 S.Ct. 733 (1969).
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STUDENTS
Search and Seizure

In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable
searches of school property and equipment, as well as of students and their personal effects. “School authorities”
includes school liaison police officers.

School Property and Equipment as well as Personal Effects Left There by Students

School authorities may inspect and search school property and equipment owned or controlled by the school (such
as, lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the
consent of the student. Students have no reasonable expectation of privacy in these places or areas or in their
personal effects left there.

The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches
of lockers, desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal
or dangerous substances or materials, including searches conducted through the use of specially trained dogs.

Students

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as,
purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that
the search will produce evidence the particular student has violated or is violating either the law or the District’s
student conduct rules. The search itself must be conducted in a manner that is reasonably related to its objective
and not excessively intrusive in light of the student’s age and sex, and the nature of the infraction.

When feasible, the search should be conducted as follows:
1. Outside the view of others, including students.
2. In the presence of a school administrator or adult witness.
3. By a certificated employee or liaison police officer of the same sex as the student.

Immediately following a search, a written report shall be made by the school authority who conducted the search,
and given to the Superintendent.

Seizure of Property

If a search produces evidence that the student has violated or is violating either the law or the District’s policies
or rules, such evidence may be seized and impounded by school authorities, and disciplinary action may be taken.
When appropriate, such evidence may be transferred to law enforcement authorities.

Notification Regarding Student Accounts or Profiles on Social Networking Websites

The Superintendent or designee shall notify students and their parents/guardians of each of the following in
accordance with the Right to Privacy in the School Setting Act, 105 ILCS 75/

1. School officials may not request or require a student or their parent(s)/guardian(s) to provide a password
or other related account information to gain access to the student’s account or profile on a social
networking website.

2. School officials may conduct an investigation or require a student to cooperate in an investigation if there
is specific information about activity on the student’s account on a social networking website that violates
a school disciplinary rule or policy. In the course of an investigation, the student may be required to share
the content that is reported in order to allow school officials to make a factual determination.
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LEGAL REF.:

105 ILCS 5/10-20.14, 5/10-22.6, and 5/10-22.10a.

Right to Privacy in the School Setting Act, 105 ILCS 75/.

Cornfield v. Consolidated High School Dist. No. 230, 991 F.2d 1316 (7th Cir., 1993).
People v. Dilworth, 661 N.E.2d 310 (1ll., 1996), cert. denied, 116 S.Ct. 1692 (1996).
People v. Pruitt, 662 N.E. 2d 540 (I1l. App.1, 1996), app. denied, 667 N.E. 2d 1061
T.L.O. v. New Jersey, 105 S.Ct. 733 (1985).

Vernonia School Dist. 47] v. Acton, 115 S.Ct. 2386 (1995).

Safford Unified School Dist. No. 1 v. Redding, 129 S. Ct. 2633 (2009).

APPROVED: SEPTEMBER 2020
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STUDENTS

Agency and Police Interviews

The Superintendent shall develop procedures to manage requests by agency officials or police officers to
interview students at school. Procedures will:

Recognize individual student rights and privacy,

Recognize the potential impact an interview may have on an individual student.

Minimize potential disruption.

Foster a cooperative relationship with public agencies and law enforcement.

Comply with State law including, but not limited to, ensuring that before a law enforcement officer, school

resource officer, or other school security person detains and questions on school grounds a student under

18 years of age who is suspected of committing a criminal act, the Superintendent or designee will:

a. Notify or attempt to notify the student’s parent/guardian and document the time and manner in writing.

b. Make reasonable efforts to ensure the student’s parent/guardian is present during questioning or, if
they are not present, ensure that school employees (including, but not limited to, a school social
worker, psychologist, nurse, guidance counselor, or any other mental health professional) are present
during the questioning.

c. If practicable, make reasonable efforts to ensure a trained law enforcement officer to promote safe
interactions and communications with the student is present during questioning.

NAEWN -

LEGAL REF.: 105 ILCS 5/10-20.64, 5/22-85 (final citation pending)
55 ILCS 80/, Children’s Advocacy Center Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/31-1 et seq., Interference with Public Officers Act.
725 ILCS 120/, Rights of Crime Victims and Witnesses Act.
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STUDENTS

Student Appearance

A student’s appearance, including dress and grooming, must not disrupt the educational process, interfere with
the maintenance of a positive teaching/learning climate, or compromise reasonable standards of health, safety,
and decency. Definitions and examples of appropriate dress and grooming are developed by the Superintendent
and included in the Student Handbook(s).

LEGAL REF.: 105 ILCS 5/10-22.25b.
Tinker v. Des Moines Independent School Dist., 89 S.Ct. 733 (1969).

APPROVED: SEPTEMBER 2020
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STUDENTS

Vandalism

Individual determined to have vandalized school property will be required to reimburse the District for any and all costs
associated with such vandalism.

APPROVED: SEPTEMBER 2020
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STUDENTS

Student Behavior

The goals and objectives of this policy are to provide effective discipline practices that: (1) ensure the safety
and dignity of students and staff; (2) maintain a positive learning environment; (3) keep school property and the
property of others secure; (4) address the causes of a student’s misbehavior and provide opportunities for all
individuals involved in an incident to participate in its resolution; and (5) teach students positive behavioral
skills to become independent, self-disciplined citizens in the school community and society.

Application of Rules

A student is subject to disciplinary action for engaging in prohibited student conduct, as described in the section
with that name below, whenever the student’s conduct is reasonably related to school or school activities,
including, but not limited to:

1.
2.

(8]

On, or within sight of, school grounds before, during, or after school hours or at any time.

Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable
relationship to school.

Traveling to or from school or a school activity, function, or event.

Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school
operations, or an educational function, including, but not limited to, conduct that may reasonably be
considered to: (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the health or
safety of students, staff, or school property.

Prohibited Student Conduct

The school administration is authorized to discipline students for gross disobedience or misconduct, including but
not limited to:

1.

Using, possessing, distributing, purchasing, or selling tobacco or nicotine materials, including without

limitation, electronic cigarettes or vaping products.

Using, possessing, distributing, purchasing, or selling alcoholic beverages. Students who are under the

influence of an alcoholic beverage are not permitted to attend school or school functions and are treated

as though they had alcohol in their possession.

Using, possessing, distributing, purchasing, selling, or offering for sale: unless the student is authorized

to be administered a medical cannabis infused product under Ashley’s Law.

a. Any inhalant, regardless of whether it contains an illegal drug or controlled substance: (a) that a student
believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling
of the brain or nervous system; or (b) about which the student engaged in behavior that would lead a
reasonable person to believe that the student intended the inhalant to cause intoxication, hallucination,
excitement, or dulling of the brain or nervous system. The prohibition in this section does not apply to
a student’s use of asthma or other legally prescribed inhalant medications.

b. Any substance inhaled, injected, smoked, consumed, or otherwise ingested or absorbed with the
intention of causing a physiological or psychological change in the body, including without limitation,
pure caffeine in liquid, tablet or powdered form.

c. Look-alike or counterfeit drugs, including a substance that is not prohibited by this policy, but one: (a)
that a student believes to be, or represents to be, an illegal drug, controlled substance, or other
substance that is prohibited by this policy; or (b) about which a student engaged in behavior that would
lead a reasonable person to believe that the student expressly or impliedly represented to be an illegal
drug, controlled substance, or other substance that is prohibited by this policy.
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10.

11.
12.

13.

14.

15.
16.

17.

d. Drug paraphernalia, including devices that are or can be used to: (a) ingest, inhale, or inject cannabis
or controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled
substances.

Using, possessing, controlling, or transferring a weapon as that term is defined in the Weapons section of

this policy, or violating the Weapons section of this policy.

Using or possessing an electronic paging device. Using a cellular telephone, video recording device, personal

digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment

or violates the rights of others, including using the device to take photographs in locker rooms or bathrooms,
cheat, or otherwise violate student conduct rules. Prohibited conduct specifically includes, without
limitation, creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of
oneself or another person through the use of a computer, electronic communication device, or cellular phone.

Unless otherwise banned under this policy or by the Building Principal, all electronic devices must be kept

powered-off and out-of-sight during the regular school day unless: (a) the supervising teacher grants

permission; (b) use of the device is provided in a student’s individualized education program (IEP); (c) it is
used during the student’s lunch period, or (d) it is needed in an emergency that threatens the safety of
students, staff, or other individuals.

Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of

instruction.

Using or possessing any illegal drug or controlled substance, or cannabis (including marijuana, hashish,

and medical cannabis unless the student is authorized to be administered a medical cannabis infused

product under Ashley’s Law).

Using or possessing anabolic steroid unless it is being administered in accordance with a physician’s or

licensed practitioner’s prescription.

Using or possessing any performance-enhancing substance on the Illinois High School Association’s most

current banned substance list unless administered in accordance with a physician’s or licensed

practitioner’s prescription.

Using or possessing prescription drugs when not prescribed for the student by a physician or licensed

practitioner, or when used in a manner inconsistent with the prescription or prescribing physician’s or

licensed practitioner’s instructions. The use or possession of medical cannabis, even by a student for whom
medical cannabis has been prescribed, is prohibited

Disobeying rules of student conduct or directives from staff members or school officials.

Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or

receiving help during an academic examination, altering report cards, and wrongfully obtaining test copies

or scores.

Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological

harm to a staff person or another student, or urging other students to engage in such conduct. Prohibited

conduct specifically includes, without limitation, any use of violence, intimidation, force, noise, coercion,
threats, stalking, harassment, sexual harassment, public humiliation, theft or destruction of property,
retaliation, hazing, bullying, online bullying, or other comparable conduct.

Engaging in any sexual activity, including without limitation, offensive touching, sexual harassment,

indecent exposure (including mooning), and sexual assault.

Teen dating violence.

Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another

person’s personal property.

Entering school property or a school facility without proper authorization; in the absence of a reasonable

belief that an emergency exists, calling emergency responders (such as calling 911); signaling or setting

off alarms or signals indicating the presence of an emergency; or indicating the presence of a bomb or
explosive device on school grounds, school bus, or at any school activity.
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18. Being absent without a recognized excuse; State law and School Board policy regarding truancy control
will be used with chronic and habitual truants.

19. Bring involved in a secret society.

20. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.

21. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling,
eavesdropping, vandalism, and hazing.

22. Making an explicit threat on an Internet website against a school employee, a student, or any school-
related personnel.

23. Operating an unmanned aircraft system (UAS) or drone for any purpose on school grounds or at any
school event unless granted permission by the Superintendent or designee.

24. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school
environment, school operations, or an educational function, including but not limited to, conduct that may
reasonably be considered to: (a) be a threat or an attempted intimidation of a student or staff member; or
(b) endanger the health or safety of students, staff, or school property. For purposes of this policy, the term
possession includes having control, custody, or care, currently or in the past, of an object or substance,
including situations in which the item is: (a) on the student’s person; (b) contained in another item
belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or
automobile; (c) in a school’s student locker, desk, or other school property; or (d) at any location on school
property or at a school-sponsored event.

Efforts, including the use of positive interventions and supports, shall be made to deter students, while at school
or a school-related event, from engaging in aggressive behavior that may reasonably produce physical or
psychological harm to someone else. The Superintendent or designee shall ensure that the parent/guardian of a
student who engages in aggressive behavior is notified of the incident. The failure to provide such notification
does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior.
No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the
student’s parent/guardian to administer or consent to the administration of psychotropic or psychostimulant
medication to the student.

Disciplinary Measures
School officials shall limit the number and duration of expulsions and out-of-school suspensions to the greatest
extent practicable, and, where practicable and reasonable, shall consider forms of non-exclusionary discipline
before using out-of-school suspensions or expulsions. School personnel shall not advise or encourage students to
drop out voluntarily due to behavioral or academic difficulties. Potential disciplinary measures include, without
limitation, any of the following:
1. Notifying parent(s)/guardian(s).
Disciplinary conference.
Withholding of privileges.
Temporary removal from the classroom.
Return of property or restitution for lost, stolen, or damaged property.
In-school suspension. The Building Principal or designee shall ensure that the student is properly
supervised.
7. After-school study or Saturday study provided the student’s parent/guardian has been notified. If
transportation arrangements cannot be agreed upon, an alternative disciplinary measure must be used. The
student must be supervised by the detaining teacher or the Building Principal or designee.

AN e
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8. Community service with local public and nonprofit agencies that enhances community efforts to meet
human, educational, environmental, or public safety needs. The District will not provide transportation.
School administration shall use this option only as an alternative to another disciplinary measure, giving
the student and/or parent/guardian the choice.

9. Seizure of contraband; confiscation and temporary retention of personal property that was used to violate
this policy or school disciplinary rules.

10.  Suspension of bus riding privileges in accordance with Board policy.

1. Out-of-school suspension from school and all school activities in accordance with Board policy. A student
who has been suspended may also be restricted from being on school grounds and at school activities.

12. Expulsion from school and all school activities for a definite time period not to exceed 2 calendar years
in accordance with Board policy. A student who has been expelled may also be restricted from being on
school grounds and at school activities.

13. Transfer to an alternative program if the student is expelled or otherwise qualifies for the transfer under
State law. The transfer shall be in the manner provided in Article 13A or 13B of the School Code.

14. Notifying juvenile authorities or other law enforcement whenever the conduct involves criminal activity,
including but not limited to, illegal drugs (controlled substances), look-alikes, alcohol, or weapons or in
other circumstances as authorized by the reciprocal reporting agreement between the District and local
law enforcement agencies.

The above list of disciplinary measures is a range of options that will not always be applicable in every case. In
some circumstances, it may not be possible to avoid suspending or expelling a student because behavioral
interventions, other than a suspension and expulsion, will not be appropriate and available, and the only
reasonable and practical way to resolve the threat and/or address the disruption is a suspension or expulsion.
Corporal punishment is prohibited. Corporal punishment is defined as slapping, paddling, or prolonged
maintenance of students in physically painful positions, or intentional infliction of bodily harm. Corporal
punishment does not include reasonable force as needed to maintain safety for students, staff, or other persons, or
for the purpose of self-defense or defense of property.

Isolated Time Out. Time Out. and Physical Restraint

Neither isolated time out, time out, nor physical restraint shall be used to discipline or punish a student. These
methods are only authorized for use as permitted in 105 ILCS 5/10-20.33, State Board of Education rules (23
I1l.Admin.Code §§ 1.280, 1.285), and the District’s procedure(s).

Weapons
A student who is determined to have brought one of the following objects to school, any school-sponsored activity

or event, or any activity or event that bears a reasonable relationship to school shall be expelled for a period of at
least one calendar year but not more than two calendar years:
1. A firearm, meaning any gun, rifle, shotgun, or weapon as defined by Section 921 of Title 18 of the United
States Code (18 U.S.C. § 921), firearm as defined in Section 1.1 of the Firearm Owners Identification
Card Act (430 ILCS 65/), or firearm as defined in Section 24-1 of the Criminal Code of 1961 (720 ILCS
5/24-1).
2. A knife, brass knuckles, or other knuckle weapon regardless of its composition, a billy club, or any other
object if used or attempted to be used to cause bodily harm, including look-alikes of any firearm as defined
above.
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The expulsion requirement under either paragraph one or two above may be modified by the Superintendent, and
the Superintendent’s determination may be modified by the Board on a case-by-case basis. The Superintendent
or designee may grant an exception to this policy, upon the prior request of an adult supervisor, for students in
theatre, cooking, ROTC, martial arts, and similar programs, whether or not school-sponsored, provided the item
is not equipped, nor intended, to do bodily harm.

This policy’s prohibitions concerning weapons apply regardless of whether: (1) a student is licensed to carry a
concealed firearm, or (2) the Board permits visitors, who are licensed to carry a concealed firearm, to store a
firearm in a locked vehicle in a school parking area.

Re-Engagement of Returning Students

The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are
returning from an out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement
shall be to support the student’s ability to be successful in school following a period of exclusionary discipline
and shall include the opportunity for students who have been suspended to complete or make up work for
equivalent academic credit.

Required Notices

A school staff member shall immediately notify the office of the Building Principal in the event that school staff
members (1) observes any person in possession of a firearm on or around school grounds; however, such action
may be delayed if immediate notice would endanger students under their supervision, (2) observes or has reason
to suspect that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery
committed against any staff member. Upon receiving such a report, the Building Principal or designee shall
immediately notify the local law enforcement agency, Ill. Dept. of State Police (ISP), and any involved student’s
parent/guardian. School grounds includes modes of transportation to school activities and any public way within
1000 feet of the school, as well as school property itself.

Delegation of Authority

Each teacher, and any other school personnel when students are under their charge, is authorized to impose any
disciplinary measure, other than suspension, expulsion, corporal punishment, or in-school suspension, that is
appropriate and in accordance with the policies and rules on student discipline. Teachers, other certificated
[licensed] educational employees, and other persons providing a related service for or with respect to a student,
may use reasonable force as needed to maintain safety for other students, school personnel, or other persons, or
for the purpose of self-defense or defense of property. Teachers may temporarily remove students from a
classroom for disruptive behavior.

The Superintendent, Building Principal, Assistant Building Principal, or Dean of Students is authorized to impose
the same disciplinary measures as teachers and may suspend students guilty of gross disobedience or misconduct
from school (including all school functions) and from riding the school bus, up to ten consecutive school days,
provided the appropriate procedures are followed. The Board may suspend a student from riding the bus in excess
of ten school days for safety reasons.

Student Handbook

The Superintendent, with input from a parent-teacher advisory committee, shall prepare disciplinary rules
implementing the District’s disciplinary policies. These disciplinary rules shall be presented annually to the Board
for its review and approval.
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A student handbook, including the District disciplinary policies and rules, shall be distributed to the students’
parents/guardians within 15 days of the beginning of the school year or a student’s enrollment.

LEGAL REF.: 20 U.S.C. §6081, Pro-Children Act of 1994.
20 U.S.C. §7961 et seq., Gun Free Schools Act.
105 ILCS 5/10-20.5b, 5/10-20.14, 5/10-20.28, 5/10-20.36, 5/10-21.7, 5/10-21.10, 5/10-22.6,
5/10-27.1A, 5/10-27.1B, 5/22-33, 5/24-24, 5/26-12, 5/27-23.7, 5/31-3, and 110/3.10.
410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.
410 ILCS 647/, Powdered Caffeine Control and Education Act.
430 ILCS 66/, Firearm Concealed Carry Act.
23 1ll. Admin.Code §§ 1.280, 1.285.

APPROVED: SEPTEMBER 2020
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Sunset Ridge School District 29 740

STUDENTS

Suspension and Expulsion

In-School Suspension

The Superintendent or designee is authorized to maintain an in-school suspension program. The program shall
include, at a minimum, each of the following:

1.

2.
3.

Before assigning a student to in-school suspension, the charges will be explained and the student will be
given an opportunity to respond to the charges.

Students are supervised by licensed school personnel.

Students are given the opportunity to complete classroom work during the in-school suspension for

equivalent academic credit.

Out-of-School Suspension

The Superintendent or designee shall implement suspension procedures that provide, at a minimum, for each of
the following:

1.

2.

LI

A conference during which the charges will be explained and the student will be given an opportunity to

respond to the charges before the student may be suspended.

A pre-suspension conference is not required, and the student can be immediately suspended when the

student’s presence poses a continuing danger to persons or property or an ongoing threat of disruption to

the educational process. In such cases, the notice and conference shall follow as soon as practicable.

An attempted phone call to the student’s parent(s)/guardian(s).

A written notice of the suspension to the parent(s)/guardian(s) and the student, which shall:

a. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the suspension;

b. Include information about an opportunity to make up work missed during the suspension for
equivalent academic credit;

c. Detail the specific act of gross disobedience or misconduct resulting in the decision to suspend;

d. Provide rationale or an explanation of how the chosen number of suspension days will address the
threat or disruption posed by the student’s act of gross disobedience or misconduct; and

e. Depending upon the length of the out-of-school suspension, include the following applicable
information:

i. For a suspension of 3 school days or less, an explanation that the student’s continuing presence in
school would either pose:

a) A threat to school safety.
b) A disruption to other students’ learning opportunities.

ii. For a suspension of 4 or more school days, an explanation:

a) That other appropriate and available behavioral and disciplinary interventions have been
exhausted.
b) That the student’s continuing presence in school would either:
i) Pose a threat to the safety of other students, staff, or members of the school
community, or
ii) Substantially disrupt, impede, or interfere with the operation of the school.

iii. For a suspension of 5 or more school days, the information listed above, along with documentation
by the Superintendent or designee determining what, if any, appropriate and available support
services will be provided to the student during the length of the suspension.

A summary of the notice, including the reason for the suspension and the suspension length, must be given
to the Board by the Superintendent or designee.
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6. Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or
a hearing officer appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear
and discuss the suspension with the Board or its hearing officer and may be represented by counsel.
Whenever there is evidence that mental illness may be the cause for the suspension, the Superintendent or
designee shall invite a representative from the Department of Human Services to consult with the Board.
After presentation of the evidence or receipt of the hearing officer’s report, the Board shall take such
action as it finds appropriate. If the suspension is upheld, the Board’s written suspension decision shall
specifically detail items (a) and (e) in number 4, above.

Expulsion
The School Board is authorized to expel students guilty of gross disobedience or misconduct for the remainder

of the school term, or for a shorter period as determined by the School Board. The student and/or
parent(s)/guardian(s) shall be due the following procedural protections:

1. Prior to expulsion, the student shall be provided written notice of the charges and the time and place
of the hearing. If the charges are denied, the student shall have an opportunity for a hearing, at the time
and place designated in the notice, conducted by the Board or a hearing officer appointed by it. If a
hearing officer is appointed by the Board, the hearing officer shall report to the Board the evidence
presented at the hearing and the Board shall take such final action as it finds appropriate.

2. The Board shall provide written notice to the parent(s) or guardian(s) of the time, place, and purpose of
the hearing by registered or certified mail and request the appearance of the parent(s)/guardian(s) at the
expulsion hearing.

3. During the expulsion hearing, the student and his parent(s) or guardian(s) may be represented by
counsel, present witnesses and other evidence on his behalf and cross-examine adverse witnesses. The
expulsion hearing shall be a bifurcated proceeding.

First, the Board or hearing officer shall hear evidence on the issue of whether the student is guilty of the gross
disobedience or misconduct as charged. After presentation of the evidence or receipt of the hearing officer’s
report, the Board shall decide the issue of guilt. If the Board finds the student guilty of the gross disobedience or
misconduct as charged, it shall then hear evidence on the appropriate level of discipline to be meted out. After
presentation of the evidence or receipt of the hearing officer’s report, the Board shall decide whether expulsion
or some lesser form of discipline shall be imposed upon the student.

Gross disobedience or misconduct of students shall include, but not be limited to, extreme or repeated instances
of the following:
1. Disobedience of directives from staff members or school officials and/or rules and regulations
governing student conduct.
2. Possession, use, distribution, purchase, sale, or found to be under the influence of illicit drugs and/or
alcoholic beverages.
Injury or threat of injury to any school district employee, official, or student.
Destruction and/or defacement of any school property.
Possession, use, or distribution of a dangerous weapon.
Other such conduct that poses a danger to persons or property or disrupts the educational process.

S kW

LEGAL REF.:  1051ILCS 5/10-22.6.
Goss v. Lopez, 95 S.Ct. 729 (1975).
Sieck v. Oak Park River-Forest High School, 807 F.Supp. 73 (N.D. IlL, E.D., 1992).

APPROVED: SEPTEMBER 2020
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STUDENTS

Bus Conduct
All students must follow the District’s School Bus Safety Rules.

School Bus Suspensions

The Superintendent, or any designee as permitted in the School Code, is authorized to suspend a student from
riding the school bus for up to 10 consecutive school days for engaging in gross disobedience or misconduct,
including but not limited to, the following:

Prohibited student conduct as defined in School Board policy.

Willful injury or threat of injury to a bus driver or to another rider.

Willful and/or repeated defacement of the bus.

Repeated use of profanity.

Repeated willful disobedience of a directive from a bus driver or other supervisor.

Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus

and/or its occupants.

SAIAIP Il

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board
may suspend the student from riding the school bus for a period in excess of 10 days for safety reasons. The
District’s regular suspension procedures shall be used to suspend a student’s privilege to ride a school bus.

Academic Credit for Missed Classes During School Bus Suspension

A student suspended from riding the bus who does not have alternate transportation to school shall have the
opportunity to complete or make up work for equivalent academic credit. It shall be the responsibility of the
student’s parent or guardian to notify the school that the student does not have alternate transportation.

Electronic Recordings on School Buses

Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote and
maintain a safe environment for students and employees when transportation is provided for any school related
activity. Notice of electronic recordings shall be displayed on the exterior of the vehicle’s entrance door and front
interior bulkhead in compliance with State law and the rules of the Illinois Department of Transportation, Division
of Traffic Safety.

Students are prohibited from tampering with electronic recording devices. Students who violate this policy shall
be disciplined in accordance with the Board’s discipline policy and shall reimburse the School District for any

necessary repairs or replacement.

LEGAL REF.:  Family Educational Rights and Privacy Act, 20 U.S.C. §1232g; 34 C.F.R. Part 99.
105 ILCS 5/10-20.14, 5/10-22.6, and 10/.
720 ILCS 5/14-3(m).
23 I1l. Admin.Code Part 375, Student Records.

APPROVED: SEPTEMBER 2020
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STUDENTS

Student Support Services

The following student support services may be provided by the School District:

1. Health services supervised by a qualified school nurse. The Superintendent or designee may implement
procedures to further a healthy school environment and prevent or reduce the spread of disease.

2. Educational and psychological testing services and the services of a school psychologist as needed. In all
cases, written permission to administer a psychological examination must be obtained from a student’s
parent(s)/guardian(s). The results will be given to the parent(s)/guardian(s), with interpretation, as well as
to the appropriate professional staff.

3. The services of a school counselor/social worker. A student’s parent/guardian must consent to regular or
continuing services from a social worker.

4. Guidance and school counseling services.

A liaison to facilitate the enrollment and transfer of records of students in the legal custody of the Illinois
Department of Children and Family Services when enrolling in or changing schools.

wh

The Superintendent or designee shall develop protocols for responding to students with social, emotional, or
mental health needs that impact learning ability. The District, however, assumes no liability for preventing,
identifying, or treating such needs.

This policy shall be implemented in a manner consistent with State and federal laws, including the Individuals
with Disabilities Education Act, 42 U.S.C. §12101 et seq.

LEGAL REF.: 405 ILCS 49/, Children’s Mental Health Act of 2003.

740 ILCS 110/, Mental Health and Developmental Disabilities Confidentiality Act.
105 ILCS 5/10-20.58.

APPROVED: SEPTEMBER 2020
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STUDENTS

Misconduct by Students with Disabilities

Behavioral Interventions

Behavioral interventions shall be used with students with disabilities (as defined by the Individuals With Disabilities
Education Improvement Act and identified by the school district) to promote and strengthen desirable behaviors and reduce
identified inappropriate behaviors. The School Board will establish and maintain a committee to develop, implement, and
monitor procedures on the use of behavioral interventions for children with disabilities.

Discipline of Special Education Students

The District shall comply with the Individuals With Disabilities Education Improvement Act of 2004 and the Illinois State
Board of Education’s Special Education rules when disciplining special education students. No special education student
shall be expelled if the student’s particular act of gross disobedience or misconduct is a manifestation of the student’s
disability.

LEGAL REF.: Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C. §§1412, 1413, and 1415.
Gun-Free Schools Act, 20 U.S.C. §7151 et seq.
34 C.F.R. §§300.101, 300.530 - 300.536.
105 ILCS 5/10-22.6 and 5/14-8.05.
23 11l.Admin.Code §226.400.
Honig v. Doe, 108 S.Ct. 592 (1988).

APPROVED: SEPTEMBER 2020
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STUDENTS

Extracurricular Athletics

Student participation in school-sponsored extracurricular athletic activities is contingent upon the following:

1. The student must meet the academic criteria set forth in Board policy.

2. A parent/guardian of the student must provide written permission for the student’s participation, giving
the District full waiver of responsibility of the risks involved.

3. The student must present a current certificate of physical fitness issued by a licensed physician, an
advanced practice nurse, or a physician assistant. The Pre-Participation Physical Examination Form,
offered by the Illinois High School Association and the Illinois Elementary School Association, is the
preferred certificate of physical fitness.

4. The student must agree to follow all conduct rules and the coaches’ instructions.

The student and their parent(s)/guardian(s) must: (a) comply with the eligibility rules of, and complete
any forms required by, any sponsoring association (such as, the Illinois Elementary School Association)
and (b) complete all forms required by the District including, without limitation, signing an
acknowledgment of receiving information about the Board’s concussion policy.

hdl

The Superintendent or designee (1) is authorized to impose additional requirements for a student to participate in
extracurricular athletics, provided the requirement(s) comply with Board policy and (2) shall maintain the
necessary records to ensure student compliance with this policy.

Conduct Code for Participants in Extracurricular Activities

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, shall develop
a conduct code for all participants in extracurricular activities consistent with School Board policy. The conduct
code shall:

1. Require participants in extracurricular activities to conduct themselves as good citizens and exemplars of
their school at all times, including after school, on days when school is not in session, and whether on or
off school property.

2. Emphasize that hazing and bullying activities are strictly prohibited.

3. Notify participants that failure to abide by it could result in removal from the activity. The conduct code
shall be reviewed by the Building Principal periodically at the principal’s discretion and presented to the
Board.

Participants in extracurricular activities must abide by the conduct code for the activity and Board policy. All
coaches and sponsors of extracurricular activities shall annually review the conduct code with participants and
provide participants with a copy. In addition, coaches and sponsors of interscholastic athletic programs shall
provide instruction on steroid abuse prevention to students in 7" and 8™ grades participating in these programs.
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LEGAL REF.:

Board of Education of Independent School Dist. No. 92 v. Earls, 122 S.Ct. 2559 (2002).

Clements v. Board of Education of Decatur, 478 N.E.2d 1209 (11l App.4, 1985).

Kevin Jordan v. O’Fallon THSD 203, 706 N.E.2d 137 (Il App.5, 1999).

Todd v. Rush County Schools, 133 F.3d 984 (7th Cir., 1998).
Veronia School Dist. 475 v. Acton, 515 U.S. 646 (1995).

105 ILCS 5/24-24, 5/27-23.3, and 25/2.

105 ILCS 5/10-20.30, 5/10-20.54, 5/22-80, and 25/2.

23 Il Admin.Code §1.530(b).

APPROVED: SEPTEMBER 2020
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STUDENTS

Exemption from Physical Education

In order to be excused from participation in physical education, students must present an appropriate excuse from
their parent/guardian or from a person licensed under the Medical Practice Act. The excuse may be based on
medical or religious prohibitions. An excuse because of medical reasons must include a signed statement from a
person licensed under the Medical Practice Act that corroborates the medical reason for the request. An excuse
based on religious reasons must include a signed statement from a member of the clergy that corroborates the

religious reason for the request.

Special activities in physical education will be provided for a student whose physical or emotional condition, as
determined by a person licensed under the Medical Practice Act, prevents the student’s participation in the
physical education course.

State law prohibits the Board from honoring parental excuses based upon a student’s participation in athletic
training, activities, or competitions conducted outside the auspices of the School District.

A student who is eligible for special education may be excused from physical education courses in either of the
following situations:

1. The student is in grades 3-12, has an IEP that requires that special education support and services be
provided during physical education time, and the parent/guardian agrees or the IEP team makes the
determination.

2. The student has an IEP, is participating in an adaptive athletic program outside of the school setting, and
the parent/guardian documents the student’s participation as required by the Superintendent or designee.

Students requiring adapted physical education must receive that service in accordance with the student’s
Individualized Educational Program/Plan (IEP).

Students in grades 7 and 8 may submit a written request to the Building Principal to be excused from physical
education courses because of their ongoing participation in an interscholastic or extracurricular athletic program.
The Building Principal will evaluate requests on a case-by-case basis.

The Superintendent or designee shall maintain records showing that the criteria set forth in this policy were
applied to the student’s individual circumstances, as appropriate.

Students who have been excused from physical education shall return to the course as soon as practical. The
following considerations will be used to determine when a student shall return to a physical education course:

1. The time of year when the student’s participation ceases.

2. The student’s class schedule.

3. The student’s future or planned additional participation in activities qualifying for substitutions for

physical education as outlined in policy.
LEGAL REF.: 105 ILCS 5/27-6.

225 ILCS 60/, Medical Practice Act.
23 IIl.Admin.Code §1.420(p) and §1.425(d), (e).

APPROVED: SEPTEMBER 2020
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STUDENTS

Health, Dental and Eve Examinations, Immunizations, and Exclusion of Students

A student's parent(s)/guardian(s) shall present proof that the student received a health examination and the
immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois
Department of Public Health (IDPH), within one (1) year prior to:

1. Entering kindergarten or the first grade.

2. Entering the sixth and ninth grades.

3. Enrolling in an Illinois school, regardless of the student's grade (including nursery school, special
education, head-start programs operated by elementary or secondary schools, and students transferring
into Illinois from out-of-state or out- of-country).

Proof of immunization against meningococcal disease is required for students in grades 6 and 12.

As required by State law:
1. Health examinations must be performed by a physician licensed to practice medicine in all of its branches,

an advanced practice nurse who has a written collaborative agreement with a collaborating physician
authorizing the advanced practice nurse to perform health examinations, or a physician assistant who has
been delegated the performance of health examinations by a supervising physician.

2. A diabetes screening is a required part of each health examination; diabetes testing is not required.

3. Beginning with the 2017-2018 school year, an age-appropriate developmental screening and an age-
appropriate social and emotional screening are required parts of each health examination. A student will
not be excluded from school due to the student’s (or parent/guardian’s) failure to obtain a developmental
screening or a social and emotional screening.

4, Before admission and in conjunction with required physical examinations, parent(s)/guardian(s) of
children between the ages of one and seven years must provide a statement from a physician that their
child was risk-assessed or screened for lead poisoning.

5. The District will provide informational materials regarding influenza, influenza vaccinations,
meningococcal disease, and meningococcal vaccinations developed, provided, or approved by the IDPH
when it provides information on immunizations, infectious diseases, medications, or other school health

issues to students’ parent(s)/guardian(s).

Unless an exemption or extension applies, the failure to comply with the above requirements by October 15 of
the current school year will result in the student’s exclusion from school until the required health forms are
presented to the District. New students who register after October 15 of the current school year shall have 30 days
following registration to comply with the health examination and immunization regulations. If a medical reason
prevents a student from receiving a required immunization by October 15, the student must present, by October
15, an immunization schedule and a statement of the medical reasons causing the delay. The schedule and
statement of medical reasons must be signed by the physician, advanced practice nurse, physician assistant, or
local health department responsible for administering the immunizations.

A student transferring from out-of-state who does not have the required proof of immunizations by October 15
may attend classes only if the student provides proof that an appointment for the required vaccinations is
scheduled with a party authorized to submit proof of the required vaccinations. If the required proof of vaccination
is not submitted within 30 days after the student is permitted to attend classes, the student may no longer attend
classes until proof of the vaccinations is properly submitted.
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Eve Examination
Parent(s)/guardian(s) are encouraged to have their children undergo an eye examination whenever health
examinations are required.

Parent(s)/guardian(s) of students entering kindergarten or an Illinois school for the first time shall present proof
before October 15 of the current school year that the student received an eye examination within one year prior
to entry of kindergarten or the school. A physician licensed to practice medicine in all of its branches or a licensed
optometrist must perform the required eye examination.

If a student fails to present proof by October 15, the school may hold the student’s report card until the student
presents proof: (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days
after October 15. The Superintendent or designee shall ensure that parent(s)/guardian(s) are notified of this eye
examination requirement in compliance with the rules of the IDPH. Schools shall not exclude a student from
attending school due to failure to obtain an eye examination.

Dental Examination
All children in kindergarten and the second, sixth, and ninth grades must present proof of having been examined
by a licensed dentist before May 15 of the current school year in accordance with rules adopted by the IDPH.

If a child in the second, sixth, or ninth grade fails to present proof by May 15, the school may hold the child’s
report card until the child presents proof: (1) of a completed dental examination, or (2) that a dental examination
will take place within 60 days after May 15. The Superintendent or designee shall ensure that parent(s)/guardian(s)
are notified of this dental examination requirement at least 60 days before May 15 of each school year.

Exemptions
In accordance with rules adopted by the IDPH, a student will be exempted from this policy’s requirements for:

1. Religious grounds, if the student’s parent(s)/guardian(s) present the IDPH’s Certificate of Religious
Exemption form to the Superintendent or designee. When a Certificate of Religious Exemption form is
presented, the Superintendent or designee shall immediately inform the parent(s)/guardian(s) of exclusion
procedures and State rules if there is an outbreak -of a disease from which the student is not protected.

2. Health examination or immunization requirements on medical grounds, if the examining physician,
advanced registered practice nurse, or physician assistant provides written verification.

3. Eye examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or lack of
access to a physician licensed to practice medicine in all of its branches who provides eye examinations
or a licensed optometrist.

4. Dental examination requirement, if the student’s parent(s)/guardian(s) show an undue burden or a lack of
access to a dentist.

Homeless Child
Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to
produce immunization and health records normally required for enrollment.

LEGAL REF.: 42 U.S.C. §11431 et seq., McKinney-Vento Homeless Assistance Act
105 ILCS 5/27-8.1 and 45/1-20.
410 ILCS 45/7.1 and 315/2e.
23 Ill.Admin.Code §1.530.
77 1. Admin.Code Part 665.
77 1. Admin.Code Part 690.
APPROVED: SEPTEMBER 2020
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STUDENTS

Administering Medications to Students

Students should not take medication during school hours or during school-related activities unless it is necessary
for a student’s health and well-being. When a student’s licensed health care provider and parent/guardian believe
that it is necessary for the student to take a medication during school hours or school-related activities, the
parent/guardian must request that the school dispense the medication to the child and otherwise follow the
District’s procedures on dispensing medication.

No School District employee shall administer to any student, or supervise a student’s self-administration of, any
prescription or non-prescription medication until a completed and signed School Medication Authorization Form
(SMA Form) is submitted by the student’s parent/guardian.

No student shall possess or consume any prescription or non-prescription medication on school grounds or at a
school-related function other than as provided for in this policy and its implementing procedures.

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students,
including administering medication.

Self-Administration of Medication

A student may possess and self-administer an epinephrine injector, e.g., EpiPen®, and/or asthma medication
prescribed for use at the student’s discretion, provided the student’s parent/guardian has completed and signed
an SMA Form. The Superintendent or designee will ensure an Emergency Action Plan is developed for each
self-administering student.

A student may self-administer medication required under a qualifying plan, provided the student’s
parent/guardian has completed and signed an SMA Form. A qualifying plan means: (1) an asthma action plan, (2)
an Individual Health Care Action Plan, (3) an Ill. Food Allergy Emergency Action Plan and Treatment
Authorization Form, (4) a plan pursuant to Section 504 of the federal Rehabilitation Act of 1973, or (5) a plan
pursuant to the federal Individuals with Disabilities Education Act.

The District shall incur no liability, except for willful and wanton conduct, as a result of any injury arising from
a student’s self-administration of medication, including asthma medication or epinephrine injectors, or
medication required under a qualifying plan. A student’s parent/guardian must indemnify and hold harmless the
District and its employees and agents, against any claims, except a claim based on willful and wanton conduct,
arising out of a student’s self-administration of an epinephrine injector, asthma medication, and/or a medication
required under a qualifying plan.

School District Supply of Undesignated Asthma Medication

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of undesignated
asthma medication in the name of the District and provide or administer them as necessary according to State
law. Undesignated asthma medication means an asthma medication prescribed in the name of the District or one
of its schools. A school nurse or trained personnel, as defined in State law, may administer an undesignated
asthma medication to a person when they, in good faith, believe a person is having respiratory distress.
Respiratory distress may be characterized as mild-to-moderate or severe. Each building administrator and/or their
corresponding school nurse shall maintain the names of trained personnel who have received a statement of
certification pursuant to State law.
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School District Supply of Undesignated Epinephrine Injectors

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of undesignated
epinephrine injectors in the name of the District and provide or administer them as necessary according to State
law. Undesignated epinephrine injector means an epinephrine injector prescribed in the name of the District or
one of its schools. A school nurse or trained personnel, as defined in State law, may administer an undesignated
epinephrine injector to a person when they, in good faith, believe a person is having an anaphylactic reaction.
Each building administrator and/or their corresponding school nurse shall maintain the names of trained
personnel who have received a statement of certification pursuant to State law.

School District Supply of Undesignated Opioid Antagonists

The Superintendent or designee shall implement 105 ILCS 5/22-30(f) and maintain a supply of undesignated
opioid antagonists in the name of the District and provide or administer them as necessary according to State law.
Opioid antagonist means a drug that binds to opioid receptors and blocks or inhibits the effect of opioids acting
on those receptors, including, but not limited to, naloxone hydrochloride or any other similarly acting drug
approved by the U.S. Food and Drug Administration. Undesignated opioid antagonist is not defined by the School
Code; for purposes of this policy it means an opioid antagonist prescribed in the name of the District or one of its
schools. A school nurse or trained personnel, as defined in State law, may administer an undesignated opioid
antagonist to a person when they, in good faith, believe a person is having an opioid overdose. Each building
administrator and/or their corresponding school nurse shall maintain the names of trained personnel who have
received a statement of certification pursuant to State law. See the website for the 11l. Dept. of Human Services
for information about opioid prevention, abuse, public awareness, and a toll-free number to provide information
and referral services for persons with questions concerning substance abuse treatment.

School District Supply of Undesignated Glucagon
The Superintendent or designee shall implement 105 ILCS 145/27 and maintain a supply of undesignated
glucagon in the name of the District in accordance with manufacturer’s instructions.

When a student’s prescribed glucagon is not available or has expired, a school nurse or delegated care aide may
administer undesignated glucagon only if the nurse is authorized to do so by a student’s diabetes care plan.

Administration of Medical Cannabis
The Compassionate Use of Medical Cannabis Program Act allows a medical cannabis infused product to be
administered to a student by one or more of the following individuals:

1. A parent/guardian of a student who is a minor who registers with the Ill. Dept. of Public Health (IDPH)
as a designated caregiver to administer medical cannabis to their child. A designated caregiver may also
be another individual other than the student’s parent/guardian. Any designated caregiver must be at least
21 years old and is allowed to administer a medical cannabis infused product to a child who is a student
on the premises of a school or on a school bus if:

a. Both the student and the designated caregiver possess valid registry identification cards issued by
IDPH.

b. Copies of the registry identification cards are provided to the District.

c. That student’s parent/guardian completed, signed, and submitted a School Medication Authorization
Form - Medical Cannabis.

d. After administering the product to the student, the designated caregiver immediately removes it from
school premises or the school bus.

2. A properly trained school nurse or administrator, who shall be allowed to administer the medical cannabis
infused product to the student on the premises of the child’s school, at a school-sponsored activity, or
before/after normal school activities, including while the student is in before-school or after-school care
on school-operated property or while being transported on a school bus.
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3. The student when the self-administration takes place under the direct supervision of a school nurse or
administrator.

Medical cannabis infused product (product) includes oils, ointments, foods, and other products that contain usable
cannabis but are not smoked or vaped. Smoking and/or vaping medical cannabis is prohibited.

The product may not be administered in a manner that, in the opinion of the District or school, would create a
disruption to the educational environment or cause exposure of the product to other students. A school employee
shall not be required to administer the product.

Discipline of a student for being administered a product by a designated caregiver, or by a school nurse or
administrator, or who self-administers a product under the direct supervision of a school nurse or administrator
pursuant to this policy is prohibited. The District may not deny a student attendance at a school solely because
the student requires administration of the product during school hours.

Void Policy

The School District Supply of Undesignated Asthma Medication section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for
undesignated asthma medication from a physician or advanced practice nurse licensed to practice medicine in all
its branches, or (2) fill the District’s prescription for undesignated school asthma medication.

The School District Supply of Undesignated Epinephrine Injectors section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for
undesignated epinephrine injectors from a physician or advanced practice nurse licensed to practice medicine in
all its branches, or (2) fill the District’s prescription for undesignated school epinephrine injectors.

The School District Supply of Undesignated Opioid Antagonists section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for opioid
antagonists from a health care professional who has been delegated prescriptive authority for opioid antagonists
in accordance with Section 5-23 of the Substance Use Disorder Act, or (2) fill the District’s prescription for
undesignated school opioid antagonists.

The School District Supply of Undesignated Glucagon section of the policy is void whenever the
Superintendent or designee is, for whatever reason, unable to: (1) obtain for the District a prescription for
glucagon from a qualifying prescriber, or (2) fill the District’s prescription for undesignated school glucagon.
The Administration of Medical Cannabis section of the policy is void and the District reserves the right not to
implement it if the District or school is in danger of losing federal funding.

Administration of Undesignated Medication
Upon any administration of an undesignated medication permitted by State law, the Superintendent or designee(s)
must ensure all notifications required by State law and administrative procedures occur.

Undesignated Medication Disclaimers
Upon implementation of this policy, the protections from liability and hold harmless provisions applicable under
State law apply.

No one, including without limitation, parents/guardians of students, should rely on the District for the availability
of undesignated medication. This policy does not guarantee the availability of undesignated medications. Students
and their parents/guardians should consult their own physician regarding these medication(s).
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LEGAL REF.: 105 ILCS 5/10-20.14b, 5/10-22.21b, 5/22-30, and 5/22-33.
105 ILCS 145/, Care of Students with Diabetes Act.
410 ILCS 130/, Compassionate Use of Medical Cannabis Program Act, and scheduled to be
repealed on July 1, 2020.
720 ILCS 550/, Cannabis Control Act.
23 TIl.Admin.Code §1.540.

APPROVED: SEPTEMBER 2020
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STUDENTS

Safetv And Response To Injury

General Safety
The safety of students is taken very seriously by District personnel. The District will take all appropriate steps
to monitor the safety of students in all school buildings and grounds. The District’s goals and objectives relating
to safety include, but are not limited to, the following:
1. Maintaining a safe school environment (life-safety consultants shall be called in periodically to
inspect the physical condition of all buildings and grounds).
2. Observation of safe practices of school personnel and students, particularly in those areas of
instruction of extracurricular activities which may provide special hazards.
3. Offering safety education to students in particular subjects, such as laboratory courses in science,
shop courses, and health and physical education.
4. Providing immediate and appropriate aid for students in case of accident or sudden illness.

Collaboration with Law Enforcement

In addition to the above safety measures, school personnel have been advised to watch for suspicious strangers
loitering in or near school buildings or seated in parked automobiles nearby. The Building Principal shall notify
the police in appropriate circumstances. Teachers shall instruct students not to accept gifts or automobile rides
from strangers and the students will also be instructed to tell the teachers, school personnel, their
parent(s)/guardian(s), and/or police of any suspicious strangers. The Officer Friendly Program shall also be used
to provide such instruction.

The District shall maintain a comprehensive Bicycle Safety Program in conjunction with the Northfield Police
Department. Students who ride bicycles to school shall observe safety rules and procedures for the use of
bicycles. Bicycles brought to school must be stored in the bike racks provided by the District. Students shall be
encouraged to adhere to bicycle rules as provided during classroom instruction and those students who do not
exhibit cyclist courtesy or who do not follow District safety rules shall be prohibited by the Superintendent from
bringing their bicycle to school. A letter will be sent from the Superintendent to the student's
parent(s)/guardian(s) explaining the reasons for denial to the student of this privilege.

Accidents and Injuries

School buildings and grounds should be regularly inspected for health, fire and safety hazards. The school staff
should be alert to hazardous practices or situations especially when students are moving about within the
buildings or on the grounds.

Rules and understandings should be developed which will help reduce the chances for accidents.

Guidelines should be established for caring for a student who has suffered an accident ranging from those
requiring simple cleansing to those for which professional assistance is required. A copy of these guidelines
shall be readily available in every Building Principal's office and distributed each year to every
parent(s)/guardian(s). All staff members shall be expected to understand and follow such procedures.

For any but minor occurrences, the parent(s)/guardian(s) should be contacted. A written report of any accident
involving a student shall be sent immediately to the Building Principal's office by the person having supervision
or jurisdiction over the student at the time of the accident. A copy of the report will also be sent to the

Superintendent.
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Orders to Forgo Life-Sustaining Treatment

Written orders from parent(s)/guardian(s) to forgo life-sustaining treatment for their child must be signed by the
student’s physician and given to the Superintendent. This policy shall be interpreted in accordance with the Illinois
Health Care Surrogate Act. 755 ILCS 40/.

Whenever an order to forgo life-sustaining treatment is received, the Superintendent shall convene a multi-
disciplinary team that includes:

The student, when appropriate.

The student’s parent(s)/guardian(s).

Other medical professionals, e.g., licensed physician, physician’s assistant, or nurse practitioner.

Local first responders for the building in which the student is assigned to attend school.

The school nurse.

Clergy, if requested by the student or his or her parent(s)/guardians(s).

Other individuals to provide support to the student or parent(s)/guardian(s).

School personnel designated by the Superintendent.

NN E WD =
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STUDENTS

Food Allergy Management

School attendance may increase a student’s risk of exposure to allergens that could trigger a food-allergic reaction.
A food allergy is an adverse reaction to a food protein mediated by the immune system which immediately reacts
causing the release of histamine and other inflammatory chemicals and mediators. While it is not possible for the
District to completely eliminate the risks of exposure to allergens when a student is at school, a Food Allergy
Management Program using a cooperative effort among students’ families, staff members, and students helps the
District reduce these risks and provide accommodations and proper treatment for allergic reactions.

The Superintendent or designee shall develop and implement a Food Allergy Management Program that:

1. Fully implements the following goals established in the School Code: (a) identifying students with food
allergies, (b) preventing exposure to known allergens, (c) responding to allergic reactions with prompt
recognition of symptoms and treatment, and (d) educating and training all staff about management of
students with food allergies, including administration of medication with an injector, and providing an in-
service training program for staff who work with students that is conducted by a person with expertise in
anaphylactic reactions and management.

2. Follows and references the applicable best practices specific to the District’s needs in the joint State Board
of Education and I1l. Dept. of Public Health publication Guidelines for Managing Life-Threatening Food
Allergies in Schools, available at: www.isbe.net/Documents/food_allergy_guidelines.pdf.

3. Complies with State and federal law and is in alignment with Board policies.

LEGAL REF.: 105 ILCS 5/2-3.149 and 5/10-22.39.
Guidelines for Managing Life-Threatening Food Allergies in Schools (Guidelines), jointly published
by the State Board of Education and Ill. Dept. of Public Health.

APPROVED: SEPTEMBER 2020
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STUDENTS

Communicable and Chronic Infectious Disease

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges, and services
provided by law and the School Board’s policies. The Superintendent will develop procedures to safeguard these

rights while managing health and safety concerns.

LEGAL REF.: 105 ILCS 5/10-21.11.
410 ILCS 315/2a.
23 Ill.Admin.Code §§ 1.610 and 226.300.
77 111.Admin.Code Part 690.
Individuals With Disabilities Education Act, 20 U.S.C. §1400 et seq.
Rehabilitation Act, Section 504, 29 U.S.C. §794(a).
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STUDENTS

Suicide and Depression Awareness and Prevention

Youth suicide impacts the safety of the school environment. It also affects the school community, diminishing
the ability of surviving students to learn and the school’s ability to educate. Suicide and depression awareness
and prevention are important Board goals.

Suicide and Depression Awareness and Prevention Program

The Superintendent or designee shall develop, implement, and maintain a suicide and depression awareness and
prevention program (Program) that advances the Board’s goals of increasing awareness and prevention of
depression and suicide. This program must be consistent with the requirements of Ann Marie’s Law listed below;
each listed requirement, 1-5, corresponds with the list of required policy components in the School Code Section
5/2-3.166(c)(2)~(7). The Program shall include:

1. Protocols for administering youth suicide awareness and prevention education to students and staff.

a. For students, implementation will incorporate Board policy which implements 105 ILCS 5.2-3.139
and 105 ILCS 5/27-7 (requiring education for students to develop a sound mind and a healthy body).

b. For staff, implementation will incorporate Board policy and teacher’s institutes under 105 ILCS 5/3-
14.8 (requiring coverage of the warning signs of suicidal behavior).

2. Procedures for methods of suicide prevention with the goal of early identification and referral of students
possibly at risk of suicide. Implementation will incorporate:

a. The training required by 105 ILCS 5/10-22.39 for licensed school personnel and administrators who
work with students to identify the warning signs of suicidal behavior in youth along with appropriate
intervention and referral techniques, including methods of prevention, procedures for early
identification, and referral of students at risk of suicide.

b. IlIl. State Board of Education (ISBE)-recommended guidelines and educational materials for staff
training and professional development, along with ISBE-recommended resources for students
containing age-appropriate educational materials on youth suicide and awareness, if available pursuant
to Ann Marie’s Law on ISBE’s website.

3. Methods of intervention, including procedures that address an emotional or mental health safety plan for
use during the school day and at school-sponsored events for a student identified as being at increased risk
of suicide.

4. Methods of responding to a student or staff suicide or suicide attempt. Implementation of this requirement
shall incorporate building-level Student Support Committee(s) established through Board policy.

5. Reporting procedures. Implementation of this requirement shall incorporate Board policy, in addition to
other State and/or federal resources that address reporting procedures.

6. A process to incorporate ISBE-recommended resources on youth suicide awareness and prevention
programs, including current contact information for such programs in the District’s Suicide and
Depression Awareness and Prevention Program.

Ilinois Suicide Prevention Strategic Planning Committee

The Superintendent or designee shall attempt to develop a relationship between the District and the Illinois Suicide
Prevention Strategic Planning Committee, the Illinois Suicide Prevention Coalition Alliance, and/or a community
mental health agency. The purpose of the relationship is to discuss how to incorporate the goals and objectives of
the Illinois Suicide Prevention Strategic Plan into the District’s Suicide Prevention and Depression Awareness

Program.
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Monitoring
The Board will review and update this policy pursuant to Ann Marie’s Law and Board policy.

Information to Staff. Parents/Guardians. and Students

The Superintendent shall inform each school district employee about this policy and ensure its posting on the
District’s website. The Superintendent or designee shall provide a copy of this policy to the parent or legal
guardian of each student enrolled in the District.

Implementation

This policy shall be implemented in a manner consistent with State and federal laws, including the Children’s
Mental Health Act of 2003, 405 ILCS 49/, Mental Health and Developmental Disabilities Confidentiality Act,
740 ILCS 110/, and the Individuals with Disabilities Education Act, 42 U.S.C. §12101 et seq.

The District, Board, and its staff are protected from liability by the Local Governmental and Governmental
Employees Tort Immunity Act. Services provided pursuant to this policy:
1. Do not replace the care of a physician licensed to practice medicine in all of its branches or a licensed
medical practitioner or professional trained in suicide prevention, assessments and counseling services.
2. Are strictly limited to the available resources within the District.
3. Do not extend beyond the school day and/or school-sponsored events
4. Cannot guarantee or ensure the safety of a student or the student body.

LEGAL REF.: 105 ILCS 5/2-3.166, 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02b.
745 ILCS 10/.

APPROVED: SEPTEMBER 2020
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STUDENTS

Safetv And Response To Injury

General Safety
The safety of students is taken very seriously by District personnel. The District will take all appropriate steps
to monitor the safety of students in all school buildings and grounds. The District’s goals and objectives relating
to safety include, but are not limited to, the following:
1. Maintaining a safe school environment (life-safety consultants shall be called in periodically to
inspect the physical condition of all buildings and grounds).
2. Observation of safe practices of school personnel and students, particularly in those areas of
instruction of extracurricular activities which may provide special hazards.
3. Offering safety education to students in particular subjects, such as laboratory courses in science,
shop courses, and health and physical education.
4. Providing immediate and appropriate aid for students in case of accident or sudden illness.

Collaboration with L aw Enforcement

In addition to the above safety measures, school personnel have been advised to watch for suspicious strangers
loitering in or near school buildings or seated in parked automobiles nearby. The Building Principal shall notify
the police in appropriate circumstances. Teachers shall instruct students not to accept gifts or automobile rides
from strangers and the students will also be instructed to tell the teachers, school personnel, their
parent(s)/guardian(s), and/or police of any suspicious strangers. The Officer Friendly Program shall also be used
to provide such instruction.

The District shall maintain a comprehensive Bicycle Safety Program in conjunction with the Northfield Police
Department. Students who ride bicycles to school shall observe safety rules and procedures for the use of
bicycles. Bicycles brought to school must be stored in the bike racks provided by the District. Students shall be
encouraged to adhere to bicycle rules as provided during classroom instruction and those students who do not
exhibit cyclist courtesy or who do not follow District safety rules shall be prohibited by the Superintendent from
bringing their bicycle to school. A letter will be sent from the Superintendent to the student's
parent(s)/guardian(s) explaining the reasons for denial to the student of this privilege.

Accidents and Injuries

School buildings and grounds should be regularly inspected for health, fire and safety hazards. The school staff
should be alert to hazardous practices or situations especially when students are moving about within the
buildings or on the grounds.

Rules and understandings should be developed which will help reduce the chances for accidents.

Guidelines should be established for caring for a student who has suffered an accident ranging from those
requiring simple cleansing to those for which professional assistance is required. A copy of these guidelines
shall be readily available in every Building Principal's office and distributed each year to every
parent(s)/guardian(s). All staff members shall be expected to understand and follow such procedures.

For any but minor occurrences, the parent(s)/guardian(s) should be contacted. A written report of any accident
involving a student shall be sent immediately to the Building Principal's office by the person having supervision
or jurisdiction over the student at the time of the accident. A copy of the report will also be sent to the

Superintendent.
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Orders to Forgo Life-Sustaining Treatment

Written orders from parent(s)/guardian(s) to forgo life-sustaining treatment for their child must be signed by the
student’s physician and given to the Superintendent. This policy shall be interpreted in accordance with the Illinois
Health Care Surrogate Act. 755 ILCS 40/.

Whenever an order to forgo life-sustaining treatment is received, the Superintendent shall convene a multi-
disciplinary team that includes:
1. The student, when appropriate.
The student’s parent(s)/guardian(s).
Other medical professionals, e.g., licensed physician, physician’s assistant, or nurse practitioner.
Local first responders for the building in which the student is assigned to attend school.
The school nurse.
Clergy, if requested by the student or his or her parent(s)/guardians(s).
Other individuals to provide support to the student or parent(s)/guardian(s).
School personnel designated by the Superintendent.
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STUDENTS

Student Athlete Concussions and Head Injuries

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries

suffered by students. The program shall:
1. Fully implement the Youth Sports Concussion Safety Act, that provides, without limitation, each of the

following:

a.

b.

The Board must appoint or approve member(s) of a Concussion Oversight Team for the District.

The Concussion Oversight Team shall establish each of the following based on peer-reviewed

scientific evidence consistent with guidelines from the Centers for Disease Control and Prevention:

i. A return-to-play protocol governing a student’s return to interscholastic athletics practice or
competition following a force of impact believed to have caused a concussion. The Superintendent
or designee shall supervise an athletic trainer or other person responsible for compliance with the
return-to-play protocol.

ii. A return-to-learn protocol governing a student’s return to the classroom following a force of
impact believed to have caused a concussion. The Superintendent or designee shall supervise the
person responsible for compliance with the return-to-learn protocol.

Each student and the student’s parent/guardian shall be required to sign a concussion information

receipt form each school year before participating in an interscholastic athletic activity.

A student shall be removed from an interscholastic athletic practice or competition immediately if any

of the following individuals believes that the student sustained a concussion during the practice and/or

competition: a coach, a physician, a game official, an athletic trainer, the student’s parent/guardian,
the student, or any other person deemed appropriate under the return-to-play protocol.

A student who was removed from interscholastic athletic practice or competition shall be allowed to

return only after all statutory prerequisites are completed, including without limitation, the return-to-

play and return-to-learn protocols developed by the Concussion Oversight Team. An athletic team
coach or assistant coach may not authorize a student’s return-to-play or return-to-learn.

The following individuals must complete concussion training as specified in the Youth Sports

Concussion Safety Act: all coaches or assistant coaches (whether volunteer or a district employee) of

interscholastic athletic activities; nurses, licensed healthcare professionals or non-licensed healthcare

professionals who serve on the Concussion Oversight Team (whether or not they serve on a volunteer
basis); athletic trainers; game officials of interscholastic athletic activities; and physicians who serve
on the Concussion Oversight Team.

The Board shall approve school-specific emergency action plans for interscholastic athletic activities

to address the serious injuries and acute medical conditions in which a student’s condition may

deteriorate rapidly.

2. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association
(IHSA), including its Protocol for Implementation of NFHS Sports Playing Rules for Concussion, which
includes its Return to Play (RTP) Policy. These specifically require that:

a.

b.

A student athlete who exhibits signs, symptoms, or behaviors consistent with a concussion in a practice
or game shall be removed from participation or competition at that time.

A student athlete who has been removed from an interscholastic contest for a possible concussion or
head injury may not return to that contest unless cleared to do so by a physician licensed to practice
medicine in all its branches in Illinois or a certified athletic trainer.

If not cleared to return to that contest, a student athlete may not return to play or practice until the
student has provided the school with written clearance from a physician licensed to practice

medicine in all its branches in Illinois, advanced practice registered nurse, physician assistant.
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3. Require all student athletes to view the IHSA video about concussions.

4. Inform student athletes and their parent(s)/guardian(s) about this policy in the Agreement to Participate
or other written instrument that student athletes and their parent/guardian must sign before the student is
allowed to participate in a practice or interscholastic competition.

5. Provide coaches and student athletes and their parent(s)/guardian(s) with educational materials from the
THSA regarding the nature and risk of concussions and head injuries, including the risks inherent in
continuing to play after a concussion or head injury.

6. Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms
consistent with that of a concussion.

7. Include a requirement for staff members to distribute the I1l. Dept. of Public Health concussion brochure
to any student or the parent/guardian of a student who may have sustained a concussion, regardless of
whether or not the concussion occurred while the student was participating in an interscholastic athletic
activity, if available.

LEGAL REF.: 105 ILCS 5/22-80.
105 ILCS 25/1.15.

APPROVED: SEPTEMBER 2020
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STUDENTS

Restrictions on Publications; Elementary Schools

School-Sponsored Publications and Web Sites
School-sponsored publications, productions, and web sites are part of the curriculum and are not a public forum
for general student use. School authorities may edit or delete material that is inconsistent with the District’s

educational mission.

All school-sponsored communications shall comply with the ethics and rules of responsible journalism. Text that
is libelous, obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic educational mission of
the school, is socially inappropriate, is inappropriate due to the maturity of the students, or is materially disruptive
to the educational process will not be tolerated.

The author’s name will accompany personal opinions and editorial statements. An opportunity for the expression
of differing opinions from those published/produced will be provided within the same media.

Non-School Sponsored Publications Accessed or Distributed On-Campus

For purposes of this section and the following section, a publication includes, without limitation: (1) written or
electronic print material, (2) audio-visual material on any medium including electromagnetic media (e.g., images,
MP3 files, flash memory, etc.), or combinations of these whether off-line (e.g., a printed book, CD-ROM, etc.)
or online (e.g., any website, social networking site, database for information retrieval, etc.), or (3) information or
material on electronic devices (e.g., data or voice messages delivered by cell phones, tablets, and other hand-held

devices).

Creating, distributing, and/or accessing non-school sponsored publications shall occur at a time and place and in
a manner that will not cause disruption, be coercive, or result in the perception that the distribution or the

publication is endorsed by the School District.

Students are prohibited from creating, distributing, and/or accessing at school any publication that:

1. Will cause substantial disruption of the proper and orderly operation and discipline of the school or school
activities.

2. Violates the rights of others, including but not limited to material that is libelous, invades the privacy of
others, or infringes on a copyright.

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but not limited
to material that is obscene, pornographic, or pervasively lewd and vulgar, contains indecent and vulgar
language, or sexting as defined by School Board policy and Student Handbooks.

4. 1sreasonably viewed as promoting illegal drug use.

Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless it is
being used for school purposes. Nothing herein shall be interpreted to prevent the inclusion of material
from outside sources or the citation to such sources as long as the material to be distributed or accessed is
primarily prepared by students.

wn

Accessing or distributing on-campus includes accessing or distributing on school property or at school-related
activities. A student engages in gross disobedience and misconduct and may be disciplined for: (1) accessing or
distributing forbidden material, or (2) for writing, creating, or publishing such material intending for it to be
accessed or distributed at school.
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Non-School Sponsored Publications Accessed or Distributed Off-Campus

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or distributing
a publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial disruption to school
operations, or (2) interferes with the rights of other students or staff members.

Bullying and Cyberbullying
The Superintendent or designee shall treat behavior that is bullying and/or cyberbullying according to Board
policy, in addition to any response required by this policy.

LEGAL REF.:  1051ILCS 5/27-23.7
Hazelwood v. Kuhlmeier, 108 S.Ct. 562 (1988).
Hedges v. Wauconda Community Unit School Dist. No. 118, 9 F.3d 1295 (7th Cir. 1993).
Tinker v. Des Moines Indep. Cmty. Sch. Dist., 89 S.Ct. 733 (1969).

APPROVED: SEPTEMBER 2020
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STUDENTS

Student Fundraising Activities

No individual or organization is allowed to ask students to participate in fundraising activities while the students
are on school grounds during school hours or during any school activity. Exceptions are:

1. School-sponsored student organizations.

2. Parent organizations and booster clubs that are recognized pursuant to policy.

The Superintendent or designee shall manage student fundraising activities in alignment with the following
directives:

1. Fundraising efforts shall not conflict with instructional activities or programs.

2. For any school that participates in the School Breakfast Program or the National School Lunch Program,
fundraising activities involving the sale of food and beverage items to students during the school day while
on the school campus must comply with the Ill. State Board of Education rules concerning the sale of
competitive food and beverage items.

Participation in fundraising efforts must be voluntary.
Student safety must be paramount.
For school-sponsored student organizations, a school staff member must supervise the fundraising activities
and the student activity funds treasurer must safeguard the financial accounts.
6. The fundraising efforts must be to support the organization’s purposes and/or activities, the general
welfare, a charitable cause, or the educational experiences of students generally.
7. The funds shall be used to the maximum extent possible for the designated purpose.
8. Any fundraising efforts that solicit donor messages for incorporation into school property (e.g., tiles or
bricks) or placement upon school property (e.g., posters or placards) must:
a. Develop viewpoint neutral guidelines for the creation of messages.
b. Inform potential donors that all messages are subject to review and approval, and that messages
that do not meet the established guidelines must be resubmitted or the donation will be returned.
c. Place a disclaimer on all fundraising information and near the completed donor messages that all
messages are “solely the expression of the individual donors and not an endorsement by the District
of any message’s content.”

kW

LEGAL REF.: 105 ILCS 5/10-20.19(3).
23 111. Admin.Code Part 305, School Food Service.
\
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| ILLINOIS ASSOCIATION
OF SCHOOL BOARDS

July 19, 2020

Board of Education Sunset Ridge SD 29

C/o Mr. Adelbert Spaan, Board of Education President
Dr. Edward Stange, Superintendent

Sunset Ridge SD 29

525 Sunset Ridge Rd.

Northfield, IL 60093-1025

Dear Members of the Board of Education and Dr. Stange:

Thank you for your recent participation in a board self-evaluation workshop on
July 9, 2020. I appreciated the open and thoughtful discussion the group exhibited
throughout the session. The team's willingness to engage in a self-evaluation
shows the commitment and passion for the district and the team's effectiveness.

The team reviewed the Board Governance Review results and selected areas to
discuss. I have included the tally of the items chosen for your records. Based on
the topics, you will find draft Board Protocols for the district.

The following are the "Next Steps" identified during the session:

. Creation of Board Protocols; examples are attached. (Foundational
Principle #6)

. Determine indicators for a dashboard. Look to the superintendent for the
guidance of the best data. (Foundational Principle #5)

. Revise the onboarding process for new members; an example is included.
(Foundational Principle # 6)

. When a Board member hears a "customer" concern, follow the chain of

command or the mechanisms in place for sharing concerns. A board
member is not the point person to solve the problem. (Foundational
Principle # 2, 6)

I encourage the Board to review the "Next Steps" for accuracy. Make any
necessary wording change to better capture the Board's consensus and take action
on the next steps at a regularly scheduled board meeting.

Your district will receive an invoice of $400 for the session.

Thank you for your time and dedication to this vital work. I enjoyed working with
your governance team. I look forward to working with your Board in the future.

Sincerely,

Dee Molinare
Dee Molinare, Ed.D.

TIASB Field Services Director
dmolinare(@iasb.com

Encl: BGR Tally Report, Draft Board Protocols, Examples of Board Protocols,
Model for Orientating New Board Members



Sunset Ridge SD 29
Board Protocols

July 9, 2020
Unity of Purpose

We affirm the unique role of public education, whereby each community collectively pools
its resources for the common good through the education of its students. Therefore, we seck
to uphold and improve public education for our community.

We want to build trust and move the district forward.

We want to become an effective team.

We want to understand our individual jobs and collective responsibilities.

We want to be a team with a common, focused direction.

We want to create a district culture that supports positive change.

We want to perpetuate a positive district culture that survives in the face of board
member and staff turnover.

VVVVVYVY

Please refer to the PRESS Policy Reference Manual:
2:20 Powers and Duties of the School Board
2:80-E  Board member Code of Conduct

Roles & Responsibilities

The board will seek always to:
e govern with a focus on the future, on results, and on continuous improvement;
e encourage collective decision making and diversity in viewpoints;
e respect the distinction between board and superintendent/staff roles, and
e pursue rigorous and continual improvement in its ability to define community values
and its vision of the future.

Behavioral Expectations
a. Start with the common belief that everyone has good intentions.
b. Create a safe environment for the productive exchange of ideas.
c. Sincerely listen and seek to understand the viewpoints of others.
d. Solve problems through a collaborative process where all participants support the
decision and actively work toward its implementation.
No Surprises!

Meaning, no onc (superintendent, board member) gets surprised at any time — in the
meeting, or between meetings. The truth of no surprises is respect. Each board member and
superintendent must respect all the other participants, and the processes the board team
shares. Jump outside of respect for either people or processes, and someone will get
surprised — and end up looking or feeling bad. And the work will suffer.

1

Please review your written board policy to ensure alignment with your Board Protocols. Copyright © 2020
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Engaging the Community

Because the board sits in trust for the whole community, the board will make continuing
efforts to hear and engage the whole community. We will seek venues beyond the board
meeting where we can effectively engage community members and listen to their concerns.
We will attempt to be in touch will all stakeholders and all segments of the community, not
just those who seek us out. We will monitor our efforts in this area, asking the question
“which community voices are not part of board considerations, and how can we allow these
voices to be heard?”

2:230  Public Participation at School Board Meetings and Petitions to the Board

8:10 Connection with the Community

Concerns from the community and staff

When someone complains to us, we will listen carefully, remembering we are only hearing
one side of the story. We will then direct that person to the person in the district most
appropriate and able to help them resolve their concern. We will make sure they understand
the appropriate order of whom to contact (teacher, then principal, then district staff) and are
aware of any formal forms or policies that might assist them (e.g., written complaint form).
This will ensure everyone is treated fairly, equally and expeditiously and that the processes
and procedures of the district are upheld. It will also clarify that one board member has no
individual authority to fix a problem.

2:140  Communications To and From the Board

2:260  Uniform Grievance Procedure

8:110  Public Suggestions & Complaints

Board Meeting Agenda

The board’s agenda is an expression of what the board understands its work to be and
how it intends to pursue that work. Typically, the agenda is a cooperative effort of the
board president and superintendent. All board members are invited to submit suggestions
for agenda items. Periodically, the entire board will consider important topics or agenda
items for consideration in the following months.

2:220  School Board Meeting Procedure

Meetings of the Board

We understand that board meetings are meetings of the board held in public, not open-forum
town-hall meetings. We will keep this in mind as we conduct our meetings, allowing the
public to provide input at the time allotted on the agenda to ensure the multiple voices of the
community inform board deliberations. However, when the board deliberates, it will be a
time for the board to listen and learn from each other, taking the public input into
consideration; not a time to re-engage with the public.

We will consistently abide by our formal processes relating to this issue so that all persons
are treated fairly and equally. We will review our policies relating to board meeting
management (e.g., time limits on input from members of the public), revising or reaffirming
them as appropriate.

2:200  Types of School Board Meetings

2:220  School Board Meeting Procedure

Please review your written board policy to ensure alignment with your Board Protocols.
Copyright © 2020 Illinois Association of School Boards. All Rights Reserved. p.2



New Board Member Orientation

The board desires to be a team where all members contribute to effective board leadership.
The board takes initiative in helping new members learn, understand and practice effective
governance. The board president shall arrange a meeting of the whole board to review board
processes and procedures. The superintendent shall meet with new board members to
answer questions and acquaint the member with the district. If desired by the new board
member, a veteran member will be identified as a mentor.

2:120 Board Member Development

Board Member Request for Information
When an individual board member requests information, it will be provided to all board
members. An individual board member will - insofar as possible - work to let the
superintendent and staff know ahead of time when a request for information will be made in
public so the staff can be prepared to provide a thorough answer.

Individual board members will self-monitor to ensure one person's request for information
does not divert an inappropriate amount of time from staff efforts to achieve district goals.
2:130  Board/Superintendent Relationship

Board Member Requests for Action
The only authority to direct action rests with the full board sitting at the board table during a
duly called open meeting. A majority vote sets such direction. The board president is
responsible for focusing board agendas on appropriate content (board work). Board
members and district residents may suggest items for inclusion on the agenda. Such items
may be added to the agenda upon approval of the board. Since action items must be posted
in the meeting notice, such items will typically be scheduled for a subsequent meeting.
When a majority of the board, sitting in a formal meeting, requests action, it should be made
relative to the intended results, not the methods used to achieve those results.

2:220  School Board Meeting Procedure

The Board President
The board is a group of seven equals and the board president is the first in the line of equals.
Each board member takes full responsibility for board activity and behavior. The task of the
board president is the facilitation of the work of the board and its ability to comply with its
working agreements and mutual expectations. The board president will also assume some
responsibility for facilitating the relationship between the superintendent and the board. The
board will elect a member for this important position who is well suited to the
responsibilities.

In accord with the School Code, the board president will be elected every two years at the
board organizational meeting following the April school board election. The president pro
tempore will accept nominations for the position, including self-nominations. A second is not
necessary for the nomination. Roll call voting will continue until one candidate receives a
majority of the votes cast. A run-off of the top vote-getters may be necessary to achieve the
required majority.

2:110  Qualification, Terms and Duties of Board Olfficers

Please review your written board policy to ensure alignment with your Board Protocols.
Copyright © 2020 Illinois Association of School Boards. All Rights Reserved. p.3



The Board Takes Responsibility for Itself

The board will schedule an annual workshop to complete a board self-evaluation and review
governance team agreements and processes.

2:120 Board Member Development

Speaking with One Voice

a.

b.

No board member or subset of the board of education has the authority to act or speak on
behalf of the board without the consent of the board.

The relationship between the superintendent and any individual board members is
collegial not hierarchical, based on mutual respect for their complimentary roles.

The superintendent is accountable only to the full board of education.

The board and the superintendent have the right to expect performance, candor and
honesty from one another.

Board members have an obligation to express their opinions and respect others’ opinions.
Board members understand the importance of speaking with one clear voice to the
superintendent.

Board members have the right to disagree with the decision of the board, but understand
the importance of abiding by the majority decisions of the board.

Please review your written board policy to ensure alignment with your Board Protocols.
Copyright © 2020 Illinois Association of School Boards. All Rights Reserved. p. 4



2020-2021
School Board Reference Memorandum

Board of Education Purpose

The Board of Education recognizes that as a collective group we are
representatives of the community.

We must continually strive to understand and articulate the aspirations of
our school system.

As trustees, we must responsibly direct our community’s resources in order
to reinforce our district’s mission to inspire all of our students to achieve to
their greatest potential.

The Board of Education recognizes that ensuring future high functioning
school boards is critical to long-term success. This is accomplished by
nurturing a positive and inviting board culture through educating our
community members on our district’s mission and goals, conveying
institutional knowledge and practices, and discussing the competencies and
skills necessary for school board membership.

(Policy references - 1:30, 2:10, 2:20, 2:80 2:80E)

Board President

Elected every two years at the board organizational meeting following the
April school board election.

Supports the work of the board.

Facilitates the relationship with superintendent and the board.

Works with the superintendent and board vice-president to develop school
board meeting agendas.

Presides at meetings to ensure timeliness, productivity, and the exchange of
different viewpoints.

(Policy references - 2:10, 2:110, 2:210, 2:20, 2:80 2:80E)

Board of Education Members

Prepare for, attend and participate in school board meetings.

Inform the board president and/or superintendent if they are not able to
attend a meeting or will be late.

Remain knowledgeable about educational issues.

Encourage diversity of viewpoints.

Understand that no individual board member or subset of the board has the
authority to act or speak on behalf of the board without prior consent.
Affirm their role as policy makers.

Ensure the confidentiality of privileged information.



= Take responsibility for holding each other accountable to the defined school
board norms and procedures.

» Make continual efforts to hear and engage our stakeholders across all
segments of the community at board meetings and community venues.

* Ifaboard member engages a community group to listen to their concerns,
such engagements should be communicated to the superintendent prior to
the meeting.

* Are encouraged to visit schools, but will channel visitation/tours through the
superintendent’s office.

(Policy references - 2:10, 2:130, 2:130ED, 2:140, 2:200, 2:220, 2:220E1 2:230 2:240,
2:80 2:80E, 8:10, 8:12, 8:30)

General Communication

* To the extent possible, the board receives a regular superintendent update
every Friday via Board Docs for board review.

* The board is notified by text when a school, student, staff emergency occurs,
including bus accidents.

*  When emergencies arise, board members receive the information that is sent
to the public as soon as reasonably possible.

» The board president and superintendent coordinate who will respond to
emails and/or media requests that are directed to the Board.

* Board members will contact the superintendent regarding questions. The
superintendent will forward the question to the appropriate cabinet
member, if necessary. The cabinet member will answer the question directly
to the board member copying the superintendent on the correspondence. If
there is a follow up question to cabinet member, the board may contact the
cabinet member directly.

(Policy references - 2:130, 2:130ED, 2:140 2:140E)
Board Meeting Communication

* To the extent possible, the Board receives packets and supporting
documentation on Tuesday prior to the scheduled Monday board meeting.

= After reading the board packet and all supporting documentation, board
members can contact the superintendent by noon Friday with questions.
Prior to the meeting, a member of the administrative team provides all board
members the same information and a response.

* Questions may be submitted after Friday. The administration, however, may
not have sufficient time to answer the questions prior to the meeting.

(Policy reference - 2:140, 2:140E, 2:20 2:80)

Board Meeting Procedures



» Unless given permission by the speakers, board members wait until the
presentations are concluded before asking questions.

» Generally, the board president recognizes board members before speaking.

* Board members may explain the reasons for their vote either during
deliberation or before casting their vote.

* Board members will provide feedback indicate-concerns-abeut regarding the
meeting on the Exit Slip.

» Board members will take responsibility to resolve concerning behavior with
fellow board members, as needed. The board president shall be informed of
these instances understanding there is not a need to be involved unless
necessary.

(Policy reference - 2:220)

Board Meeting Agenda Items

» Board members make every effort to minimize Board meeting time on
consent agenda items. If a board member believes a consent agenda item
needs further consideration, the board president must be contacted and
informed prior to the meeting.

» Requests for additions to the regular agenda go to the board president
and/or superintendent, and will be received at least ten days before meeting.

» The full board votes to put a requested added agenda item on a future
agenda.

(Policy reference - 2:220)

Social Media

* Board members recognize that while we may be giving our individual
opinion or stating a fact on social media, it has the potential to impact the
entire board.

» No more than two Board members shall comment or post on a matter that is
related to the operations and/or issues within our school district.

=  When more than two board members are “tagged” by community members
on a matter that is a current or a potential district issue, remove yourself (or
ask to have yourself removed) from that conversation to avoid the
appearance of any Open Meeting Act violations.

(Policy references - 2:140, 2:140E)



Board Member Development

= Board members commit to at least one annual workshop, to complete a
board self-evaluation, and review governance team agreements, processes
and norms.

» The board initiates orientation meetings and provides a Board mentor to
help new board members learn, understand and practice effective
governance.

* Board members recognize that differing opinions are productive and
negativity is to be minimized. We take individual responsibility to discuss
our own mistakes and hold each other accountable.

» Avoid all surprises. Each board member and administrative team member
should respect all other participants and processes.

(Policy reference - 2:120, 2:120-E1)



Sunset Ridge SD 29
Board Protocols

July 9, 2020

Unity of Purpose

We affirm the unique role of public education, whereby each community collectively pools
its resources for the common good through the education of its students. Therefore, we seek
to uphold and improve public education for our community.

VVVVVYVY

We want to build trust and move the district forward.

We want to become an effective team.

We want to understand our individual jobs and collective responsibilities.

We want to be a team with a common, focused direction.

We want to create a district culture that supports positive change.

We want to perpetuate a positive district culture that survives in the face of board
member and staff turnover.

Please refer to the PRESS Policy Reference Manual:
2:20 Powers and Duties of the School Board
2:80-E  Board member Code of Conduct

Roles & Responsibilities

The board will seek always to:

govern with a focus on the future, on results, and on continuous improvement,
encourage collective decision making and diversity in viewpoints;

respect the distinction between board and superintendent/staff roles, and

pursue rigorous and continual improvement in its ability to define community values
and its vision of the future.

Behavioral Expectations
a. Start with the common belief that everyone has good intentions.
b. Create a safe environment for the productive exchange of ideas.
c. Sincerely listen and seck to understand the viewpoints of others.
d. Solve problems through a collaborative process where all participants support the
decision and actively work toward its implementation.
No Surprises!

Meaning, no one (superintendent, board member) gets surprised at any time — in the
meeting, or between meetings. The truth of no surprises is respect. Each board member and
superintendent must respect all the other participants, and the processes the board team
shares. Jump outside of respect for either people or processes, and someone will get
surprised — and end up looking or feeling bad. And the work will suffer.

1

Please review your written board policy to ensure alignment with your Board Protocols. Copyright © 2020
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Engaging the Community

Because the board sits in trust for the whole community, the board will make continuing
efforts to hear and engage the whole community. We will seek venues beyond the board
meeting where we can effectively engage community members and listen to their concerns.
We will attempt to be in touch will all stakeholders and all segments of the community, not
just those who seek us out. We will monitor our efforts in this area, asking the question
“which community voices are not part of board considerations, and how can we allow these
voices to be heard?”

2:230  Public Participation at School Board Meetings and Petitions to the Board

8:10 Connection with the Community

Concerns from the community and staff

When someone complains to us, we will listen carefully, remembering we are only hearing
one side of the story. We will then direct that person to the person in the district most
appropriate and able to help them resolve their concern. We will make sure they understand
the appropriate order of whom to contact (teacher, then principal, then district staff) and are
aware of any formal forms or policies that might assist them (e.g., written complaint form).
This will ensure everyone is treated fairly, equally and expeditiously and that the processes
and procedures of the district are upheld. It will also clarify that one board member has no
individual authority to fix a problem.

2:140  Communications To and From the Board

2:260  Uniform Grievance Procedure

8:110  Public Suggestions & Complaints

Board Meeting Agenda
The board’s agenda is an expression of what the board understands its work to be and
how it intends to pursue that work. Typically, the agenda is a cooperative effort of the
board president and superintendent. All board members are invited to submit suggestions
for agenda items. Periodically, the entire board will consider important topics or agenda
items for consideration in the following months.
2:220  School Board Meeting Procedure

Meetings of the Board

We understand that board meetings are meetings of the board held in public, not open-forum
town-hall meetings. We will keep this in mind as we conduct our meetings, allowing the
public to provide input at the time allotted on the agenda to ensure the multiple voices of the
community inform board deliberations. However, when the board deliberates, it will be a
time for the board to listen and learn from each other, taking the public input into
consideration; not a time to re-engage with the public.

We will consistently abide by our formal processes relating to this issue so that all persons
are treated fairly and equally. We will review our policies relating to board meeting
management (e.g., time limits on input from members of the public), revising or reaffirming
them as appropriate.

2:200  Types of School Board Meetings

2:220  School Board Meeting Procedure

Please review your written board policy to ensure alignment with your Board Protocols.
Copyright © 2020 Illinois Association of School Boards. All Rights Reserved. p.2



New Board Member Orientation

The board desires to be a team where all members contribute to effective board leadership.
The board takes initiative in helping new members learn, understand and practice effective
governance. The board president shall arrange a meeting of the whole board to review board
processes and procedures. The superintendent shall meet with new board members to
answer questions and acquaint the member with the district. If desired by the new board
member, a veteran member will be identified as a mentor.

2:120 Board Member Development

Board Member Request for Information
When an individual board member requests information, it will be provided to all board
members. An individual board member will - insofar as possible - work to let the
superintendent and staff know ahead of time when a request for information will be made in
public so the staff can be prepared to provide a thorough answer.

Individual board members will self-monitor to ensure one person's request for information
does not divert an inappropriate amount of time from staff efforts to achieve district goals.
2:130  Board/Superintendent Relationship

Board Member Requests for Action
The only authority to direct action rests with the full board sitting at the board table during a
duly called open meeting, A majority vote sets such direction. The board president is
responsible for focusing board agendas on appropriate content (board work). Board
members and district residents may suggest items for inclusion on the agenda. Such items
may be added to the agenda upon approval of the board. Since action items must be posted
in the meeting notice, such items will typically be scheduled for a subsequent meeting,
When a majority of the board, sitting in a formal meeting, requests action, it should be made
relative to the intended results, not the methods used to achieve those results.

2:220  School Board Meeting Procedure

The Board President
The board is a group of seven equals and the board president is the first in the line of equals.
Each board member takes full responsibility for board activity and behavior. The task of the
board president is the facilitation of the work of the board and its ability to comply with its
working agreements and mutual expectations. The board president will also assume some
responsibility for facilitating the relationship between the superintendent and the board. The
board will elect a member for this important position who is well suited to the
responsibilities.
In accord with the School Code, the board president will be elected every two years at the
board organizational meeting following the April school board election. The president pro
tempore will accept nominations for the position, including self-nominations. A second is not
necessary for the nomination. Roll call voting will continue until one candidate receives a
majority of the votes cast. A run-off of the top vote-getters may be necessary to achieve the
required majority.

2:110  Qualification, Terms and Duties of Board Officers

Please review your written board policy to ensure alignment with your Board Protocols.
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The Board Takes Responsibility for Itself

The board will schedule an annual workshop to complete a board self-evaluation and review
governance team agreements and processes.
2:120 Board Member Development

Speaking with One Voice

a. No board member or subset of the board of education has the authority to act or speak on
behalf of the board without the consent of the board.

b. The relationship between the superintendent and any individual board members is
collegial not hierarchical, based on mutual respect for their complimentary roles.

c. The superintendent is accountable only to the full board of education.

d. The board and the superintendent have the right to expect performance, candor and
honesty from one another.

e. Board members have an obligation to express their opinions and respect others’ opinions,

f. Board members understand the importance of speaking with one clear voice to the
superintendent.

g. Board members have the right to disagree with the decision of the board, but understand
the importance of abiding by the majority decisions of the board.

Please review your written board policy to ensure alignment with your Board Protocols.
Copyright © 2020 Illinois Association of School Boards. All Rights Reserved. p. 4



SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lllinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.net

TO: District 29 Board of Education
FROM: Edward J. Stange, Ph.D.
DATE: September 15, 2020

SUBJECT:  District 29 Strategic Dashboard

During the District 29 School Board Self-Evaluation process conducted over the summer of 2020, the Board
indicated a desire to implement a Strategic Dashboard.

The ECRA Group, Inc., a premiere firm in school leadership, planning, and analytics, offers public schools a
no-cost Strategic Dashboard through the Illinois Association of School Boards. The ECRA Dashboard is
organized into three general pages:

1. Landing Page - Highlights District mission, beliefs, and core information.

2. Key Indicators Page - Highlights key quantitative indicators of District success.

3. Strategic Plan Goals and Strategies Page - Highlights major strategic plan goals and progress.

I have started to customize the ECRA Dashboard for District 29. While the items on the Landing Page and the
Key Indicators Page are copied directly from the District 29 Strategic Plan, the information included on the Key
Indicators Page is at the sole discretion of Board of Education.

At the September 2020 Board of Education meeting, I would like to gather input from Board members
regarding the Key Indicators that you would like to see presented on this page of the Dashboard.
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SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lilinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.net

TO: District 29 Board of Education
FROM: Edward J. Stange, PhD. —===—
DATE: September 15, 2020

SUBJECT: District 29 Strategic Plan Update

The 2020-2021 school year is the final year of the District’s current 3-year Strategic Plan.
Historically, the District has reviewed and revised its Strategic Plan according to the following

timeline:

-2007-2008 School Year: Engage in Strategic Planning Process
-2008-2009 School Year: Begin 3-Year Plan Implementation (FY09, FY10, FY11)

-2011-2012 School Year: Engage in Strategic Planning Process
-2012-2013 School Year: Begin 5-Year Plan Implementation (FY13, FY14,FY15,

FY16, FY17)
*Note: Board reviewed data and updated goals in 2015.

-2017-2018 School Year: Engage in Strategic Planning Process
-2018-2021 School Year: Begin 3-Year Plan Implementation (FY19, FY20, FY21)

The District has two options regarding the timing of the strategic planning process this year:

1. Conduct the Strategic Planning process during the 2020-2021 school year, targeting
implementation of the plan during FY22-FY24.

2. Conduct the Strategic Planning process during the 2021-2022 school year, targeting
implementation of the plan during FY23-FY25.

I would like to discuss the Board’s preference regarding this matter at the September 2020 Board
of Education meeting.

Please contact me if you have any questions.



NVId OIDALVULS 1707-8107
LAVId




*AJIunuwIuod pue

uoneoNpy Jo pIreog dy) 0} papodar aq [ ssarfoid pue ‘suejd nopoe oyroads ojul $9AN02[q0 pue s[eos oy winy usy) [ sjudred pue ‘SIoqUISW preog
‘Jels ‘SIOeNSIUIPE JO PIsSLIdWod saonIunuod 1oLsi(q sdnoid 1opjoyae)s snowre YSnoxy) pajioA PUB pajeIousd oIom WY} SASIYIE 0] SAA1IS[qO

pue s[eo3 peoiq ‘Junos 803 pajodie) J0J (BJep SUNOIJUOD YIm SBAIR “3°'T) SJ09UU0ISIP Pue “YmoId 10] sontunpoddo ‘syiSusxns Jo I0qunu B paynuspr
SOPRUWOY) Y, *$H[NS3I ASAING S1BWI]) [00YIS S[ENUSSSHS SIOUII] L [0T-F 10T ‘SHNSIY ASAMS JeIS 910Z-800C ‘SHNSIY AoAInG 1usIed 9107

-8007 ‘SINSAY AQAING UBWIYSILY JOLLL, MAN] £[0T-0TOT ‘SHNSTY SIS I, WSWAoR]J JOLT, MIN £[0T-010T ‘SHNSIY $10a18)) pue a89[[0)) 10] SSOUIPEY
J0 juotussassy 10y diysiouned L[0Z-ST0T SHNSTY TUSWSSISSY 531501 SIUOPLOY JO SAINSEIA £ 10Z-6007 ‘SULMO[[OF 9Y) POPNJOUI PIMILADL

BJR(J "SPUSI} [EUOHEONDI POYIIBISAL PUE ‘BJEP JUSLUSSISSE PUE A9AINS JUSLING pazAjeue ‘uejd Jue01 1sow Y} Jo sjuoumysijdinodse pue sjusuodwod 3y
POMOITARI SIOQUISWU preoq pue ‘sjusred ‘sIOjensIUnUpE Jrels Jo pasuiduwios sopruuo) SuLeas Suruueld o18e1ens € 1834 [00YoS §10Z-L 107 91 Suung

"L10T-ST0T
WO} SIOABIPUS JOLNSK( O} 9PING B §B paAIss panunuod ueyd siy [, 's3an09[qo pue s[eod [enuue mou pardope 10LISI(T 973 ‘SS9 [, JUSWIAOR]J ISLLL, MON

“(DDYVJ) s1ea18]) puE 939][0)) 10J SSIUIPEIY JO TUSWISSISSY 10] drysiomaed oy (JVIA) SS2IS01J OTUAPEOY JO SAINSLIN ‘A2AING [BIUSSSHS SIOUI[[]
U} WOLJ BYEP YIM PIUIGUIOD ‘ASAINS JBY) JO S} NSOI 9Y) UO Paseq ‘Yimoi3 10§ seare pue syiSuons SurpieSor Sunoyied sem ndur sopjoyayers ‘(s£aans
1102 Pue 00T 2y woiy suonsanb sures oy Suiziyn) A3AIns sAa1susya1duwios 1syjoue pojojduwos JoSIT oY) “Teak J00yds 91 0Z-S 107 Y Suung

‘S 10T-T 10T WO SIOABIPUD JOLISI(T 0} 3pIng & se paasss ueld siy], ‘poreaio o1om sueld uonoe pue ‘padojosdp arom

SOUIOY) MAN] 'SIUQURIEIS JOI[Oq AU} PISIAQL PUE JUSUISIE)S UOISSIW § JOLISI(T SY) PIULIIJLl Wed [, oy ], “seSuafeyo Tenuajod pue ‘senmumioddo aming
‘pusmoAoiduur 10§ Seale ‘SYISUALS PALHUSPL WES [, AU, ‘SPUST) [BUOLBONDS PAYOIessal pue ‘ejep Loams pazAreue ‘uefd ised ayj jo sjuourysydwosoe
puE sjuouoduiod oY) PIMIIAdL ‘SISqUISW pIeod pue ‘sjudred ‘JJels papnjoul ureSe GOIYM ‘Wed ], SY [, "SIOqUIAUL A)UNUIIOD PUE SJUSPIYS Jyers ‘sjuored
Jo Kaans 1o1nsi(] dAIsudya1dwod & ym uedaq $s9001d puooss oy [, “1eak [00Yss Z10Z-1 10T oYi Sunmp poyeadas sem ssa001d Suruueq 1807ens oy,

"TT0Z-300T WO SIOABIPUD JOLYSI(] 0} SpInG & se paAss ueld siy [, *011sqom 101sI(] Y3 uo pajsod pue sSuredw uoneonpy Jo preog rejndal

ye papodal sem ssaxdoid ‘sueld oy} 1no porLed pue s9ANn03[qo pue s[eoS payvads sjusred pue ‘s10quISTI pIeog ‘JyeIs ‘sIojensiuwpe Jo posudwoos
SSOYIIWOD JOLNSI(] "S3ATI3[QO [e1ausd pue seare (o3 peoiq ‘esodmd 0100 1no passaidxe pue 1omsI] oYy Jo juuds sy pasmdes YoM ‘sJa1eq

JO 1ST] pUe JUSWISIL)IS UOISSILU B PAJEAID WIBd) dY ], 'UOHEBONPS UL SPUsI) Imny pue ‘sue|d juswooldwr [00Yos “ejep JUSLISSISSE “ejep ASAINS S,1oLSI(]
Y} PAMIIADI SISUISWE AJUnunod pue sjusred JJeis Jo Wes) SSISAIP ¥ "8007-L00T W pedo[oAsp sem ueld 213918 ¢Z# 10LISI(T [BWISLIO oY,
NOILVIMOANI ANNOADIIVE

Bi0 67abpLiasunsmmm » 88E9 Ot L8 X0 * 006 188 L1
£6009 * sioull]] ‘PlRYYIION * ppoy 3Bpry Jasung gz g




uonenualag- Yyimoun |jesdnQ Y3iH-

SaAlleNiu| Jo 9ded- SHY Sulwio}iad 3 duld-

SW3ISAS uoledunwwo)- 2JUdIS J3Indwo)-

JUIWIBA|OAU]

|ejualed- SJIAIRS Joddng-

uoneisaju) ASojouyra}-

suoneunuwuwo)-

HCUEQO_0>0Q |euolssajoid- sInewaylel-

uonesdaju| 13s-

Sujuiea jeuonow] jeos- SuiwwesSoad anneAouu|-

1081y J1wdpedy-

}IOMBWOH-

98en8ue usiaio04- uolUdNY pazijenplAlpul-

auydisig-

Sunum 3 Jewwean- diysiopea aanesysiujwpy-

LOINNOISIA

ye1s Suue) 13 pajedipag-
SHL1ON3Y1S

ysi|3u3 13 3uipeay-

S3LLINNLYOddO

sisAjeuy s3oauuo0dsiq ‘saniunyioddQ ‘syisualis



SIS eURW [BOSY 0139)e1)S pue Jusiedsuen) UIBIUIRIA
[)M013 JUSpMys SALIP pue SULYEW UOISIOSP SPING 0} Yoressal pue eyep daneyenb pue sanemuenb sznn
SPa0U [BUONOWIS PUE [RID0S pue ‘S9[A)s Jurures] ‘sonrjiqe anbrun s, USIP[IYD 03 $00130vId [BUOHONISUL PUB WIN[NILLIND IOIB ],
juswdo[2A3p [euotssajod aAnd9JJ9 Aq papoddns soonoeld [eUOTIONYSUI PUE JB[NOLLIND SATIBAOUUI JUSWO[dUI]
SUOT}OAUU0D Jyeis-juopys Juons pue sdrysioupred Ljununnos quowededus jusred sArjoe 9j0WOIJ
Arunwwos urures| spewmut pue aantoddns ‘oyes e ajeAnn))
JJe1s papuwod pue [euoissayoId ‘9AND9IJO 1SOW AY) UTBJOL PUB JINIOSY e
***$5900Ng J10J BNULIO] ANQ

"SUAZIIO d]qIsuodsal A[[eroos pue juspusdepur ‘nyoadsal ‘festyie s10ys0j Surwwresdoxd [euoneonps feuondeoxy e

_ *A9BI0APR-J|9S PUB UOHEOTUIIIIOD ‘UOLJRIOQR][0D
‘urajos weqoid pue Jun{uIy) [edNLIO ‘UOHRAOUUL PUB AJIAJESID SOBIGUIS JEY[) SSHIUNUINIOD UL SALIY} SUILIEd] PUB IM0IS Juopms e
“JUSWSA0IAWI SNONUNUOD SOALIP SOUS[[OOXS 0) JUSUNIUIUIO)) o

"SPaQU [EUOLOWD Pue [B10S ‘3[A1s Bunwres] ‘saniiqe anbrun 1oy Jo STy 0} PAIO[TE} UOHEINPA UB SIAIISIP PO Yoesq e
"SUOISIOAP [[B JO 148SY ) J& SI P[IYD J[OYM 3L, e
**AJPY IM

Jwx © JB PIIYD U0 ‘SJUSPMIS JO SPUILL Pue s1Iedy oY) sefeduo jey) Aunwuod Jurured] e Juyeann)
***UOISSIIAl INQ

Bio gzabpliyasunsmmm ¢ 82€9 91y /8 'XD4 * 00V6 188 LV
£6009 * Stoulfj] ‘PIPYHON * POy 2bpiy Emczm T4}

62 LOIN1SIA TOOHIS 39Ai LISNNS \




*'SHOLVOIANI AIDNVINHOA T Ad
‘suone)oadxs 101aeyaq Jo Aduaredsuen
pue A)LIe[d 9y} 32ueyud 0] SAem puswuosal pue surdrosip Surpredar saanoadsiad jjeis pue jussed ur  S100UUOISIP,, SUILIEX] e

"WNNOLLMD 12SI(] Y} JO duIqe] ay) ojur sasnoexd TS aeidaur Assojwess 1ey) sanmunpioddo Juruies] 9514198
PUE ‘SONIATIOR [BWISIUL “UOTIONISUT JODIIP ‘SNSRI JANRIUSAIA FUIpN[dUT ‘SANIANOE PUB WIN[NILLND [HS §-3] ISIAJL PUR MIIADY e
‘SHALLDHAdO0
*‘pardadoe pue ‘papnjour ‘ayes AqpednsAyd pue Ajjeuonows [39j
AIUNwWurod [00Yds Y) JO SIIGUIdIU [[€ I3y ‘sad130ead [qeimba pue 1edd uo paseq AewId [0oyds 3anisod & amsuy - VIV TVOD
JJUSWUOITAU SUILIBd | 2ARI0ddng pue djes

SOOIAISS JUSPNIS YIm uonoejsnes ejusred pue juapnys papodar-Jjog e

weidold [euononnsul Yim uonoejsnes pue jusuragesus juopnys paprodal-Jlos e

syuapnys paoepdino jo JoquinN e

‘SHOLVIIANI AIDNVINIOLIAd

"SSOUIATIONIJO [BUONONIISUT JO JUdtISSasse Jurod-uo pue juowdoorsp

[euoissajoud ySnoayy awm e 18 plIyo SUO ‘SISUIRI| [[E JO SPIdu oy} SunosW 0} [eNUISS S& UONEIUIIJFIP 0} JUSUWIWIWOD dY) SNUHU0) e
"JUIWIAOUBYUD PUEB JUIWAA0IAWI 0] SUOTIEPUSITIOND S3BUI PUE ‘TWUNNUNUOD

Surures| oY) Jo SpPUL Yj0q Ik SISUIBS] ISIDAIP 01 Papiaoid sa01A10s poddns Jo wnnUIUOD 3Y) JO SSAUIATOIA]JO YY) SSISSE pue I0)IUOJA] e

*SSHALLDAAO
*SJUIPN)S [ENPIAIPUI JO SPIdU SUIA[OAI pue syp3uaa)s anbrun ayy syroddns yey) juduruoaiaud Suruied] e ure)snsg - Vv Tvoo

:STOUIRI'| JO SPaoN SUIIN

UOT)OBJSIIES IOWNSUOD pue Judwddedud juspnis popodar-Jjos e
(souqNY JUdWSSASSY BAIY 192[qNS ‘OOUVd ‘dVIA ©8°9) SJUSWISSISSE IIWIPROL PIZIPIEPUR)S UO OUBUIONID] @

*SYOLVIIANI ADNVINIOATAd
ymoa3 103 seniunizoddo Sunyass afiym sease Juuod [k ul Surwesdosd Ayenb-y3iy oY) Joyuowr Aen3oy e

"STUSUIAOURYUD PUR SJUSWIIA0IAWI JOJ SUOIJEPUSUIUIOda] S¥ewl pue aouanbas pue adooss aouatos omdwiod g-3 ay) Juswnooq e

"SJUSWISOUBIUS PUE SJUSWIACIAWI O] SUOIBPUSTUTIOII el

pue Ansnpuj pue 30usLog Jo wnasniy yim digsisupied UoneIoge[[od WN[NoLLIND SSOID AUIIIS SPRId §-y,f 189A-¢ JO T Tes X aporduio)
“WNNOLLIND SIIPN)S [RIO0S §-3] Mau Y Jusws[dwil pue 9)Lim 0} NUNRUOY)

"WNNIILIMD 9Fen3ue] uS1a10J oY) 0) sjudwdAoIdw pue suonedFIpow 9j[dwo)

'sopei3d yyS1a ySnoay) jsny ur wrerdord Sunum sunjie) Aon oy juswarduy

"B[NILLIND BUIpeal §-3] Mau oy} Jjuswd[dw] e

‘SHALLDHI4O

‘Surured) yuspuadapur pue ‘Sunjury) [LIYLId ‘SuiAjes wI[qo.ad ‘UonyrIOYE[[0d JI)S0J PUE SIUIPN)S [[ 0] JUIUIAINYIL
pue yjmo.3 ui jynsaa jey) sspunjioddo Suruaead] Hienb-ysy pue ‘Suidedus ‘sanesouur ‘YoLr APUISISUOD 381D - VIV TVOD
:JUTIIBY| % sulyova], Ajjen() Yysiyg

SHALLDACdO ¥ STVOD 170T-810¢



3uner feroueuly Jeatrd pue ojelS e
surawr) pue 103png UONONISUC) e
*SHOLVIOIANI IDNVINHOLIIAd
‘Aouaredsuer) s109[501 pue ‘saa10sal reridordde surejurewn “YiSusns [RIOUBUI SOINOSS TR} ABM © UI SO0INOSII 1OINSIp aFeuejy e
"$109]J9
1t s[qrssod 10e191UNn05 01 sdoys arendosdde Surye) pue ‘£orjod [eosty pue saoueury aye)s Juuojruow £q J[qISUOSaI A[[BOST) URWSY e
"panpayds se 109foxd sy Juswsdunt pue uerd juswaaoidwy feyde)) YIOJI[PPIA oY) SZI[eUL,] e
‘SSHALLDHC40
*sanLIoLId JILISI( YA $30.1N083a SutuSife Aq PLISKT AY) Jo AIIGE)S [RIDULUL WLII)-SUO] 3Y) INSWH - TVOD

SutwreiSold oA)RAOUUI JO JOUSPIAT @
yoddns Suriojuowr yum uonoejsnes jjeis e
Sunuures3oid feuoneonps YIm UOTIORJSHES IOWINSUO)
*SSHOLVIIANI AIONVINIOAdHd
"SOALJBIIUL M3U J0J soinpadold uonenieas pue sded spendordde oy Sururunie)op 103 sseooid [eoriA[eue ‘paseq-yoreassi e do[oad( e
"S[9AJ] [[B Je UOnBAOUUL 95RIN0OUY e
"we1do1d SULIOJUUW JOLISIP [ULIO] JO uoneIudwR[dWI sSnUNUo) e
"SOAIIBIIIUL MU JO uonejustadwI oy}
pIoj¥eds 0} swistueydsw Jurpnpour ‘sjeod ueld o13arens 170z-810¢ oy Hoddns jey senmuniioddo juswidojoaap [euorssajord syeioe] e
"[ouuosiad paprwiod pue Seuoissedwios ‘Teuoissajoid 9A1199JJe Jsowr 3y A[U0 urejal pue ‘do[oAdp o9[9s YISy e
*SSHALLOACdO
"Judfe) 353q ayy syroddns A[pande pue ‘sdopAdp ‘s)eINE JBY) IL[dHI0M JAISRIUI PUE ‘DATJBILD DANBIOGR[[0D B 13)S0 ] - TVOD
VIO I0A\ SUTALIY ],

JuowA oAU J0J sanrunuoddo pue ‘suia)sAs Suntodar ‘9)sqam 10IHSI(T SU) YIIM UONOBJSTES JOWNSUO) @
‘SSHOLVIIANI AIDNVIHOHLTAd
‘KaAIns uotdRIsHes §1(7 Y Ul paynuapt se suondoored juored pue Jjels usomiaq  SI00UNOISIP,, Y} SSAIPPE PUE SUIWIEXT e
"SoNIANOR pue ‘sweidold 101ISIp ‘$9ss9001d SUn{RW-UOISIOaPp 191SIP Ul siapjoyayes afeus o) sonrunyroddo aropdxy e
"doueuLIoyiad pue ymmoid juspnys Surpredar sioyoes) pue syuaied usemiaq uonesmuNUIWod saoidu 03 santuniioddo sednsoau] e
"UOLEWLIOJUT JO SSOUDANIAYJD pPue AM[IQISS9008
2y} aaoxdwr 03 ISPIO U (SISNS[sMAU ‘saFed 19oea] “9)Isqam “*§°9) SWSISAS UOTEOTUNUILIOD § JOLISIP ) SIASI PUB MIIASY @
SSHALLDHACMO
*SIUIPNIS [[& JO Judmdo[aAdp AYI[edY puE SSIIINS [BUOLILINPI Y}
poddns 03 sopuage Aunwwod pue sarrwe) Pim sdigsrouied nySururow pue [PUOHUAUI UIYISUALS puE 3jeAR[N) — VAV TVOD
JJURUIISES W JIP[OYINE)S [NJSUTUBIIA]

SHALLDACdO ¥ STVOD 170T-810C

91RO [OOYOS YIIm UOTIOBISTIES Juopnis pue ‘quated ‘jjeig e



SNV'1d NOILLOV



uoneonpy Jo

pIeoq ay) 03 oday
ouanbag 610C (A3o10up09 1)) ‘uonRONPH JO pIEOY
2% 2doog paysiqnd | AeN- 10T Isndny ot 03 s3urpuyy odax pue ymoid 1oy sanunyoddo pue sySuans oy a1enjear 'q9
(£8o1ouyda],) 9ouanbas pue adoos 2ousros 1andwoo g-3 oYy ysiqng 89
uonesnpy jo 610¢C
pieog ay) 01 woday | AeN- 107 ISndny (ISW) diysioued SO [T 183 & Hoddns pue juswioidwy -eg
uoneosnpy jo 610T LB
pieoq sy} 03 woday] — 8107 1sn3ny (*3ue] uSIa10,]) "SSOUSAIIIIJJS SSISSE PUR S)IUN JB[NOLLIND §-G Mau Juswisjdw] ey
uornesnpH jo 6107 AeIN (Se1pryg [B100S) "JUSWISSISSE UOUIUOD 8- JO UOHBIIJIPOW SNULUO)) Q€
pieog ay) 031 uoday — 8107 1sndny (satpmyg [e1908) ‘saniande JuswdoeAap Jun ¢-3f aorduio)) ‘e daquiapy
pAvog 102125
(V19) "ymoi3 Juapms uo joedwr ay) pue Sjua4p J 19212
uonesnpy Jo pieog 610Z AN uoneuawd[dw FuIpnjoul ‘ssausAnod)Js weidord ssasse 0) sardojens Amuspy ‘qg SL2qQUIY
ay) 03 spoday — 8107 1sn3ny (v13) ‘weidoxd Sunum suryfe)) AonT uo Jurulel) JJeis Snunuo)) ey s 102708
pautuiiaja(] ag O]
(VTA) "ssauaanoayye weirdoid
uoreonpd Jo preog 6107 ABIA Surpre3ar (sswomno juspnys pue ssao0oid uonejuswsdur) viep [eniul SISA[eUY ‘q Nuayng AAJ
oy} 01 spoday 6107 AeN (V1) siuswosoidw J0J SUOT)EPUSWIUIOIDI Syeul pue sousnbas U221
— 810z 1sn3ny pue 2doos wnmoLLmd JuIpesl g-3 Mau oY) $sasse pue Juswa[dwi 0} SNUNUO)) ‘B[ soouel AR
SHTAVIIATITHA ANT'THNIL (usmugissy sapimwo)) SHALLIALLDV SLINVdIDLLIVd

*SHUIUWIDULYUS PuE sHudwdAc dull 10§ SUONEPUIWUI0IIT dYew pue wes3o.ad uards 1ynduiod g-3[ ay) Jjudswndoq °9
*SJUIWIDIUBYUD PUE SHUIWIA0IdUII 10J SHOIEPUIWWIOIA el pue Lrsnpuy

puE 2dUIG Jo wnasnjy Y digsrouried uones0qe][0d WNNILLIND SSOID DUINS IPLIS 8-, p 184~ Jo T Jeax a[dwo) ¢

‘WN[MILLIND dSen3ue] uSda0J §-G 3Y) JO UOISIAII SSISSE % AONUOJA] ‘§

‘WNNILLIND SAPNYS [BI0S §-I MU ) yudwddurl pue jLIm 0) aNUPUO) ‘€

*apeas ,8 Ydnoayy ysayy ur weagoad Sunrim supfie) Lon ayy yuouddwy -7

*B[NOLLIND SuIpedd §-3 Mau oy judwdjdw] ‘|

SSHALLOArd0

"Surured] yudpuadapur pue ‘Sunjury) [BdIHLD ‘Fuisjos WI[qoad ‘UCHLIOGR[[0) 13)S0) PUE SJUIPNIS [[€ 10§ JUIWIANYIE
pue yjmou3s ur jnsad jeyy ssprunyiodde Surures| Aienb-ysiy pue ‘SuiSeSus ‘vanesouur ‘Yorr APualsisuod )

: DNINAVHT ® ONTHOVAL ATLTIVAO HOIH - I VIIV 'TV0D




SojIATIOR

(uawdoraas(] Jye1s) senmuniioddo [9A9] 13YoBa]} PUE “IB[NOLLIND ‘BUIp[Ing “)oLISIp

Jo yodai pus-1es . 6107 AN Surpnpour saanenul mau 10j uejd yuswdoroadp [euoissajoid oyl djeoNIY By
uoneonpy Jo (sona[py) endordde se SUOISIAI I0J SUOTIRPUSULIOA] ) pue SFULISJJO
pieog oy o) wodoy] | 6107 Arenigaq S1J3[Yle JO AIMONNS PUE WNNUNUOd 9y} Jo ssaudeudordde oy) sjenfeay eg
‘(Woddns 190d-03-109d ‘s3unioow Jyess “3-9) Jyeis 10§ santunyoddo
juswdoraasp s[iys Suro3-uo apraoid 03 sanuniioddo asnoy-ur SZIUIXeIA “PT
(SD{) ‘ureadoid ao1AI1g
SanjAnOe PUe JImoIn) [euolssajoid 2y y3nomy Sururern xoyses) sjowoid pue poddng o7
Jo uodar pus-1es x ‘Seare IR[NOLLING O1199dS JO 1XAu0d A2qUIBIN
Sy} Ul UOLBIIUAIDYJIP U0 Surures) apraoid 0} sayoroo/sjueynSuod ajearid azZI[N "qg pivog 102]2§
SanIANoOe 6107 AN (uswdofaaa(] JJe1S) "UONRIUIIYIP JO S0 J 103128
Jo uodar pus-1es —810z Isn3ny o1do) oy} uo Sururen 991AIS-UI JOLISIP-d[oym opiaoid o} santunyioddo axo[dxy ey | s4aquiapy fjis 192138
pauluLid]a(] 2g O
uoneonpy jo ('Pd [e10dg)
pieog ayy o1 10doy | 6107 A1eniqayg uorneonpH Jo preog a1 0} sjuomosolduil 10J suonyepuswosal oday] q Nuang AAJ
('pA T1e100dS) oU3ID)
uoneonpy jo 6107 Areniqaq "SIOUIBD| 9SIDAIP 10J $01AI0s urpreda eyep (Yuoid JvA “8-9) sanejuenb saouer,] ARy
pieodg ay) oy woday | — 810z sndny pue (Aoams “3-9) saneyenb mau 103[]05 pue 3ur)SIXd OZATeUR PUB MITAJY "B weyun(g Ay
STTAVHIAITAA ANI'TANILIL SHLLIALLOV SINVJIDILYVd

*SIAIRIIUI MU Jo uonejudwd[dui Ay} plojjeds
0} swisiueydow gwipnpui ‘sjeod uejd ardayeads [70Z-8107 2 Moddns yey) santunjuoddo yudwdopaaap [ruoissajoad ayejde,] “p

JUIWDURYUI/JUdWIA0Id UL 0] SHOI)EPUIW W0 MW pue SSULIIJo II[YPe dto[dxy €

*SSAUIAIIIAYD [BUOHINAISUL JO JudUISSISSE FuloFuo pue yudwdopAap [euoissajoad
Y3noay) ‘Quin ¥ e plIyd Juo ‘SIdUSBI] [ JO SPIIU 3Y) SUNIIW 0) [BIIUISSI SB UOHEIIUIIIIP 0) JUIWHUWIWOD dY) INUNDUO)) T

JuaupRIUBYUd pue :-OEQ\:F:—E_ J0J SHONEPUIW0II IYRW pUR ‘WNRUNUOD W-__:.-NO—

3] JO SPUI Y10 JE SIIUIRI] ISIIAIP 0) PapIA0ad $391A43s J1oddns Jo WINNUIIUOD IYJ JO SSAUIAIJIII JY) SSISS® PUR JOJUOA °|

‘SHALLOHI4d0

*SJUSPN)S [ENPIAIPUL JO SPIdU SUIA[0Ad pue syjSuda)s anbrun oy syroddns jey) juomruoarAud Jurwied] € ure)sng
*SSUINI VAT 4O SATAIN HHL ONLLTAN - 11 VIV TVOD




L2QUIDPY

SONIANOR JUTUIRD] MDIAISS "HO] pivog 193135
SONITAIIOR [00YDS/PRIL)/WIOOISSE])) "€0] S J 102125
SONIANOR UOIONIISUL JOJII(T 7O S12quiapy fIpIS 102128
uoreonpyg SOINSBOUI SATIBIUSAI “[O] pauluLid]a(] o O]
Jo peog 01 1odoy 1207 Arenigaq (1A8) "uoneonpy jo pieog 2y} 0} uodar [euwioy ur ojeridordde
suone}dadxo se SalIAOR THS Jo uoisuedxd 1o/pue juswasciduir 1oy sapmunioddo Aynuspy o1 NuNG AAJ
[eI01ABYDqQ PAysI|qnd | 810C Jequiaydag ‘SJUSPNIS [[& I0J SUOLIRIadXs [BIOIABYDQ SOIOJUII PUE [NONIY "q] oU2IN)
aduanbas ('TAS) uswndop saouel] ATRN
2% odoos paysiqng 6107 Areniqaq paystqnd & ur wn[noLnd TS §-3 Y1 Jo souanbas pue odooss oy SjeMONIY B weyun(y ATruryg
SHTAVIIAITIA ANI'THNIL (Pap1umo)) SHLLIALLDV SINVJIODLLYVd

WNMILLIND PLISI( Y} Jo dLIqe] 3y} ojur s3d1e.1d THS dgeadayul A[ssajureds yey) sapruniioddo Surwies] 914138 pue
‘SANIATIOR [BULIIUI ‘UOTIINI)SUL JIIIIP ‘SA.INSBIUW dAT)BIUIAAd SUIpn[dur ‘SANIANIE pUe WNNILLIND THS §-I ISIAAL PUB MIIAY °]

‘SSHALLOHAr40

*pazdador pue ‘papnpour ‘dges A[[edsAyd pue Ajjeuorjouwd
[99} AyUnwwiod [00YdS IY) JO SIIGUIdW [[B 13y ‘sddnpde.ad ajqeinbo pue aeapd uo paseq ajew]d jooyds aanisod € dansug|

{INHTANOUIANT ONINIVHT HALLIOddNS ANV HAVS - I VIV TVOD




uoneonpg

(suonoauuo)) JuaIe) ‘SUOHEPUSUIUIONI ISYLNJ JOJ UoTeonpyg

Jo preog 0} podoy 810T 1990120 Jo preog 2y} 01 yoeq Surpury 1odal pue _ S}09UUOISIP,, SZA[RUR PUE SSNOSI(] ‘qE
c (suonoouuo)) JuaIed) *9NIUII0)) SUCIIUUO))
co_mmsomwmwawﬁsﬁoaom " _MN_ mwnhw dog IR Y1 ySnoay) . S100uuo0dsIp,, 03 parefal sotdo) Jo synpayos dojaas(g ‘eg
doquidpy
uoIeInpy (suonoauuo)) judred) papoOg 123155
Jo preog 0} podoy 10T J9QUISAON "SOWIN ISIDAIP Je JudwaFesuo [eyuared asearour o) sanrunoddo azojdxy ‘qg SpUDAD 199125
sonrunyroddo (suonodouuo)) JudIe ) 'SJUAS SUTUSAD pue swnAep | ¢ LIQUIZIY [IDIS 192138
JO S[npayog 8107 Joquiandog yroq Surpnpout juswagesus juaied 1oy sanruniioddo ystjqnd pue AJUUSP] BT | - pauiuLizIa oG Of
uoneonpy "SI9pOYae)s weyun(] Ajiuyg
10 preog 03 poday 10T 39quiaoa(] U1IMm 103UU0D 0] BIPAW [e100s ysnoxy) saniunpioddo mau Suuojdxy o1 yuasng AA
uoneonpyg “SHOISIA21 0 QU22ID)
Jo pieog 01 1oday 8107 IOqUISAON SUOIIRPUSTUUIOIAI 3B pUR (Aoudanbaiy jeuriof) I19)19[smau pIeog MaIAdY 'q] soouel] ATep\
*AOU9ISISUOD s8ueig pg
J)sqam JOWSI] MAN | 8107 1oquadeg pue A11qIssasoe Suraoidwl uo snooj Yim dIsqam 101SI(] mau juswdduy e Uazoklg 11aYS
SHTIVIIAI'TAA ANITHIILL SHLLIALLDYV SINVJIDILYVd

*(JUA WA 29 YIMO0IY) JUIPN)S HI0MIWOF ‘ourdiosip 2p suornje)dadxa Joiaeyaq Surpaesaa saandadsaad Jyejs pue yuaae)
AdAanS UONOEBISHES 1O Y} Ul paynuIpI se suondadaad jusded pue Jjers UdIM)aq S)IOUUOISIP,, Y} SSIIPPE pUe JUTWEXY €

*$385300.4d SUN{EW-UOISIIIP JILIISIP Ul SIdP[oydfe)s 3e3ud o) sontunjioddo ssofdxy 7

‘UONIRULIOJUI JO SSIUIAIIIYYI pue A)IqIssdIde
ay) daoadunt 01 J3pao Ul (s1319[sMAU ‘saBed JaYard) A)IsqIm “3°9) SUIASAS UOJBI[UNWUEOD § JILIISIP IY) ISIAXL PUB MIIANY °]

‘SHALLOHIIO

*pa3dadde pue ‘papnpur ‘dyes AjfedisAyd pue L[jeuonouwd
93] AJTUNUWUI0) [OOYDS Y] JO SIIQUIdW [ 1y ‘sadnydead a[qennbs pue aud[d uo paseq deuwr]d [0oyds IanIsod & dansujy

AINHWADVONT HHA'TOHAN VLS TAAONINVIIA - AT VEIV TVOD




SaAnenul 19InsIq 610T AeN
JO S[npayoss Iesh-¢ -810¢ 1snSny "uonen[eAd I0J SuISAS
Surpnour saAnRNIUL J9LISI(] JO SMNPAYDs Tedk-¢ Ystqnd pue jenonty ‘eg
uorneonp jo pieog NelTe)
0} SUOTJEPUSWIUIOIY 1207 Areniqo,] -oreridoidde pivog 123135
se uonejuawa[du J0J pIeog a1 0) SUOHRPUIUII0OSI Juryew ‘suondo Swadnd 123125
SurururesZoxd sapeaoum pue mau 103 santunioddo sojdxo o) snunuoy) ey | SPGUII VIS 109128
uoneonpy 120T KAe]N pauluLid]a(] ag O]
Jo paeog 0} poday -810zZ 1sndny (LNIOL/VYAD) enater Rason
. [_PTWWO) INIOf-VIAd Y AQ paquiosaid se suonenead Jjeis 1onpuo)) p| WZoA1S 1IOYS
0} SUOT)RpUSUIIO0II wequn( AJrug
yusuwkofdurg 120C e\ (10uap) ‘wieigoud Niong AA
SSNIATIOR JO S[NPAYOS ~810Z 1snSny Zurroyuaw Jyeis ay) Jo ssousAnaalye oy) Surpredor ejep szA[eue pue 103[[0)) O] ousaIn)
wedo1d SuLIoJusiy (101usA)) "wrex3ord SyLIOJUSTA J9LUSL(] JO UOnEIUSWS[dWI SNULUOY) "q] sooue1] ATepy
1207 Ae]N Ip1aYIsag WO,
-810C 1sn3ny 'suonisod uado Sursnaape 105 sspruniroddo arowr aro[dxy "Bl a3ueig pA
STTAVIHAI'TAA ANI'THNILL SHLLIALLDV SINVdIDLLIVd
"SaAnenIul

Mau 10§ saanpadod uonenfess pue ded djeridosdde ayy Sutururiagap a0 ssadeud [eand[eue ‘paseq-yoaeasalr e dopasq '
*S[3AJ] [[© )& uoneAOUUI IGRIN0dUY °T
‘Puuostdd payruwod pue ‘puoissajoid ‘9A1309J39 Jsoum Yy A[uo urejau pue ‘do[aAap 403[as NNIIY |

SSHALLDACMO

"judfey saq ay) spaoddns £[pAande pue ‘sdo[aAap ‘spoeagye Jey) de[dI.I0M JAISNIUI PUB DAIEILD ‘DAIJRIOQR[[0D € I9)SO|
HIHOANIOM DNIARIHL - A VARV TVOD




QANTUWUIOY) SSHI[IOR,]
2 9oueul,] 2y} 0} spoday]

JuowRI3Y
Sururedreq 2Anos[[0)) paIEnoSoN

120¢C

"uorun SI9YOLd) Y} UM JOBIFUOD J[qISuodsal
A[[eos1 & Jo Juduwa[as ) Surpnout ‘40104 2oue[eq pun,

Jsdny-g 107 quiaidog 0} UOTIB[I Ul SSJUBULJ ULIS)-3U0] S, JOLISI 9} JOIUOA "BE p LMMM:NMW n
Spua4p J 192195
99NIWIUO)) SANI[IOR] 1202 "uoneoNpH Jo preog dyi 03 siseq ApSMeNb © | ¢ sqmapy flbig 199705
2 doueur oy} 03 spodoy aunp-g 107 Ioquardeg uo sme)s [eroueuty podar pue jo3pnq posordde WIRWIRIN 0T | pautuiiaiacT o5 O]
-orerrdoadde
QONIWIWO)) JdULUL] oY) se puodsai 01 uopeonpy Jo pieog 0} UOTJBPUSIWOI] e Iaya1(] £210)
0} SUONEPUSTILIOdaI puk spoday | [Z0g dunf-81(g Isndny pue Korjod [eosy [I9Pa] pue S1els Ul saZueyd IONUOJA "By | Weyun( Ay
UIZOA)S HAYS
quamg AT
610 JoWwng "SONIATIOR UOTIONISUO0D 91R[dW0d pue 8jeuIpioo)) 9] susaIn
S3NIATIOR UONBAOURI pajo[diio) 6107 Arenuef ssa001d 3uIppiq Joj0ENU0dqNS Jja[dwo) "q] saouelL] AIBJA
"SPIq 1010BIJUOINS PIEMY ‘sueld Suroueuy pue 10ofoxd yuswaaoidwr [eydes OpIoYIdY WO |,
“193load jo [eaocidde pieog 8107 A Areurwraad Joj reaordde uoneonpy jo preog urelqQ ‘el a3uei§ pH
SHTAVIHAITIA ANITHIILL SHILIALLDV SINVJIDILAVd

*Ldudaedsurea) $193Jo.4 pue ‘saAsdsaa deridoadde surejurew ‘YISua.n)s [BIDUBUL $2INIIS JRY) ABM B UI $32AN0SII PILISIP IFeuE] °C

*$)34J9 dAnedou
aqissod 1ra33unod 0) sdajs eradosdde Sunje) pue ‘Adijod jeasiy pue sadueury dye)s Surtoyiuow £q djqisuodsaa Affedsyy uieway 7

*paInpayds se 3daload ayy yuowdidun pue ueyd yjuswdroadwi] [ende)) YIOPIPPIA U 2ZI[eul] °|

SHALLOACdO

'sonLIonid JOLIISIY YIIM $301n0sa1 SuruSife Aq J9LISI(Y Y} Jo A)[Iqe)s [RIDURUL ULII}-SUO] 9Y) dansuy
ALI'TIAVNIVLSAS TVIONVNIA - TA VIV TVOD




\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lllinois « 60093
847 881 9400 « Fax: 847 446 6388 » www.sunsetridge29.org

DATE: September 15, 2020
TO: Board of Education
Dr. Ed Stange, Superintendent
FROM: Tom Beerheide, Chief School Business Official
TRE
RE: Final 2020-21 Budget Hearing and Approval

Background:

The law requires the District to hold a Budget hearing for public comment prior to the Board
approving the final FY 2021 budget on September 15, 2020. This hearing was advertised in the
Winnetka Talk in the legal notices section and stated that the Tentative Budget was on display
for public review starting July 23", The Board of Education President will state the time the
budget hearing started, ask for comments from the audience, then declare the budget hearing
adjourned.

For FY 21, I am projecting the District will have a balanced budget. A portion of the operating surplus
will be transferred to the Debt Service Fund at the end of the Fiscal year to help pay the principal and
interest on outstanding debt. There were a few changes made to the Tentative Budget which are now
reflected in the Final Budget. The changes from the Tentative Budget to the Final Budget operating
fund surplus resulted in a net decrease of $5,640. The changes are identified in the attached spreadsheet.

Recommendation:

The School Code of Illinois also requires that the Board of Education approve a budget by
September 30™ of each year. All legal requirements have been met:

e The tentative budget was on display for 30 days.
e A budget hearing was held on September 15 as required.

For the Board of Education to approve the FY 2021 budget with a motion and a second followed
by a roll call vote.

Attachments



ESchool District
Joint Agreement
Accounting Basis:

Cash

Accrual
Date of Amended Budget:

District Name:
District RCDT No:

ILLINOIS STATE BOARD OF EDUCATION
School Business Services Division

SCHOOL DISTRICT/JOINT AGREEMENT BUDGET FORM *
July 1, 2020 - June 30, 2021

(MM/DD/YY)
Sunset Ridge School District 29

Balanced budget, no deficit reduction
plan is required.

05016029002

If your FY20 AFR states that you need to do a deficit reduction plan and your FY21 budget is balanced please state the measures you took

to have your budget become balanced. (Bckgrnd-Assumpt 25-26}

Sunset

Ridge School District 29 , County of

Budget of

State of illinois, for the Fiscal Year beginning

WHEREAS the Board of Education of
County of LOOK

July 1, 2020 and ending

June 30, 2021

Sunset Ridge School District 29

’

of this Board has made the same conveniently available to public inspection for at least thirty days prior to final action thereon;

15th  day of

September

20 20

notice of said hearing was given at least thirty days prior thereto as required by law, and all other legal requirements have been complied with;

NOW, THEREFORE, Be it resolved by the Board of Education of said district as follows:

Section 1: That the fiscal year of this school district be and the same hereby is fixed and declared to be

beginning July 1, 2020

and ending June 30, 2021

Section 2: That the following budget containing an estimate of amounts available in each Fund, separately, and expenditures from each be
and the same is hereby adopted as the budget of this school district for said fiscal year.

ADOPTION OF BUDGET

The budget shall be approved and signed below by members of the School Board. Adopted this

September

, 20

** MEMBERS VOTING YEA: |

20 by a roll call vote of Yeas, and

* Based on the 23 Illinois Administrative Code-Part 100 and inconformity with Section 17-1 of the School Code.
** Type in the members who voted "YEA" nor "NAY". Actual school board member signatures are not required for electronic submission.

(1) A certified copy of this document must be filed with the county clerk within 30 days of adoption as required
by Section 18-50 of the Property Tax Code (35 ILCS 200/18-50).
(2) Districts are required to submit the adopted/amended budget electronically to ISBE within 30 days of adoption or by October 30,

whichever comes first. Budgets are submitted to School Finance Report (SFR):

The electronic version does not require member signatures, we do not accept PDF copies.

ISBE SD50-36/JA50-39 St 05/20
Sunset Ridge School District 29
05016029002

Page 1

~ ** MEMBERS VOTING NAY:

15th

Nays, to wit:

https://sec1.isbe.net/attachmgr/default. aspx

Sunset Ridge SD 29 SDJAB2021FORM
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Page 21 Page 21

N B WN =

This page is provided for detailed itemizations as requested within the body of the Report.

. Education Fund Revenue Account 1999 - Solar renewable energy credit

. Education Fund Revenue Account 3999 - State Library Grant

. Education Fund Revenue Account 4999 - CARES Grant Funds

. Education Fund Expense Function 2190 is for contracted services with county sheriff for parking lot dismissal for safety of students, staff and parents
. Education Fund Expense Function 4390 is for early childhood services and professional development - NSSED

. Debt Service Fund Function 5400 is the fee paid to bond registrar
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*\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lllinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29 org

2020-21 FINAL BUDGET
UNAUDITED 2019-20 Y-T-D ACTUALS

As of September 15, 2020

Mr. Tom Beerheide
Chief School Business Official

Public Hearing on the Final Budget will be held at 7:00 p.m. on September 15, 2020 at
Sunset Ridge School located at 525 Sunset Ridge Road, Northfield, IL 60093



Sunset Ridge School District 29
Total Revenues and Expenditures Operating Funds by Object

201617 2017-18 2018-19 201920  Rev Collected % 2020-21 $'sto %t $'sto % to
Actuals Actuals Actuals final Budget Thru6/30/20 Received Final Budget Budget Budget Actual Actual
Local Taxes $11,741,440 $ 12,477,802 $ 11,964,626 S 13,323,404 $ 13,168,054 98.8% $ 13,609,748 S 286,344 2.1% $ 441,694 3.4%
CPPRT s 140,925 5 104,027 § 97,240 § 133,087 $ 125,843 94.6% S 103,880 $ (29,197) -21.9% $ (21,953) -17.4%
Investment Earnings s 95,362 § 173,263 $ 302,231 $ 255346 § 296,162 116.0% $ 135311 § (120,036) -47.0% $ (160,852) -54.3%
Other Local Revenue s 344431 $ 339663 S 850,291 $ 529,600 $ 461,613 87.2% $ 477,100 $ (52,500) -9.9% $ 15,487 3.4%
State Revenue s 476,886 5 452,968 S 408967 $ 485130 § 448550 225% $ 494615 $ 9,485 20% S 46,065 10.3%
Federal Revenue S 209,601 S 199,500 $ 206,476 $ 222,653 § 128,671 57.8% S 400,553 $ 177,900 79.9% $ 271,882 211.3%
Totals § 13,009,645 § 13,747,223 $ 13,829,831 § 14,943,220 $ 14,628,894 97.9% $ 15,221,217 § 271,997 18% $ 592,322 4.0%
2016-17 2017-18 2018-19 2019-20 Act. Exp. % of Budget] 202021 $'sto %to $'sto %to
mﬂuals Actuals Actuals Final Budget Thru 6/30/20 Final Budget Budget Budget Actual Actual
Salaries $ 7,196,119 $ 7,292,438 $ 7,366,711 $ 7,724,256 $ 7,600,456 98.4% $ 8,085,694 $ 361,438 A47% $ 485,238 6.4%
Benefits $ 1,502,349 $ 1,589,111 $ 1,679,739 $ 1,785332 $ 1,709,724 95.8% $ 1,826,862 $ 41,531 23% $ 117,138 6.9%
Purchased Services $ 1,396,516 $ 1,511,695 $ 1,579,830 $ 1,566,353 $ 1,480,761 94.5% $ 1,620,719 $ 54,366 35% $ 139,958 9.5%
Supplies $ 375496 $ 440,152 $ 459,956 S 450,035 $ 432501 96.1% $ 553,670 § 103,635 23.0% $ 121,169 28.0%
Capital Outlay $ 506,564 $ 432,926 $ 826632 $ 1,909,533 $ 1,554,925 81.4% 5 388,400 $ (1,521,133) -79.7% $ (1,166,525) -75.0%
Tuition/Other $ 925601 $ 1,206,023 $ 671,112 $ 864,650 $ 873,834 101.1% $ 888,794 $ 24,144 2.8% $ 14,960 17%
Totals $ 11,902,645 $ 12,472,344 $ 12,583,980 $ 14,300,159 $ 13,652,202 95.5% $ 13,364,139 $ (936,020) -6.5% $ (288,063) -2.1%
Excess of Revenue/Receipts Over (Under) Expenditures $ 1,107,000 $ 1,273,879 $ 1,245851 $ 649,062 $§ 976,693 S 1,857,078
Beginning Fund Balance $ 14,385,215 $ 14,094,450 $ 11,309,427 $ 11,286,374 $ 11,286,374 S 10,965,605
Revenues $13,009,645 $ 13,747,223 § 13,829,831 § 14,949,220 $ 14,628,894 $ 15,221,217
Expenditures $11,902,645 $ 12,472,344 § 12,583,980 $ 14,300,159 $ 13,652,202 $ 13,364,139
Other Fin. Sources/Uses - Transfers $ (1,397,767) S (4,673,020) $ (1,268,901) $ (1,297,463) $ (1,297,462) $ {1,376,751)
Audit Adjustment S 2§ 613118 $ 2
Ending Fund Balance $ 14,094,450 $ 11,309,427 $ 11,286,374 $ 10,637,973 $ 10,965,605 S 11,445,931
Fund Balance as & % of Revenue 108.34% 82.27% 81.61% 71.16% 74.96% 75.20%
Fund Balance as 2 % of Expenditures 118.4% 90.7% 89.7% 74.4% B0.3% 85.6%



Sunset Ridge School District 29

Total Revenues and Expenditures Operating Funds by Fund

REVENUES 201617 2017-18 2018-19 201920  Rev Collected % 202021 $'sto % to $'sto %to
Actuals Actuals Actuals Final Budget Thru6/30/20  Received Final Budget Budget Budget Actual Actual
Educational - $11,485,906 S 12,072,755 $ 12,101,074 $ 12,993,410 $ 12,809,240 98.6% S 13,248,482 S 255,072 20% $ 439,242 34%
Tort immunity S 86,801 $ 82,287 S 72,975 S 78,718 S 73,915 93.9% S 80,408 S 1,690 2.1% § 6,493 8.8%
Operations & Maintenance S 927,243 § 1,095449 $ 1,202,413 $ 1,311,591 $ 1,227,254 93.6% 5 1,307,665 $ (3,926) -03% § 80,411 6.6%
Transportation $ 177,743 $ 196,318 $ 162455 $ 227,867 S 188,570 82.8% 5 239,774 § 11,907 5.2% 5 51,204 27.2%
IMRF/Social Security $ 323615 $ 291,931 5 285052 $ 332,891 $ 325,326 97.7% S 340,043 § 7,152 21% S 14,717 4.5%
Working Cash S 8,337 $ 8,483 S 5,861 $ 4,743 S 4,520 96.8% S 4,845 § 102 2.1% $ 254 5.5%
Totals $ 13,009,645 $ 13,747,223 $ 13,829,831 $ 14,949,220 $ 14,628,894 97.9% $ 15,221,217 § 271,997 18% $ 592,322 4.0%
2016-17 201718 201819 2018-20 Act.Exp.  %ofBudget| 202021 $'sto %o $sto %to
Actuals Actuals Actuals Final Budget Thru 6/30/20 pended | Final Budget Budget Budget Actual Actual
Educational $ 10,477,297 §$ 10,914,722 $ 10,555,211 $ 11,212,371 $ 10,892,229 97.1% $ 11,740,071 $ 527,701 47% S 847,842 7.8%
Tort immunity H 74,582 § 66,072 $ 61,145 $ 68,554 S 65,516 95.6% $ 78,994 S 10,440 15.2% $ 13478  20.6%
Operations & Maintenance $ 916665 $ 1,105507 $ 1,475621 $ 2,537,180 $ 2,178,752 85.9% $ 981,190 $ {1,555,990) -61.3% 5 (1,197,562) -55.0%
Transportation S 136901 § 98,358 $ 204,027 $ 163,950 $ 215424 131.4% $ 208,950 $ 45,000 27.4% S (6,474) -3.0%
IMRF/Social Security $ 297,200 § 287,685 S 287,976 $ 318,104 $ 300,281 94.4% $ 354,934 $ 36,830 11.6% S 54,653 18.2%
Working Cash $ $ $
Totals $ 11,902,645 $ 12,472,344 $ 12,583,980 $ 14,300,159 $ 13,652,202 95.5% $ 13,364,139 $ (936,020) -65% $ (288,063) -2.1%
Excess of Revenue/Receipts Over {Under} Expenditures 4 1,107,000 $ 1,274,879 $ 1,245851 S5 649,062 $ 976,693 $ 1,857,078
Beginning Fund Balance $ 14,385,215 514,094,450 S 11,309,427 $ 11,286,374 $ 11,286,374 S 10,965,604
Revenue $ 13,009,645 513,747,223 $ 13,829,831 § 14,949,220 § 14,628,894 S 15,221,217
Expenditures $11,902,645 512,472,344 $ 12,583,980 § 14,300,159 § 13,652,202 S 13,364,139
Other Fin. Sources/Uses - Transfers $ (1,397,767) 5 (4,673,020) $ (1,268,901) § (1,297463) § (1,297,462} S (1,376,751)
Audit Adjustment $ 2 & 613,118 §$ 3
Ending Fund Balance $ 14,094,450 $ 11,309,427 $ 11,286,374 § 10,637,972 S 10,965,604 $ 11,445,931
v Smeems
Fund Balance as a % of Revenue 108.34% 82.27% 81.61% 71.16% 74.96% 75.20%
Fund Balance as a % of Expenditures 118.4% 90.7% 89.7% 74.4% 80.3% 85.6%



Sunset Ridge School District 29
Revenue and Expenditure Recap - All Funds

[ REVENUES  [EEPTICEE) 201718 201819 201920  Rev Collected % 2020-21

Actuals Actuals Actuals Final Budget Thru 6/30/20 Received Final Budget
Educational $ 11,485,905 $ 12,072,758 5 12,101,074 $ 12,993,410 S 12,809,240 98.6% $ 13,248,482
Tort immunity S 86,801 S 82,287 § 72,975 § 78,718 S 73,915 93.9% $ 80,408
Operations & Maintenance S 927,243 $ 1,005,449 $ 1,202,413 $ 1,311,591 $ 1,227,254 93.6% S 1,307,665
Debt Service S 365,358 5 363,226 $ 363,162 5 435,181 S 424,662 97.6% 5 428,831
Transportation S 177,743 $ 196,318 $ 162,455 $§ 227,867 S 188,570 82.8% $ 239,774
IMRF/Social Security S 323615 5 291,931 $ 285052 $ 332,891 S 325,326 97.7% S 340,043
Capital Projects S 914,018 $ 237,951 $ . $ s s - $ -
Working Cash S 8,337 § 8,483 § 5861 S 4,743 $ 4,590 96.8% S 4,845
Fire Prevention & Safety S 8,291 § 4,490 $ 66 S 948 $ 708 74.7% § 969
Totals $ 14,297,311 $ 14,352,893 $ 14,193,058 $ 15,385,349 $ 15,054,265 97.8% § 15,651,017
Other Sources/Uses
Bonds/Other $ 5,272,805
Transfers $ 1,397,766 S 4,673,020 $ 1,268901 $ 1,297,463 s 1,376,751
2016-17 2017-18 2018-19 2019-20 Act.Exp. % of Budg 2020-21
Actuals Actuals Actuals Final Budget Thru 6/30/20 Expended Final Budget
Educational $ 10,477,297 $ 10,914,723 $ 10,555,211 $ 11,212,371 $ 10,892,229 97.1% $ 11,740,071
Tort Immunity S 74,582 § 66,072 S 61,145 $ 68,554 § 65,516 95.6% $ 78,994
Operations & Maintenance S 916,665 $ 1,105,507 $ 1,475621 $ 2,537,180 $ 2,178,752 85.9% S 981,190
Debt Service $ 1,759,541 $ 1,735,776 $ 1,838,718 $ 1,745,000 $ 1,744,425 100.0% $ 1,801,577
Transportation S 136,901 $ 98,358 S 204,027 $ 163,950 $ 215,424 1314% $ 208,950
IMRF/Social Security S 297,200 $ 287,685 $ 287976 S 318,104 $ 300,281 94.4% $ 354,934
Capital Projects $ 19,836,914 $ 7,716,425 $ - S 28,512 § (74,228) -260.3% S -
Working Cash S - $ - $
Fire Prevention & Safety S 10,610 $ 2,500 $ 4,39 S 78,000 $ 72,697 93.2% $ =
Totals $ 33,509,710 $ 21,927,046 $ 14,427,094 $ 16,151,671 $ 15,395,095 95.3% $ 15,165,716
Other Sources/Uses
Bonds/Other $ (5,202,871)
Transfers $ (1,397,766) S (4,673,020) $ (1,268,901) $ (1,297,463) S (1,376,751)
Excess of Revenue/Receipts Over (Under) Expenditures $ (19,212,399) $ (7,574,153) $ (164,102) $ (766,322) $ (340,831) $ 485,301
$17,500,000 $15,651,017 $15.165.716
$15,000,000
$12,500,000
$10,000,000
$7,500,000
$5,000,000
2,500,000
5 .
PN e S a—————
$.

20-21 Revenue Budget 20-21 Revenue Actual to Date 20-21 Expenditure Budget 20-21 Expenditure Actual to Date



Sunset Ridge School District 29
Total Revenues All Funds

2016-17 2017-18 2018-19 2019-20 Rev Collected % 2020-21
Actuals Actuals Actuals Final Budget Thru 6/30/20 Received Final Budget
Local Taxes $ 12,115,080 S 12,845,457 S 12,327,572 S 13,759,307 § 13,593,344 98.8% S 14,039,467
CPPRT S 140,925 S 104,027 S 97,239 $ 133,087 $ 125,843 94.6% $ 103,890
Investment Earnings $ 230,388 & 189,223 ¢ 302,512 $§ 255572 $ 296,243 1159% $ 135,392
Other Local Revenue $ 1,124,431 S 561,715 $ 850,291 $ 527,100 S 461,613 87.6% S 477,100
State Revenue S 476,886 S 452,968 S 408,967 S 485,130 S 448,550 92.5% $ 494,615
Federal Revenue S 209,601 S 199,500 $ 206,476 S 222,653 S 128,671 57.8% S 400,553
Principal on Bonds Sold
Premium on Bonds Sold
Sub-Total $ 14,297,311 $ 14,352,890 §$ 14,193,058 $ 15,382,849 $ 15,054,265 97.9% $ 15,651,017

Debt Issuance $ 5,100,000
Premium on Debt Issuance $ 172,805
Transfers $ 1,397,766 S 4,673,020 $ 1,268,901 S 1,297,463 S 1,376,751

Total Revenues All Funds § 15,695,077 $ 19,025,910 §$ 20,734,764 $ 16,680,312 $ 15,054,265 90.3% $ 17,027,768




Sunset Ridge School District 29
Total Expenditures All Funds

2016-17 2017-18 2018-19 2019-20 Act. Exp. % of Budget 2020-21
Actuals Actuals Actuals Final Budget Thru 6/30/20 Expended Final Budget
Salaries S 7,196,119 $ 7,292,438 $ 7,366,711 $ 7,724,256 $ 7,600,456 98.4% $ 8,085,694
Benefits $ 1,502,349 $ 1,589,111 S 1,679,739 $ 1,785,332 $ 1,709,724 95.8% $ 1,826,862
Purchased Services $ 1,408,220 $ 1,514,426 $ 1,581,084 $ 1,566,353 S 1,481,961 94.6% $ 1,620,719
Supplies $ 375496 $ 440,152 S 459,956 S 450,035 $ 432,501 96.1% $ 553,670
Capital Outlay $ 20,344,159 $ 8,150,895 $ 831,029 $ 2,016,045 $ 1,553,393 77.1% $ 388,400
Debt Service $ 1,757,766 $ 1,734,001 S 1,837,464 S 1,745,000 $ 1,743,225 99.9% $ 1,801,577
Tuition/Other $ 925601 $ 1,206,023 $ 671,112 S 864,650 S 873,834 101.1% $ 888,794
Sub-Total $ 33,509,710 $ 21,927,046 $ 14,427,094 $ 16,151,671 $ 15,395,095 95.3% $ 15,165,716
Payment to Escrow Agent $ 5,202,871
Transfers 1,397,766 4,673,020 $ 1,268,901 S 1,297,463 0.0% $ 1,376,751
Total Expenditures All Funds $ 34,907,476 $ 26,600,066 $ 20,898,866 $ 17,449,134 $ 15,395,095 88.2% $ 16,542,467
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A\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunsét Ridge Road « Northfield, lllinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.org

DATE: September 15, 2020
TO: Board of Education
Dr. Ed Stange, Superintendent
FROM: Tom Beerheide, Chief School Business Official
TRE
RE: Compensation Reports Posted on District Website

Public Act 97-0609 requires the Board of Education to post the attached report (Exhibit A)
annually on the District website within six (6) business days after the budget is approved. This
report lists each IMRF employee who has a total compensation package greater than $75,000.

Additionally, Sections 10-20.47 and 34-18.38 of the School Code [105 ILCS 5/10-20.47 and
5/34-18.38] require school districts to report administrator and teacher salary and benefits
(Exhibit B) to the Illinois State Board of Education (ISBE).

Finally, Public Act 96-0434, which took effect on August 13, 2009, requires every school district
to create a current itemized salary compensation report (Exhibit C) for every employee holding
an administrative certificate and working in that capacity. This report must also be submitted to
the Regional Office of Education.

All three reports will be posted on the District’s website following tonight’s meeting.

There is no requirement under the law for the Board to formally approve the reports above.
Rather they are presented here tonight as discussion items only and shall be noted in the minutes
accordingly.
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\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lllinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.net

TO: District 29 Board of Educatiz/
FROM: Edward J. Stange, Ph.D.
DATE: September 15, 2020

SUBJECT: District 29 Board Policy Committee

As of the September 2020 Board of Education meeting, the District 29 Policy Committee will
have reviewed and revised all District 29 Board Policies.

Moving forward, the Committee will meet on a quarterly basis to review and revise policies as
needed. The meeting dates will be January 5, 2021; April 6, 2021, July 20201, and October 2021
(with specific dates to be determined).

In addition, individuals Board Policies may be brought straight to the entire Board of Education
for review and approval.



SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, Illinois « 60093
847 881 9400 » Fax: 847 446 6388 « www.sunsetridge29.net

TO: District 29 Board of Education
FROM: Edward J. Stange, Ph.D. 6“)¢/
DATE: September 15, 2020

SUBJECT: District 29 Return To School Task Force Committee

The Return To School Task Force will be meeting on a monthly basis to review metrics related to the COVID-
19 pandemic and make recommendations to the administration and Board regarding the District’s capacity to
provide instructional programming and the need to modify protocols, procedures, and staffing plans. The
attached document provides an overview of the metrics and targets that will be used by the Task Force. The
Task is comprised of the following individuals:

District 29 Board of Education Members

Amanda Alpert Knight Nancy Detlefsen Anne Peterson Scott Subeck
District 29 Administrative Staff

Edward Stange Emily Dunham Ivy Sukenik Jennifer Kiedaisch ~ Sheri Styczen
District 29 Teachers

Martha Bell (Kindergarten) Jordan Bauer (Student Services) Rachel Berkhof (1% Grade)

Dawn Meziere (6% Grade)  Robin Zogby (4" Grade) Pilar Westfall (Specials)

District 29 Medical Professionals
Anne Mertes (Middlefork Nurse) ~ Marci Peck (Sunset Ridge Nurse)

District 29 Parents
April Toofan Sandra Dold Oksanna Malan

Consultants
Dr. Robert Cotronberg (Infectious Disease Specialist) Dr. Ed Dunkelblau (Psychologist)
Dr. Matt Primack (President, Advocate Healthcare)

Meeting Date Time Zoom Link
September 15, 2020 3:45 p.m.-5:00 p.m. https://us02web.zoom.us/j/87611440051
October 13, 2020 3:45 p.m.-5:00 p.m. | https://us02web.zoom.us/i/85968458236

November 10, 2020 3:45 p.m.-5:00 p.m. | https://us02web.zoom.us/j/82402613034
December §, 2020 3:45 p.m.-5:00 p.m. | https://us02web.zoom.us/j/86768241989

January 12, 2021 3:45 p.m.-5:00 p.m. TBD
February 9, 2021 3:45 p.m.-5:00 p.m. TBD
March 9, 2021 3:45 p.m.-5:00 p.m. TBD
April 13, 2021 3:45 p.m.-5:00 p.m. TBD

May 11, 2021 3:45 p.m.-5:00 p.m. TBD
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) SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northficld, Illinois « 60093
847 881 9400 « Fox: 847 446 6388 » www.sunsetridge29 org

Return to School Metrics, Data Sources, & Targets

The following metrics and data sources will be considered by the District 29 Return to School
Task Force in making recommendations to the administration and Board of Education regarding
the District’s capacity to provide in-person and remote instructional programming, and the need
to modify protocols, procedures, and staffing plans. These metrics a) reflect the most recent
guidance from the Illinois State Board of Education and the Illinois Department of Public Health,
b) are intended to be utilized as a guide versus definitive decision making metrics and, c) are
subject to change to revision.

L

II.

II1.

Illinois Regional COVID-19 Data:

Source: Illinois Department of Public Health (IDPH)

a. Region 9 (Lake County) 7-day Rolling Average Test Positivity Rate:
1. https://www.dph.illinois.gov/regionmetrics?regionl D=9

b. Region 11 (Chicago) 7-day Rolling Average Test Positivity Rate:
i. https://www.dph.illinois.gov/regionmetrics?regionlD=] 1

Suburban Cook County COVID-19 Data:

Source: Illinois Department of Public Health (IDPH)

a. 7-day Rolling Average Test Positivity Rate:
https://www.dph.illinois.gov/countymetrics?county=Cook

b. Weekly New Cases Per 100,000 Residents:
https://www.dph.illinois.gov/countymetrics?county=Cook

New Trier Township COVID-19 Data:

Source: Northwestern Medicine (Compiled from IDPH)

a. 7-Day Rolling Average Test Positivity Rate:
http://covid-dashboard.fsm.northwestern.edu/

b. Weekly New Cases Per 100,000 Residents:
http://covid-dashboard.fsm.northwestern.edu/

District 29 Area COVID-19 Data:

Source: Northwestern Medicine (Compiled from IDPH)

a. 7-Day Rolling Average Test Positivity Rate:
http://covid-dashboard. fsm.northwestern.edu/

b. Weekly New Cases Per 100,000 Residents:
http://covid-dashboard.fsm.northwestern.edu/

c. Weekly number of current cases among staff and students




VIL

District 29 Staffing Data:
Source: Business Office Report
a. Weekly Staff Absences

b. Weekly Staff Quarantined
¢. Weekly Unfilled Absence

District 29 Student Data:
Source: Bi-Weekly Staff Survey

District 29 PPE Supply Data:

Source: Buildings & Grounds Supply Inventory Report

Secondary Metrics Data:

Source: Illinois Department of Public Health (IDPH)

a. Test Positivity Rate Increase:
hitps://www.dph.illinois.gov/regionmetrics?regionlD=10

b. Hospital Admissions Increase:
https://www.dph.illinois.gov/regionmetrics?regionlD=10




Mandatory Board Member Training

linois
General
Assembly

Training
Requirements

Who Must
Receive Training

Timeline

Professional
Development
Opportunities

Open Meetings Act
5ILCS 120/1.05

Open Meetings
Act’s (OMA) general
applicability, pro-
cedures, and legal
requirements.

Also requires board
members who have
completed the train-
ing requirement to
file a copy of their
certificate of com-
pletion with the
school board.

Every school board
member must receive
training,.

A board member
who has completed
the training and filed
a copy of the certif-
jcate of completion
with the school board
is not required to sub-
sequently complete
the training.

Board members
must complete this
training no later
than 90 days after
taking the oath of
office.

New Board Member
Workshops following
each school board
member election.

IASB’s Online
Learning Center.

Professional
Development
Leadership Training

105 ILCS 5/10-16a

A minimum of four
hours of Profes-
sional Development
Leadership Training
(PDLT), including
education and labor
law, financial over-
sight and account-
ability, and fiduciary
responsibilities.

Also requires school
districts to post on
their websites the
names of all board
members who have
successfully com-
pleted the training.

Every school board
member elected, or
appointed to fill a va-
cancy of at least one
year’s duration.

A board member
who has completed
the training is not
required to take this
training again.

Board members
must complete the
training within the
first year of the
board member’s
first term.

New Board Member
Workshops following
each school board
election.

IASB’s Online
Learning Center.

Pre-Conference
Workshop at the
Joint Annual
Conference.

Performance Evalua-
tion Reform Act

105 ILCS 5/24-16.5;

23 lll. Admin. Code
§51.235

A training program
on Performance
Evaluation Reform
Act (PERA)
evaluations.

School board mem-
bers who participate
in a vote on a dis-
missal based upon an
“optional alternative
evaluative dismissal
process for PERA
evaluations.”

Prior to voting on
a dismissal based
upon an “optional
alternative eval-
uative dismissal
process for PERA
evaluations.”

IASB has included
PERA content in all
PDLT options.

It is also a stand-
alone course at
IASB’s Online
Learning Center.

Please see PRESS policy 2:120, Board Member Development, for further information.

For more information about training dates and registration processes, please contact:
Peggy Goone, Board Development, 217/528-9688, ext. 1103. For other questions,

please contact: Bridget Trojan, Office of General Counsel, 630/629-3776, ext. 1236.
Copyright © 2018 lllinois Association of School Boards. All Rights Reserved.

ILLINOIS ASSOCIATION
OF SCHOOL BOARDS

www.iasb.com

12/18-3300-218-BD
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Online Courses

Registration is required for all courses and webinars. Once registration is
complete, registrants will receive a confirmation email with a link to access
their classroom.

If you have previously registered, click on the My Registered Courses button
below to access your courses.

Please note:

Read mandatory course descriptions carefully to ensure registration is for the
correct course.

Registrants have access to courses for one year from the time of registration.

LeaderShop credit is available for courses in the "LeaderShop Courses"
category.

For more information email onlinelearning@iasb.com or contact Linda Zulaski
at (630) 629-3776, ext. 1212.

My Registered Courses View Registration Instructions

New Member State-Mandated Training A
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Open Meetings Act (OMA) Training 2.2

By completing this course, a school board member satisfies the requiremen-
on the Open Meetings Act. A newly-elected board member must complete t
90 days of taking_the oath.

Professional Development Leadership Training (PDLT) and
Evaluation Reform Act (PERA) Training for School Board M

This four-hour professional development leadership course fulfills the trainin
contained in the school code. This training_must occur within the first year o
and must be on the topics of education law, labor law, financial oversight ant

fiduciary responsibilities. Successful completion of this course will count as o

Academy credit.

LeaderShop Courses B
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Performance Evaluation Reform Act (PERA) Training 2.1

This is not Professional Development Leadership Training (PDLT) - the four h:
training_for school board members. This course covers the topic of Performai

Reform Act (PERA) and is designed for members needing this topic only.

Senate Bill 100: School Discipline Reform

This course provides information for Illinois school board members regardinc
board in student discipline under Senate Bill 100. Successful completion of tt

as one-quarter | eaderShop Academy credit.

Trends in Collective Bargaining 1.1

Register for this course to learn about key collective bargaining_issues such a
benefits, working_conditions, minimum salary mandates and much more. St

of this course will count as one-half LeaderShop Academy credit.

Online Courses A
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Abused and Neglected Child Reporting Act (ANCRA)

This free course provides an overview of the Abused and Neglected Child Re
Act (ANCRA), The Abused and Neglected Child Reporting Act (ANCRA) regui
employees to make a report to the lllinois Department of Children and Famil
they e to beli ild enrolled i istri a
neglected child. This makes all district employees what are commonly called

A g A s e A e A, e e e e ===

reporters.”

ICSA Webinar/Dive into Student Data Privacy Under SOPP/
Questions & Implementation Challenges from P.A. 101-516 ¢

For ICSA members only. Are your clients ready for the sweeping changes to |
Online Personal Protection Act? P.A.101-516 goes into effect July 1, 2021, and ¢
gearing_up to comply. Please note MCLE credit was only available for attende
webinar held on April 29, 2020

Leaders Light the Way: A History of IASB

This course was developed for individuals desiring_a deeper understanding. ¢
Association of School Board's rich history.

Leaders Light the Way: Division Leadership

This course was developed for division leaders, those who aspire to be divisio
individuals desiring.a deeper understanding of the lllinois Association of Sch

leadership structure.

Policy 101

One of the most important duties of the school board is to determine lawful
This 20 minute course is for both new and veteran board members wanting_
understand/refresh their memories of the policy and school board connectic

Searching for the Next Key Administrator

This free course, presented by the Executive Search staff, provides board mei
overview of the superintendent search process, key considerations before en
search, the role of the search consultant, and the services offered by the {llinc
School Boards. This course does not earn LeaderShop Credit.
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NSSED LEADERSHIP COUNCIL MEETING =
August 26, 2020 DNED

Special Education District

Superintendent's Report

Site Visits & District Outreach (Unity Goal)

Dr. Kurt A. Schneider, Superintendent, reported the summer was focused on the development of the NSSED
Reopening Plan. He attended meetings with member districts whenever possible, while focusing time within the
district to plan and prepare for the school year.

Welcome Week

This past week we welcomed all staff back to the start of the school year. All events were held virtually. Highlights
included New Teacher Orientation, webinars with legal counsel to address staff questions related to COVID-19 and
human resources and employment, as well as special education student services. The cooperative also held a
half-day webinar on Trauma Informed Practices, which helps to meet a new annual state training requirement. The
goal for the week was to maximize time at the site level for planning, answering questions, and preparing for student
learning.

Facilities Updates

As part of an effort to build a long-range facility plan, NSSED met with three firms that were recommended by
member district contacts: Green Associates, Deerfield; Arcon Associates, Lombard; and Wight & Company, Chicago.
After vetting the firms, Green Associates, a local and highly regarded architectural firm was hired to conduct a space
utilization study. The purpose of the study is to determine any cost-saving facility measures that can be made with
our existing programs given current spaces. Green Associates has walked through all NSSED facilities and met with
the related site directors. Recommendations from Green Associates are forthcoming and after review by the NSSED
Facilities Committee, presentations and recommendations will be submitted to the NSSED Finance Committee, prior
to being shared with the Leadership Council for information and decision-making.

Custodial and maintenance staff have been cleaning and sanitizing all of our buildings in preparation for students
and staff returning to school. Measures to protect the health and safety of our students and staff include the
installation of hand sanitizer dispensers, mounting plexiglass shields, and moving and storing furniture and fixtures
to ensure space for social distancing. The business office collaborated with nursing staff in acquiring personal
protective equipment to outfit and prepare staff for the start of school. Finally, approximately 8 current employees
have volunteered to time-sheet additional hours to assist the custodial and maintenance staff throughout the year as
needed.

Finance Model Reference Document

The new Financial Model Reference Document is in the final stages of internal review and will be presented to the
Finance Committee at their September 9th meeting. The document will be shared with the Leadership Council in
October, and publicly available immediately afterwards.

HumanEx Climate & Cultural Survey

The annual HUMANeX NSSED Climate and Cultural survey, a tool and the baseline data that was shared with the
Leadership Council last spring, will be administered again this fall as part of the strategic plan goal in this area.
Information will be used for goal setting as part of our Continuous Improvement Cycle. Updates will be shared with
the Leadership Council during the year.

Talking Points

This fall, NSSED will begin to use Talking Points, a software tool for communicating with families who speak a
language other than English at home. Talking Points allows teachers to send text messages to families in English, and
the families to receive those messages in their home language. Families reply in their home language, and the teacher
receives the message in English. We believe this will improve school-family communication. Talking Points will not
be used for cooperative-wide announcements or for emergency communication. More information about the tool is

at talkingpts.org.
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State Complaint Update
District administrators continue to meet with state officials as part of our ongoing checks with the Illinois State
Board of Education on time out and physical restraint.

New Administrator Transitions

The cooperative is excited to welcome two new administrators to NSSED - Dr. Kristen Ninni, Assistant
Superintendent of Learning and Innovation, and Mr. Robert Allen, North Shore Academy Elementary Assistant
Principal. Dr. Ninni and Mr. Allen have both been busy with the development of district and site reopening plans, and
meeting with member district staff, families, and NSSED colleagues.

Financial Updates
Mr. Jim Sullivan, Managing Director of Forensic and Valuation Services with Sikich, LLP, provided an update on the

results of the internal controls audit conducted earlier this year, noting no signs of misconduct or fraud. A
comprehensive list of suggested procedural improvements was provided in the Sikich report. Business Office staff
will prioritize and implement the recommended controls over the next twelve to eighteen months. Ms. Julie Dillon,
Chief Financial Officer, stated that the annual financial auditors, RSM, are well on their way in reviewing the FY20
financial statements, and a full report is expected in December 2020. Ms. Dillon stated unaudited FY20 projected
results are on track to break even. A draft one-page financial metrics sheet was presented by Ms. Dillon; this
document will become part of the monthly financial package if the Leadership Council finds it helpful. The FY22
budget calendar was presented for review.

Reopening Schools Update
Dr. Kurt A. Schneider and the cabinet shared an overview of the cooperative’s Reopening Plan, which is available

online at nssed.org/reopening. The plan provides that NSSED will begin the school year with a remote learning
model, moving from to a blended remote learning model, and finally to full in-person learning. Movement from one
phase to another will include using guiding metrics including regional and state conditions, supplies of personal
protective equipment and cleaning supplies, scheduling and procedures generally allow six-foot social distancing
per local and state guidance, administration determination of program/service areas being safely staffed, and a
greater than 70% active substitute pool.

While the cooperative did not receive CARES Act funds for COVID-related expenses, NSSED did apply and receive
two grants to assist with costs. Further, funds have been reallocated within the existing budget to also assist with
costs. Discussions with stakeholder groups this fall will include how to manage ongoing COVID-related expenses
throughout the year.

Policy Committee Update
Mr. Andy Piper, Assistant Superintendent for Human Resources, shared an update from the Policy Committee this

summer regarding policies that are currently under review. The policies reviewed will be brought back for
consideration for adoption at the October Leadership Council meeting.

The policy committee also reviewed the Articles of Agreement with the proposed name change (TrueNorth
Educational Cooperative #804) as discussed during previous Leadership Council meetings in May and June. The
Articles are now on display and it will be an agenda item at the November Leadership Council meeting.

Authorizing Issuance of Individual Procurement Cards
The Leadership Council approved the cooperative’s application for BMO Harris procurement cards.

Next Leadership Council Meeting: October 7th at 7:00 p.m

NORTHERN SUBURBAN SPECIAL EDUCATION DISTRICT
760 Red Oak Lane ¢ Highland Park iL 60035 ¢ (847) 831-5100
NSSED complies with the requirements of the Americans with Disabilities Act of 1990. Individuals who require reasonable accommodations to attend Leadership Council meetings should call
Andy Piper at (847) 831-5100, V/TDD
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SUNSET RIDGE SCHOOL DISTRICT 29
Respiratory Protection Program
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I OBJECTIVE

The Sunset Ridge School District 29 Respiratory Protection Program is designed to protect employees by
establishing accepted practices for respirator use, providing guidelines for training and respirator selection, and
explaining proper storage, use and care of respirators. This program also serves to help the employer and its
employees comply with Occupational Safety and Health Administration (OSHA) respiratory protection
requirements as found in 29 CFR 1910.134.

1L ASSIGNMENT OF RESPONSIBILITY
A. Employer

Sunset Ridge School District 29 is responsible for providing respirators to employees when they are
necessary for health protection. Sunset Ridge School District 29 will provide respirators that are applicable
and suitable for the intended purpose at no charge to affected employees. Any expense associated with
training, medical evaluations and respiratory protection equipment will be borne by the company.

B. Program Administrator

The Program Administrator for Sunset Ridge School District 29 is the Chief School Business Official or
designee. The Program Administrator is responsible for administering the respiratory protection program.
Duties of the program administrator include:

Identifying work areas, process or tasks that require workers to wear respirators.
Evaluating hazards.

Selecting respiratory protection options.

Monitoring respirator use to ensure that respirators are used in accordance with their
specifications.

Arranging for and/or conducting training.

Ensuring proper storage and maintenance of respiratory protection equipment.
Conducting qualitative fit testing.

Administering the medical surveillance program.

. Maintaining records required by the program.

0. Evaluating the program.

1. Updating written program, as needed.

B~
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C. Employees

Each employee is responsible for wearing his or her respirator when and where required and in the manner
in which they are trained. Employees must also:

1. Care for and maintain their respirators as instructed, guard them against damage, and store

them in a clean, sanitary location.
2. Inform their supervisor if their respirator no longer fits well, and request a new one that fits

properly.

3. Inform their supervisor or the Program Administrator of any respiratory hazards that they
feel are not adequately addressed in the workplace and of any other concerns that they have
regarding this program.

4. Use the respiratory protection in accordance with the manufacturer’s instructions and the
training received.

1. APPLICABILITY

This program applies to all employees who are required to wear respirators during normal work operations, as well
as during some non-routine operations.
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In addition, any employee who voluntarily wears a half mask air purifying respirator (APR) when one is not
required is subject to the medical evaluation, cleaning, maintenance, and storage elements of this program, and will
be provided with necessary training. Employees who voluntarily wear filtering face pieces (dust masks) are not
subject to the medical evaluation, cleaning, storage, and maintenance provisions of this program. Employees who
wear cloth face coverings are not subject to the various requirements of this program.

V.

PROGRAM

A. Hazard Assessment and Respirator Selection

The Program Administrator will select respirators to be used on site, based on the hazards to which workers
are exposed and in accordance with the OSHA Respiratory Protection Standard. The Program
Administrator will conduct a hazard evaluation for each operation, process, or work area to determine
which tasks may expose staff to airborne infectious agents.

The following tasks may expose staff to airborne infectious agents:

___Cleaning classroom or other area containing COVID virus

___Medical attention of staff/student with COVID symptoms

Employees with the following job titles may be required to wear N95 respirators when doing these tasks.

Nurse

Custodians

A list of employees included in the respirator program and the specific respiratory protection selected will
be maintained by the Program Administrator.

(Note: This hazard assessment can be expanded by the Program Administrator to include other hazardous
materials or other respirator types)

B. Updating the Hazard Assessment

The Program Administrator must revise and update the hazard assessment as needed. If an employee feels
that respiratory protection is needed during a particular activity, he/she is to contact his/her supervisor or
the Program Administrator. The Program Administrator will evaluate the potential hazard, and arrange for
outside assistance as necessary. The Program Administrator will then communicate the results of that
assessment to the employees. If it is determined that respiratory protection is necessary, all other elements
of the respiratory protection program will be in effect for those tasks, and the respiratory program will be
updated accordingly.

C. Training

The Program Administrator will provide training to respirator users and their supervisors on the contents of
the Sunset Ridge School District 29 Respiratory Protection Program and their responsibilities under it, and
on the OSHA Respiratory Protection Standard. All affected employees and their supervisors will be trained
prior to using a respirator in the workplace.
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The training course will cover the following topics:

The Sunset Ridge School District 29 Respiratory Protection Program;

the OSHA Respiratory Protection Standard (29 CFR 1910.134);

respiratory hazards encountered at Sunset Ridge School District 29 and their health affects;
proper selection and use of respirators;

limitations of respirators;

respirator donning and user seal (fit) checks;

fit testing;

maintenance and storage; and

medical signs and symptoms limiting the effective use of respirators.

PN AN —

Employees will be retrained annually or as needed. Respirator training will be documented by the Program
Administrator and the documentation will include the type, model, and size of respirator for which each
employee has been trained and fit tested.

D. NIOSH Certification

All respirators must be certified by the National Institute for Occupational Safety and Health (NIOSH) and
shall be used in accordance with the terms of that certification. Also, all filters, cartridges, and canisters
must be labeled with the appropriate NIOSH approval label. The label must not be removed or defaced
while the respirator is in use.

E. Voluntary Respirator Use

The Program Administrator shall authorize voluntary use of respiratory protective equipment as requested
by all other workers on a case-by-case basis, depending on specific workplace conditions and the results of

medical evaluations.

The Program Administrator will provide all employees who voluntarily choose to wear the above
respirators with a copy of the OSHA Respiratory Protection Standard. The employee will also be required
to read and sign the Voluntary Use form. (Attachment B) Employees who choose to wear a half face piece
APR must comply with the procedures for Medical Evaluation, Respirator Use, Cleaning, Maintenance and

Storage portions of this program.

F. Medical Evaluation

Employees who are either required to wear respirators, or who choose to wear a half face piece APR
voluntarily, must pass a medical exam provided by a Physician or other Licensed Health Care Professional
(PLHCP) before being permitted to wear a respirator on the job. Employees are not permitted to wear
respirators until a physician has determined that they are medically able to do so. Any employee refusing
the medical evaluation will not be allowed to work in an area requiring respirator use.

NorthShore University Health System will provide the medical evaluations. Medical evaluation procedures
are as follows:

1. The medical evaluation will be conducted using the sample questionnaire provided in
Attachment A. The Program Administrator or PLHCP will provide a copy of this
questionnaire or something similar to all employees requiring medical evaluations.

2. To the extent feasible, the employer will provide assistance to employees who are unable to
read the questionnaire. When this is not possible, the employee will be sent directly to the
physician for medical evaluation.

3. All affected employees will be given a copy of the medical questionnaire to complete,
along with a stamped and addressed envelope for mailing the questionnaire to the PLHCP.
Employees will be permitted to complete the questionnaire on company time.

4
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4. Follow-up medical exams will be granted to employees as required by the Standard, and/or
as deemed necessary by the evaluating PLHCP.

5. All employees will be granted the opportunity to speak with the PLHCP about their medical
evaluation, if they so request.

6. The Program Administrator shall provide the evaluating PLHCP with a copy of this
Program, a copy of the OSHA Respiratory Protection Standard, the list of hazardous
substances by work area, and the following information about each employee requiring
evaluation:

his or her work area or job title;

proposed respirator type and weight;

length of time required to wear respirator;

expected physical work load (light, moderate or heavy);

potential temperature and humidity extremes; and

any additional protective clothing required.

o a6 o

7. Positive pressure air purifying respirators will be provided to employees as required by
medical necessity.

8. After an employee has received clearance to wear his or her respirator, additional medical
evaluations will be provided under the following circumstances:

a. The employee reports signs and/or symptoms related to their ability to use the
respirator, such as shortness of breath, dizziness, chest pains or wheezing.
b. The evaluating PLHCP or supervisor informs the Program Administrator that the

employee needs to be reevaluated.
c. Information found during the implementation of this program, including
observations made during the fit testing and program evaluation, indicates a need for

reevaluation.
d. A change occurs in workplace conditions that may result in an increased

physiological burden on the employee.

All examinations and questionnaires are to remain confidential between the employee and the physician.
The Program Administrator will only retain the physician’s written recommendations regarding each

employee’s ability to wear a respirator.

G. Fit Testing
Employees who are required to wear tight fitting air purifying respirators will be fit tested:

1. prior to being allowed to wear any respirator with a tight-fitting face piece;

2. annually; or
3. when there are changes in the employee’s physical condition that could affect respiratory fit

(e.g., obvious change in body weight, facial scarring, etc.).

Employees will be fit tested with the make, model, and size of respirator that they will actually wear.
Employees will be provided with several models and sizes of respirators so that they may find an optimal

fit.

NorthShore University Health Systems will conduct fit tests in accordance with the OSHA Respiratory
Protection Standard. N95 respirators will be fit tested with a qualitative fit test protocol using an aerosol
solution or either saccharin or Bitrex®. Other tight fitting face pieces will be fitted with one of the
protocols outlined in Appendix A of 1910.134.

H. General Respirator Use Procedures
1. Employees will use their respirators under conditions specified in this program, and in
accordance with the training they receive on the use of each particular model. In addition,

5
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the respirator shall not be used in a manner for which it is not certified by NIOSH or by its
manufacturer.

All employees shall conduct user seal checks each time they wear their respirators.
Employees shall use either the positive or negative pressure check (depending on which test
works best for them) as specified in the OSHA Respiratory Protection Standard.

a. Positive Pressure Test: This test is performed by closing off the exhalation valve
with your hand. Breathe air into the mask. The face fit is satisfactory if some
pressure can be built up inside the mask without any air leaking out between the
mask and the face of the wearer.

b. Negative Pressure Test: This test is performed by closing of the inlet openings of the
cartridge with the palm of you hand. Some masks may require that the filter holder
be removed to seal off the intake valve. Inhale gently so that a vacuum occurs within
the face piece. Hold your breath for ten (10) seconds. If the vacuum remains, and
no inward leakage is detected, the respirator is fit properly.

Employees are not permitted to wear tight-fitting respirators if they have any condition,
such as facial scars, facial hair, or missing dentures, that would prevent a proper seal.
Employees are not permitted to wear headphones, jewelry, or other items that may interfere
with the seal between the face and the face piece.

Before and after each use of a respirator, an employee or immediate supervisor must make
an inspection of tightness or connections and the condition of the face piece, headbands,
valves, filter holders and filters. Questionable items must be addressed immediately by the
supervisor and/or Program Administrator.

I. Change Schedules

Respirator cartridges shall be replaced as determined by the Program Administrator, supervisor(s), and
manufacturers’ recommendations.

J.  Cleaning

N95 Respirators will be disposed of after use if worn in the presence of an individual who has a disease that
could be transmitted person to person via an airborne route of exposure.

Non-disposable respirators (such as PAPRs) are to be regularly cleaned and disinfected. Respirators issued
for the exclusive use of an employee shall be cleaned as often as necessary.

The following procedure is to be used when cleaning and disinfecting reusable respirators:

1.
2.

Qs w

Disassemble respirator, removing any filters, canisters, or cartridges.

Wash the face piece and all associated parts (except cartridges and elastic headbands) in an
approved cleaner-disinfectant solution in warm water (about 120 degrees Fahrenheit). Do
not use organic solvents. Use a hand brush to remove dirt.

Rinse completely in clean, warm water.

Disinfect all facial contact areas by spraying the respirator with an approved disinfectant.
Air dry in a clean area.

Reassemble the respirator and replace any defective parts. Insert new filters or cartridges
and make sure the seal is tight.

Place respirator in a clean, dry plastic bag or other airtight container.
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The Program Administrator will ensure an adequate supply of appropriate cleaning and disinfection
materials at the workplace. If supplies are low, employees should notify their supervisor, who will inform

the Program Administrator.

K. Maintenance

Respirators are to be properly maintained at all times in order to ensure that they function properly and
protect employees adequately. Maintenance involves a thorough visual inspection for cleanliness and
defects. Worn or deteriorated parts will be replaced prior to use. No components will be replaced or repairs
made beyond those recommended by the manufacturer. All respirators shall be inspected routinely before

and after each use.

L. Storage

After inspection, cleaning, and necessary repairs, respirators shall be stored appropriately to protect against
dust, sunlight, heat, extreme cold, excessive moisture, or damaging chemicals. The Program Administrator
or designee will store Sunset Ridge School District 29’s supply of respirators and respirator components n
their original manufacturer’s packaging. Respirators will be stored in the nurse’s office and buildings and

grounds department.
M. Respirator Malfunctions and Defects

Respirators that are defective or have defective parts shall be taken out of service immediately.

N. Program Evaluation

The Program Administrator will conduct periodic evaluations of the workplace to ensure that the provisions
of this program are being implemented. The evaluations will include regular consultations with employees
who use respirators and their supervisors, site inspections, and a review of records. Items to be considered

will include:

comfort;

ability to breathe without objectionable effort;

adequate visibility under all conditions

provisions for wearing prescription glasses;

ability to perform all tasks without undue interference; and
confidence in the face piece fit.

AR

O. Documentation and Recordkeeping

1. A written copy of this program and the OSHA Respiratory Protection Standard shall be
kept in the Program Administrator’s office and made available to all employees who wish
to review it.

2. Copies of training and fit test records shall be maintained by the Program Administrator.
These records will be updated as new employees are trained, as existing employees receive
refresher training, and as new fit tests are conducted

3. For employees covered under the Respiratory Protection Program, the Program
Administrator shall maintain copies of the physician’s written recommendation regarding
each employee’s ability to wear a respirator. The completed medical questionnaires and
evaluating physician’s documented findings will remain confidential in the employee’s
medical records at the location of the evaluating physician’s practice.
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Sunset Ridge School District 29
Personnel in Respiratory Protection Program

As of 9-8-2020

Respiratory protection is required for and has been issued to the following personnel:

Training Date

Name Respirator Model | Medical Clearance | Respirator Fit Test
-and Size Date Date

Ann Mertes NO5 3M 8210 | 8/26/2020 8/26/2020 9/14/2020
Dave Parks NO5 3M 8210 | 8/26/2020 8/26/2020 9/14/2020
Phil Kramer NO53M 8210 | 8/26/2020 8/26/2020 9/14/2020
Cris NOS3M 8210 | 8/26/2020 8/26/2020 9/14/2020
Robinson(GDI)

Marci Peck 3M VFlex 1804 | ¢,9/5090 9/9/2020 9/14/2020
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ATTACHMENT A:

Sample Medical Questionnaire



OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

Date: Chart #:

Age: Sex: SSN:

Name: ID# Job Title:
Employer Name: Department:

TO THE EMPLOYER

Answer to questions in Section 1, and to question 9 in section 2 of part A, do not require a medical
examination. However, it does require that a Physician or Licensed Health Care Professional (PLHCP)
review this questionnaire and answer any questions you may have concerning the questionnaire.

TO THE EMPLOYEE

Canyouread? (circleone) Yes No

Your employer must allow you to answer this questionnaire during normal working hours, or at a time and
place that is convenient to you. To maintain your confidentiality, your employer or supervisor must not
look at or review your answers, and your employer must tell you how to deliver or send this questionnaire
to the health care professional who will review it.

TO THE PHYSICIAN OF OTHER LICENSED HEALTH CARE PROFESSIONAL (PLHCP)
Review Part A Sections 1 and 2. When an employee answers YES to any of the questions in Section 2 and
the questionnaire is not administered in conjunction with a physical examination, the employee needs to be
considered for a follow-up physical examination with particular emphasis on those areas in which the
employee answered YES. When an employee answers YES to any of the questions in Section 2 and this
questionnaire is completed in conjunction with a physical examination, the physician will place a particular
emphasis upon those areas to which the employee answered YES. In either situation the PLHCP will
complete the “PLHCP’s Written Statement” to both the employee and the employer within 2 days.

PART A SECTION 1 (MANDATORY)
The following information must be provided by every employee who has been selected to use any type of

respirator (please print).

1. Your height: ft. in.

2. Your weight: Ibs.

3. Your job title:

4. A phone number where you can be reached by the health care professional who will review this
questionnaire (include area code):

5. The best time to phone you at this number is: am/ ~ pm.

6. Has your employer told you how to contact the health care professional who will review this

questionnaire? (circle one)  Yes No
7. Check the type of respirator you will use (you can check more than one category):

a_ N, R, or P disposable respirator (filter-mask, non-cartridge type only).
b._ Other type ( for example, half — or full-facepiece type, powered — air purifying, supplied
— air, self-contained breathing apparatus).
8. Have you worn a respirator (circle one): Yes No

If “Yes”, what type(s):

10of7



OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

Questions 1 through 9 below must be answered by every employee who has been selected to use any

PART A SECTION 2 (MANDATORY)

type of respirator. (please circle “Yes” or “No”).

1.
2.

Yes

Yes
Yes
Yes
Yes
Yes

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

No

No
No
No
No
No

No
No
No
No
No
No
No
No
No
No
No
No

No
No
No
No
No
No
No
No
No
No
No
No
No
No

Do you currently smoke tobacco, or have you smoked tobacco in the last month?
Have you ever had any of the following conditions?

a. Seizures (fits)

b. Diabetes (sugar disease)

c. Allergic reactions that interfere with your breathing

d. Claustrophobia (fear of closed-in places)

e. Trouble smelling odors

Have you ever had any of the following pulmonary or lung problems?
. Asbestosis

. Asthma

. Chronic bronchitis

. Emphysema

Pneumonia

Tuberculosis

. Silicosis

. Pheumothorax (collapsed lung)

Lung cancer

Broken ribs

. Any chest injuries or surgeries

Any other lung problem that you’ve been told about

mETDe the A0 O

Do you currently have any of the following symptoms of pulmonary or lung disease?

. Shortness of breath

. Shortness of breath when walking with other people at an ordinary pace on level ground
. Have to stop for breath when walking

Shortness of breath when washing or dressing yourself

Shortness of breath that interferes with your job

. Coughing that produces phlegm (thick sputum)

. Coughing that wakes you early in the morning

Coughing that mostly occurs when you are lying down

Coughing up blood in the last month

. Wheezing

. Wheezing that interferes with your job

m. Chest pain when you breathe deeply

n. Any other symptoms that you think may be related to lung problems

mRTEI Do hO OO0 OR
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OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

6.
Yes
Yes
Yes
Yes
Yes
Yes

No
No
No
No
No
No
No
No

No
No
No
No
No
No

Have you ever had any of the following cardiovascular or heart problems?
. Heart attack

. Stroke

Angina

. Heart failure

. Swelling in your legs or feet (not caused by walking)

. Heart arrhythmia

. High blood pressure

. Any other heart problems that you’ve been told about

R R W = )

Have you ever had any of the following cardiovascular or heart symptoms?
. Frequent pain or tightness in your chest
. Pain or tightness in your chest during physical activity
. Pain or tightness in your chest that interferes with your job
. In the past two years, have you noticed your heart skipping or missing a beat
. Heartbum or indigestion that is not related to eating
Any other symptoms that you think might be related to heart or circulation problems

a0 o
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7. Do you currently take medication for any of the following problems?

Yes
Yes
Yes
Yes

Yes
Yes
Yes
Yes
Yes

No
No
No
No

No
No
No
No
No

9. Yes No

a. Breathing or lung problems
b. Heart trouble

¢. Blood pressure

d. Seizures (fits)

If you’ve used a respirator, have you ever had any of the following problems? (If
you’ve never used a respirator, check the following space ____ and go to question 9)
a. Eye irritation

b. skin allergies or rashes

c. Anxiety

d. General weakness or fatigue

e. Any other problem that interfere with your use of a respirator

Would you like to talk to the health care professional who will review this
questionnaire about your answers to this question?

Question 10 to 15 below must be answered by every employee who has been selected to use either a
full-facepiece respirator or self-contained breathing apparatus (SCBA). For employees wheo
have been selected to use other types of respirators, answering these questions is voluntary.

10. Yes No
11. Yes No
Yes No
Yes No
Yes No
Yes No

Have you ever lost vision in either eye (temporarily or permanently)

Do you currently have any of the following vision problems?
a. Wear contact lenses

b. Wear glasses

c. Color blindness

d. Any other eye or vision problems
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OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

12. Yes No Have you ever had an injury to your ears, including a broken ear drum?

13.
Yes
Yes
Yes

Do you currently have any of the following hearing problems?
No a. Difficulty hearing
No b. Wear a hearing aide
No c. Any other hearing or ear problems

14. Yes No Have you ever had a back injury?

15. Yes No Do you currently have any of the following musculoskeletal problems?

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Weakness in any of your arms, hands, legs, or feet

. Back Pain

. Difficulty fully moving your arms and legs

. Pain or stiffness when you lean forward or backward at the waist

. Difficulty fully moving your head up or down

. Difficulty fully moving your head side to side

. Difficulty bending at your knees

No . Difficulty squatting to the ground

No Climbing a flight of stairs or a ladder carrying more than 251bs.

No j. Any other muscle or skeletal problem that interferes with using a respirator

No
No
No
No
No
No
No

P e A0 o

TO THE PLHCP|

Check V the ONE that applies

O

a

O

I have reviewed Part A Section 2 of this questionnaire with the employee and I do not recommend
that a physical examination be performed.

I have reviewed Part A Section 2 of this questionnaire with the employee and I am recommending
that a physical examination be performed.

I have reviewed Part A section 2 of this questionnaire without the employee and 1 do not
recommend that a physical examination be performed.

I have reviewed Part A Section 2 of this question without the employee and I am recommending
that a physical examination be performed.

PLHCP Signature Employee Signature
(When Available)

Date
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OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

PART B of this question OSHA Questionnaire is discretionary. The health care professional who
will be reviewing this questionnaire will determine if this part needs to be completed by the

employee.
PartB (DISCRETIONARY)

Any of the following questions, and other questions not listed, may be added to the questionnaire at
the discretion of the health care professional who will review the questionnaire.

1. Yes No In your present job, are you working at high altitudes (over 5,000 feet) or in a place
that has lower than normal amounts of oxygen?

Yes No If “Yes”, do you have feelings of dizziness, shortness of breath, pounding in your chest,
or other symptoms when you are working under these conditions?
2. Yes No At work or at home, have you ever been exposed to hazardous solvents, hazardous

airborne chemicals (for example: gases, fumes, or solvents)?
If “Yes”, name the chemicals if you know them:

3. Have you ever worked with any of the materials, or under any of the conditions, listed below:
Yes No Asbestos
Yes No Silica (for example: sandblasting)
Yes No Tungsten/Cobalt (for example: grinding or welding this material)
Yes No Beryllium
Yes No Aluminum
Yes No Coal (for example; mining)
Yes No Iron
Yes No Tin
Yes No Dusty Environments
Yes No Any other hazardous exposures
If “Yes”, describe these exposures:

4. List any second jobs or side business you have:

5. List your previous eccupations:

6. List your current and previous hobbies:

7. Yes No Have you been in the military services?
If “Yes”, were you exposed to biological or chemical agents (either in training or combat)

Yes No
8. Yes No Have you ever worked on a HAZMAT team?

9. Yes No Other than medication for breathing and lung problems, heart trouble, blood
pressure, and seizures mentioned earlier in this questionnaire, are you taking any
other medications for any reason (including over the counter medications)

If “Yes”, name the medications if you know them:
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OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

10. Will you be using any of the following items with your respirator:
Yes No a. HEPA Filters
Yes No b. Canisters (for example; gas masks)
Yes No ¢. Cartridges

11. How often are you expected to use the respirator(s) (circle “yes” or “no” for all answers that
apply to you)
Yes No a. Escape only (no rescue)
Yes No b. Emergency Rescue only
Yes No c. Less than 5 hours per week
Yes No d. Less than 2 hours per day
Yes No ¢. 2 to 4 hours per day
Yes No f. Over 4 hours per day

12. During the period you are using the respirator(s), is your work effort:

Yes No a. Light (less than 200kcal per hour)
Examples of light work are sitting while writing, drafting, or performing light assembly
Work; or standing while operating a drill press (1-3 Ibs.) or controlling machines.

If “Yes”, how long does this period last during the average shift: hrs. __ mins.

Yes No b. Moderate (200 to 350 kcal per hour)
Examples of moderate work effort are sitting while nailing or filing; driving a truck or
bus in urban traffic; standing while drilling, nailing, performing assembly work, or
transferring a moderate load (about 35 Ibs.) at trunk level; walking on a level surface
about 2mp or down a 5 — degree grade about 3mph; or pushing a wheelbarrow with a
heavy load (about 100 1bs.) on a level surface.

If “Yes”, how long does this period last during the average shift: hrs mins.

Yes No c. Heavy (above 350 kcal per hour)
Examples of heavy work are lifting heavy load (about 50 Ibs.) from the floor to your
Waist or shoulder; working on a loading dock; shoveling; standing while bricklaying or
chipping castings; walking up an 8-degree grade about 2mph; climbing stairs with a
heavy load (about 50 Ibs.)

If “Yes”, how long does this period last during the average shift hrs. __ mins.

13. Yes No Will you be wearing protective clothing and/or equipment (other than the
Respirator) when you’re using your respirator.
If “Yes”, describe this protective clothing and/or equipment

14. Yes No Will you be working under hot conditions (temperature exceeding 77 deg. F)
15. Yes No Will you be working under humid conditions?

16. Describe the work you’ll be doing while you’re using the respirator(s)

17. Describe any special or hazardous conditions you might encounter when you’re using your
respirator (for example, confined spaces, life-threatening gases):
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OSHA RESPIRATOR MEDICAL EVALUATION QUESTIONNAIRE

18. Provide the following information, if you know it, for each substance that you’ll be exposed to
when you’re using your respirator:
Name the first toxic substance:

Estimated maximum exposure to shift:
Duration of exposure per shift:
Name of second toxic substance:

Estimated maximum exposure per shift:
Duration of exposure per shift:

Name of third toxic substance:

Estimated maximum exposure per shift:

Duration of exposure per shift:

Name of any other toxic substances that you'll be exposed to while using your respirator(s):

19. Describe any special responsibilities you’ll have while using your respirator(s) that may affect
the safety and well-being of others (for example; rescue, security)

Appendix D to Section 1910.134 (Mandatory) Information for Employees Using Respirators
When Not Required Under the Standard

Respirators are an effective method of protection against designated hazards when properly selected and
worn. Respirator use is encouraged, even when exposures are below the exposure limit, to provide
additional level of comfort and protection for workers. However, if a respirator is used improperly or not

kept clean, the respirator itself can become hazard to the worker. Sometimes, workers may wear respirators

to avoid exposures to hazards, even if the amount of hazardous substance does not exceed the limits set by
OSHA standards. If your employer provides respirators for your voluntary use, or if you provide your own
respirator, you need to take certain precautions to be sure that the respirator itself does not represent a
hazard.

You should do the following:

1. Read and heed all instructions provided by the manufacturer on use, maintenance, cleaning and care,
and warnings regarding the respirator limitations.

2. Choose respirators certified for use to protect against the contaminant of concern. NIOSH, the
National Institute for Occupational Safety and Health of the U.S. Department of Health and Human
Services, certifies respirators. A label or statement of certification should appear on the respirator
packaging. It will tell you what the respirator is designated for and how much it will protect you.

3. Do not wear your respirator into atmospheres containing contaminants for which your respirator is not
designated to protect against. For example, a respirator designated to filter dust particles will not
protect you against gases, fumes, vapors, or very small solid particles of fumes or smoke.

4. Keep track of your respirator so that you do not mistakenly use someone else’s respirator.
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OSHA INFOSHEET

Respirators must be used in workplaces in which employees are exposed to hazardous
airborne contaminants. When respiratory protection is required employers must have a
respirator protection program as specified in OSHA’s Respiratory Protection standard

(29 CFR 1910.134). Before wearing a respirator, workers must first be medically evaluated
using the mandatory medical questionnaire or an equivalent method. To facilitate these
medical evaluations, this INFOSHEET includes the mandatory medical questionnaire to be

used for these evaluations.

Medical Evaluation and
Questionnaire Requirements

The requirements of the medical evaluation and for
using the questionnaire are provided below:

The employer must identify a physician or
other licensed health care professional (PLHCP)
to perform all medical evaluations using the
medical questionnaire in Appendix C of the
Respiratory Protection standard or a medical
examination that obtains the same information.
(See Paragraph (e)(2){(i).)

The medical evaluation must obtain the
information requested in Sections 1 and 2, Part

A of Appendix C. The questions in Part B of
Appendix C may be added at the discretion of the
health care professional. (See Paragraph (e)(2)(ii).)

« The employer must ensure that a follow-

up medical examination is provided for any
employee who gives a positive response to

any question among questions 1 through 8 in
Part A Section 2, of Appendix C, or whose initial
medical examination demonstrates the need for
a follow-up medical examination. The employer
must provide the employee with an opportunity
to discuss the questionnaire and examination
results with the PLHCP. (See Paragraph {e}(3Xi).)

« The medical questionnaire and examinations
must be administered confidentially during the
employee’s normal working hours or at a time
and place convenient to the employee and in a
manner that ensures that he or she understands
its content. The employer must not review the
employee’s responses, and the questionnaire
must be provided directly to the PLHCP. (See
Paragraph (e}(4){i).)

Excerpt from Appendix C of 29 CFR 1910.134:
OSHA Respirator Medical Evaluation Questionnaire

To the employer: Answers to questions in Section 1, and to question 9 in Section 2 of Part A, do not require a
medical examination.

To the employee: Your employer must allow you to answer this questionnaire during normal working hours, or
at a time and place that is convenient to you. To maintain your confidentiality, your employer or supervisor must
not look at or review your answers, and your employer must tell you how to deliver or send this questionnaire to

the health care professional who will review it.

Once filled out, this form must be given to the PLHCP. This form should not be submitted to OSHA.




Part A Section 1. (Mandatory) The following information must be provided by every employee who has
been selected to use any type of respirator (please print). ‘

1. Today's date:

Your name:

Your age (to nearest year):

Sex (circle one): Male/Female

Your height: ft. in.
Your weight: ibs.

N e o~ N

Your job title:

8. A phone number where you can be reached by the health care professional who reviews this
questionnaire (include the Area Code):

9. The best time to phone you at this number:

10. Has your employer told you how to contact the health care professional who will review this
questionnaire (circle one): Yes/No

11. Check the type of respirator you will use (you can check more than one category):
a.___ N, R, or P disposable respirator (filter-mask, non-cartridge type only).

b. ___ Other type (for example, half- or full-facepiece type, powered-air purifying, supplied-air,
self-contained breathing apparatus).

12. Have you worn a respirator (circle one): Yes/No If “yes,” what type(s):

Part A. Section 2. (Mandatory) Questions 1 through 9 below must be answered by every employee who
has been selected to use any type of respirator (please circle “yes” or “no”).

YES NO

O

1. Do you currently smoke tobacco, or have you smoked tobacco in the last month?
2. Have you ever had any of the following conditions?

a. Seizures

b. Diabetes (sugar disease)

c. Allergic reactions that interfere with your breathing

d. Claustrophobia (fear of closed-in places)

e. Trouble smelling odors
3. Have you ever had any of the following pulmonary or lung problems?

a. Asbestosis

I A N I Iy
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b. Asthma




YES NO

k.
I

Chronic bronchitis
Emphysema

Pneumonia

Tuberculosis

Silicosis

Pneumotharax (collapsed lung)
Lung cancer

Broken ribs

Any chest injuries or surgeries

Any other lung problem that you've been told about

Do you currently have any of the following symptoms of pulmonary or lung iliness?

a.

b.

m.

n.

Shortness of breath

Shortness of breath when walking fast on level ground or walking up a slight hill
or incline

Shortness of breath when walking with other people at an ordinary pace on
level ground

Have to stop for breath when walking at your own pace on level ground
Shortness of breath when washing or dressing yourself

Shortness of breath that interferes with your job

Coughing that produces phlegm (thick sputum)

Coughing that wakes you early in the morning

Coughing that occurs mostly when you are lying down

Coughing up blood in the last month

Wheezing

Wheezing that interferes with your job

Chest pain when you breathe deeply

Any other symptoms that you think may be related to lung problems

Have you ever had any of the following cardiovascular or heart problems?

Heart attack
Stroke
Angina

Heart failure

booodo0o0o0oo0o0oDo0on0 O oooooooooaoaad O
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YES

e. Swelling in your legs or feet (not caused by walking)

f. Heart arrhythmia (heart beating irregularly)

g. High blood pressure

h. Any other heart problem that you've been told about
6. Have you ever had any of the following cardiovascular or heart symptoms?

a. Frequent pain or tightness in your chest

b. Pain or tightness in your chest during physical activity

c. Pain or tightness in your chest that interferes with your job

d. In the past two years, have you noticed your heart skipping or missing a beat

e. Heartburn or indigestion that is not related to eating

f. Any other symptoms that you think may be related to heart or circulation problems
7. Do you currently take medication for any of the following problems?

a. Breathing or lung problems

b. Heart trouble

c. Blood pressure

d. Seizures

8. If you've used a respirator, have you ever had any of the following problems?
(If you've never used a respirator, check the following space and go to question 8.) []

a. Eye irritation
b. Skin allergies or rashes
c. Anxiety

d. General weakness or fatigue

OO0000 O00O0O0ODOoODOoOOooDooOooooOoooao
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e. Any other problem that interferes with your use of a respirator

O
O

9. Would you like to talk to the health care professional who will review this guestionnaire
about your answers to this questionnaire?

Questions 10 to 15 below must be answered by every employee who has been selected to use either a
full-facepiece respirator or a self-contained breathing apparatus (SCBA). For employees who have been
selected to use other types of respirators, answering these questions is voluntary.

10. Have you ever lost vision in either eye (temporarily or permanently)? O O
11. Do you currently have any of the following vision problems?
a. Wear contact lenses
b. Wear glasses

c. Color blind

Oo00daad
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d. Any other eye or vision problem




YES NO

12. Have you ever had an injury to your ears, including a broken eardrum? 'l O
13. Do you currently have any of the following hearing problems? O ]
a. Difficulty hearing O il
b. Wear a hearing aid O ]
c. Any other hearing or ear problem [ O
14. Have you ever had a back injury? ] O
15. Do you currently have any of the following musculoskeletal problems? [ O
a. Weakness in any of your arms, hands, legs, or feet O O
b. Back pain O 1
c. Difficulty fully moving your arms and legs O L__I
d. Pain and stiffness when you lean forward or backward at the waist O O
e. Difficulty fully moving your head up or down O O
f.  Difficulty fully moving your head side to side | [
g. Difficulty bending at your knees O O
h. Difficulty squatting to the ground O O
i. Climbing a flight of stairs or a ladder carrying more than 25 Ibs. O |
j. Any other muscle or skeletal problem that interferes with using a respirator O ]
This infosheet does not include the questions in Labor, 200 Constitution Avenue, N.W., N-3101,

Part B because they are not mandatory; rather, they Washington, DC 20210. Telephone (202) 693-1888
may be added to the questionnaire at the discretion or fax to (202) 693-2498.
of the health care professional who will review the

questionnaire. Contacting OSHA

To report an emergency, file a complaint or
OSHA Educational Materials seek OSHA advice, assistance or products, call
OSHA has an extensive publications program. (800) 321-OSHA (6742) or contact your nearest
For a listing of free items, visit OSHA’s web site OSHA regional, area, or State Plan office; TTY:
at www.osha.gov/publications or contact the 1-877-889-5627.

OSHA Publications Office, U.S. Department of

This InfoSheet is not a standard or regulation, and it creates no new legal obligations. It contains recommendations as well
as descriptions of mandatory safety and health standards. The recommendations are advisory in nature, informational in
content, and are intended to assist employers in providing a safe and healthful workplace. The Occupational Safety and
Health Act requires empioyers to comply with safety and heaith standards and regulations promulgated by OSHA or by a
state with an OSHA-approved state plan. In addition, the Act's General Duty Clause, Section 5(a)(1), requires employers to
provide their employees with a workplace free from racognized hazards likely to cause death or serious physical harm.

QSI'IA
Occupational Safety
U.S. Departmsnt of Lebor and Health Administration

DTSEM OSHA 3789-05 2015



September 3, 2020 Sunset Ridge School District 29

ATTACHMENT B:

Voluntary Use

Appendix D to Sec. 1910.134: (Mandatory) Information for
Employees Using Respirators When Not Required Under Standard.

Respirators are an effective method of protection against designated hazards when properly
selected and worn. Respirator use is encouraged, even when exposures are below limit, to
provide and additional level of comfort and protection for workers. However, if a respirator is
used improperly or not kept clean, the respirator itself can become a hazard to the worker.
Sometimes, workers may wear respirators to avoid exposures to hazards, even if the amount of
hazardous substance does not exceed the limits set by OSHA standards. If your employer
provides respirators for your voluntary use, or if you provide your own respirator, you need to
take certain precautions to be sure that the respirator itself does not present a hazard.

You should do the following:

e Read and heed all instructions provided by the manufacturer on use, maintenance,
cleaning and care, and warnings regarding the respirators limitations.

e Choose respirators certified for use to protect against the contaminant of concern.
NIOSH, the National Institute of Occupational Safety and Health of the U.S. Department
of Health and Human Services, certify respirators. A label or statement of certification
should appear on the respirator or respirator packaging. It will tell what the respirator is
designed for and how much it will protect you.

e Do not wear you respirator into atmospheres containing contaminants for which your
respirator is not designed to protect against. For example, a respirator designed to filter
dust particles will not protect you against gases, vapors or very small solid particles of
fumes or smoke.

e Keep track of your respirator so that you do not mistakenly use someone else’s respirator.

The above information has been reviewed with me and 1 understand that I am responsible for
being aware of it at all times in my job.

Employée Date

Supervisor Date

10
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"\ SUNSET RIDGE SCHOOL DISTRICT 29

525 Sunset Ridge Road « Northfield, lilinois « 60093
847 881 9400 « Fax: 847 446 6388 « www.sunsetridge29.net

TO: District 29 Board of Education
FROM: Edward J. Stange <22
DATE: September 15, 2020

SUBJECT:  2020-2021 Staffing Update

This following information delineates staffing matters for the 2020-2021 school year. Documents related to
specific individuals in these matters are provided in your closed session packet. Please contact me if you have
any questions.

Posted Vacancy
Teaching Assistants (2)

Recommendation for Board Approval
Employment of Sean Hardiman (Teaching Assistant)
Employment of Michele Girdon (Teaching Assistant)

Approved by Board
Transfer of Matt Wilkinson (Advanced Learning Program Teacher — Humanities)
Employment of Carly Cohen (7 Grade Student Services Teacher)
Transfer of Hillary Davis (2" Grade Teacher)
Employment of Kathleen Downs (School Psychologist Intern)
Resignation of Amanda Martinsen (Junior High Math Teacher)
Employment of Margaret Michalek (Kindergarten Teacher)
Employment of Jillian Wiedrich (1% Grade Teacher)
Employment of Betsy Swanson (Sunset Ridge Art Teacher)
Employment of Shannon Tremont (Sunset Ridge Math Teacher)
Resignation of Linda Curry (Sunset Ridge School Nurse)
Retirement of Lynn Horne (Sunset Ridge Art Teacher)
Resignation of Evelyn Levin (Sunset Ridge School Spanish Teacher)
Resignation of Alicia Cohen (Middlefork School Teaching Assistant)
Employment of Gloria Ramos (SRS Spanish Teacher)
Employment of Marci. Peck (SRS Nurse)

Leaves of Absence
Caitlyn Leary (3" Grade Teacher) — Anticipated September 2020
Kellie Johnson (Middlefork Library) — Anticipated October 2020
Sarah Dengsavang (2 Grade Teacher) — Anticipated November 2020
Kim Albright (Computer Science) — Anticipated




